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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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product, service, person or organization. It embodies the promise an organization makes
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Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.
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Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
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Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.
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CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.
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Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.

INTRODUCTION

Introduction XX

THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

INTRODUCTION

Introduction XX

LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.

INTRODUCTION

Introduction XX

THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.

CONTENTS

Conte nts XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

3 STATIONERY CONTROLS

3.1 HIGH PROFILE XX
3.1.1 Official Letterhead XX
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line XX

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX

CONTENTS

Conte nts XX

GLOSSARY

1 INTRODUCTION

2 IDENTIFICATION ELEMENTS

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy Foiling XX

2.3 HIERARCHY XX

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

CONTENTS

Contents XX

3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

4. CO-BRANDING

4.1 LEVEL 1 CO-BRANDING XX

4.2 LEVEL 2 CO-BRANDING XX

CONTENTS

Contents XX

4.3 LEVEL 3 CO-BRANDING XX
4.3.1 Single Corporate Sponsor Co-Branding XX
4.3.2 Multiple Corporate Sponsor Co-Branding XX
4.3.3 Multiple Sponsor Co-Branding XX

4.4 LEVEL 3 CO-BRANDING XX

4.5 CO-BRANDING EXAMPLES XX
4.5.1 Brochure cover XX

5 PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE XX
5.1.1 Hierarchy Colour Usage XX
5.1.2 Hierarchy XX
5.1.3 A4 Brochure: Front Cover Grid XX
5.1.4 A4 Brochure: Back Cover Grid XX
5.1.5 A4 Landscape Brochure: Front Cover Grid XX
5.1.6 A4 Landscape Brochure: Back Cover Grid XX
5.1.7 A5 Brochure: Front Cover Grid XX
5.1.8 A5 Brochure: Back Cover Grid XX
5.1.9 A5 Landscape Brochure: Front Cover Grid XX
5.1.10 A5 Landscape Brochure: Back Cover Grid XX
5.1.11 DL Brochure: Front Cover Grid XX
5.1.12 DL Brochure: Back Cover Grid XX
5.1.13 Coffee Table Book - Front XX
5.1.14 Coffee Table Book - Back XX
5.1.15 A5 Hard Cover Document Example XX
5.1.16 A4 High Profile Brochure Cover Example XX
5.1.17 A4 High Profile Brochure XX
5.1.18 A4 High Profile Brochure XX
5.1.19 A4 High Profile Brochure XX
5.1.20 A4 High Profile Brochure Cover - Horizontal Format XX
5.1.21 A4 High Profile Brochure - Horizontal Format DPS XX
5.1.22 A4 Medium Profile Brochure Cover for Staff XX
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider XX
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures XX
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs XX
5.1.26 A4 Soft Cover for Staff XX
5.1.27 A4 General Brochure Cover for Staff XX
5.1.28 A4 General Brochure for Staff - DPS Divider Page XX
5.1.29 A4 General Brochure for Staff - DPS - Text Only XX
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs XX
5.1.31 A4 General Brochure for Staff - DPS (Black & White) XX

CONTENTS

Contents XX

5.2 NEWSLETTERS XX
5.2.1 Around the House Front Page XX
5.2.2 In Session Front Page XX
5.2.3 NCOP News Front Page XX
5.2.4 Double Page Spread Example XX

5.3 BANNERS XX
5.3.1 Banner Grid - Option 1 XX
5.3.2 Banner Grid - Option 2 XX
5.3.3 Banner Grid - Option 3 XX
5.3.4 Horizontal Banner Grid XX
5.3.5 Press Banner XX

5.4 POSTERS XX
5.4.1 Close-up, Image with Copy XX
5.4.2 Close-up, Copy Intensive XX
5.4.3 Viewed from Afar, Image with Copy XX
5.4.4 Poster Grid without Image (viewed from afar) XX

5.5 CORPORATE FILES XX
5.5.1 Corporate File Cover XX
5.5.2 Corporate File Cover - Option 2 XX
5.5.3 Corporate file Divider Pages XX

5.6 NAME TAGS XX

5.7 SECURITY CARD XX

5.8 INTERNAL EVENTS XX
5.8.1 Internal Staff A5 Landscape Invitation XX
5.8.2 Internal Staff DL Invitation XX
5.8.3 Internal Staff A5 Envelope XX
5.8.4 Internal Staff A6 Envelope XX
5.8.5 Internal Staff DL Envelope XX
5.8.6 Internal Staff A4 Menu/Programme Cover Front XX
5.8.7 Internal Staff A4 Menu/Programme Layout XX
5.8.8 Corporate A6 Landscape Invitation XX
5.8.9 Corporate A6 Envelope XX
5.8.10 Corporate DL Envelope XX
5.8.11 Corporate DL Invitation XX
5.8.12 Corporate A4 Menu/Programme Cover XX
5.8.13 Corporate A4 Menu/Programme Layout XX

CONTENTS

Conte nts XX

6 CORPORATE CLOTHING

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS XX

6.6 HAT DESIGNS XX

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform XX

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

7 PROMOTIONAL ITEMS

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

CONTENTS

Conte nts XX

8 PROJECTS

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread XX

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

9 EVENTS

9.1 EVENTS COLOUR PALETTE XX

9.2 EVENTS PHOTOGRAPHY XX

9.3 BROCHURES XX
9.3.1 Events A4 Brochure Cover XX
9.3.2 Events A4 Brochure DPS Example XX

9.4 GENERIC DOCUMENT COVER WITH WINDOW XX

CONTENTS

Contents XX

9.5 BANNERS XX

9.6 POWERPOINT TEMPLATE XX

9.7 T-SHIRT & CAPS XX

10 HOSPITALITY

10.1 INVITATION XX

10.2 MENU, PROGRAMME AND PLACE CARD XX

10.3 GIFT PACKAGING XX
10.3.1 Gift Box XX
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal XX

10.4 CROCKERY AND CUTLERY XX

10.5 GLASS WARE XX

11 SIGNAGE

11.1 SIGNAGE GRID XX
11.1.1 Sizing Grid XX
11.1.2 Translation Grid XX

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS XX

11.3 PYLON STRUCTURE XX
11.3.1 Identification Signage XX
11.3.2 Information Signage XX
11.3.3 Directional Signage XX

11.4 WALL-MOUNTED XX
11.4.1 Identification Signage XX
11.4.2 Information Signage XX
11.4.3 Directional Signage XX

11.5 WALL-PROJECTING XX
11.5.1 Identification Signage XX
11.5.2 Information Signage XX
11.5.3 Directional Signage XX
11.6.1 Information Signage XX
11.6.2 Directional Signage XX

CONTENTS

Contents XX

11.7 DOOR-MOUNTED XX

11.8 WINDOW DECALS XX

11.9 EMERGENCY SIGNAGE XX

12 LIVERY

12.1 CAR BRANDING DESIGNS XX

13 ADVERTISMENTS

13.1 RECRUITMENT ADS XX
13.1.1 Landscape Black & White Version XX
13.1.2 Portrait Colour Version XX

13.2 PUBLIC PARTICIPATION ADS XX
13.2.1 Portrait Colour Version XX
13.2.2 Landscape Black & White Version XX

13.3 CAMPAIGN ADS XX
13.3.1 Portrait Colour Version XX
13.3.2 Landscape Black & White Version XX

INTRODUCTION

Introduction XX

BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.
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LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.
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Brand A brand is a mixture of tangible and intangible attributes that identity and differentiate a
product, service, person or organization. It embodies the promise an organization makes
to its stakeholders.

Brand architecture Brand architecture is the organizing structure of the relationship of brands in a portfolio in
relation to each other.

Coat of Arms A symbolic object or figure, typically displayed on a shield, in conformity with the principles
and rules of heraldry. It is the highest graphic representation of the State as represented
by the national government.

Corporate identity The way by which the organization presents itself to its stakeholders and differentiates
itself from other entities.

Brand management The management of the intangible and tangible aspects of a brand.

Branding signatures The composition and placement of the brand's logo and symbols on various elements of
communication.

Branding Branding is the blending of tangible and intangible attributes to identify and differentiate
a product, service, person or organization.

Column width The unit of measurement by which space is sold in print media.

Corporate Identity Manual Comprehensive guidelines and instructions on the correct use of the graphic elements
which make up the corporate identity.

Copyright The exclusive legal right to produce, publish and sell a literary, musical or artistic work for
a specified number of years.

Co-branding The use of two or more brand names in a communication usually to signify a partnership,
joint venture or an endorsement of an initiative.

Clear space The area around the symbol within which no other visual elements can encroach.

CMYK Cyan, magenta, yellow and black ink used in four-colour process printing to achieve full-
colour images or graphics.

Control grid The definition of the space and sizing rules between the various elements of the identity
such as name, logo/symbol and descriptors.

Embossing Creating a raised surface on paper by using metal dye.

Functional naming Naming of an entity by using descriptive words that define the specific function of the entity.
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Foiling Application of a thin film of colour or metallic ink to a surface.

Great Seal The official seal of a nation used for the authentification of State documents.

Heraldry The system, originating in medieval times, of identifying individuals by hereditary insignia.

Kerning The space between the individual characters in a line of set type.

Leading The measurement of space between the lines of type.

Media applications Specifications for application of the national Coat of Arms in various media platforms.

Merchandise Goods, products, stock or commodities.

Naming structure Guidelines specifying the display and placement of the brand name or sub-brand name
in relation to the mother brand and/or logo/symbol.

Point Unit of measurement of the size of typography.

Pantone International standard for colour specification and referencing.

RGB The values of the colours red, green and blue used to make colours seen on screen, e.g.
web, television, etc.

Scaling Altering the horizontal or vertical measurement of any visual element.

Spot UV-varnish Creating a transparent glossy surface in a selected area.

Sub-brand A product or service within a portfolio of brands with a distinct identity from the mother
brand.

Stock Specification of paper in terms of its weight in grammage (gsm) and type (bond or laid).

Symbol Visual representation of the national Coat of Arms.

Trade mark The name, symbol, figure, letter, work or mark attached to goods used by a particular firm
or individual, and legally reserved for the exclusive use of the owner of the mark as maker
or seller.

Typography The style of characters in type.

X-height The height of a type character.

Y-width The unit of measurement to determine clear space around an object.
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BACKGROUND

After 1994, South Africans were embracing and enjoying a newfound freedom. The task of correcting the wrongs
of the past, however, was an all-encompassing one. Thirteen years after democracy much has been achieved, but
a few important things were yet to be restored.

A new nation needs new symbols to identify with, to look up to and draw inspiration from. In 2000 Parliament
engaged in processes to establish Parliamentary symbols that are in line with our new democratic dispensation.
These processes at Parliamentary and political party levels culminated in the design, manufacture and launch of
the new symbols for each of Parliament's two houses.

To this extent the National Assembly introduced and launched a new Mace in September 2004 known as the People's
Mace.  The National Council of Provinces launched and introduced a new Black Rod in February 2005.

The aforementioned events were initial phases of a bigger project to establish a new emblem for Parliament - an
emblem that spans nine provinces and could be understood in all languages.

The old emblem dated back to 1964 and represented the Westminster tradition, with a shield representing the four
colonies from which South Africa was composed at the beginning of the twentieth century. This emblem also included
the old South African Coat of Arms.

WHY A NEW EMBLEM?

A new emblem was an important step in establishing an identity for Parliament, one that represents its values, vision
and mission.

As a cornerstone of our new democracy, it was important that this new emblem was the result of a democratic process
involving its Members, Officials and – importantly – the people of South Africa.

A new emblem that is representative of Parliament’s role in society would inspire Members and Officials to uphold its
values and strive for the ideals set out in our Constitution.

The new emblem would also serve to unite and educate the public as to the role of Parliament in their everyday lives.

TOWARDS A NEW EMBLEM

In 2006, the Presiding Officers to Parliament established a multi-party political steering committee. Consisting of thirteen
Members, the role of this committee was to give political guidance in the development and design of the new emblem
in terms of Parliament’s values and vision.

The committee also had to ensure input from all political parties and see that the public participation process was
considered in the development. Finally it also had to recommend a final design to the Presiding Officers.

Experts from across design, branding, Heraldry, African symbolism and art were consulted and played an integral part
in the development of the new emblem.

Design criteria
The Joint Rules Committee ruled that the new emblem:

- should reflect our diverse multi-cultural society while still showing the unity of our nation

- should celebrate our democracy and our country’s new beginning while upholding the dignity and stature of
the institution

- had to be dignified and aesthetically pleasing, yet meaningful and simple with a distinctive African flavour

Design philosophy
The philosophy had to convey that Parliament is a people’s Parliament which acts as my voice ensuring government
by the people under the Constitution. It is where my elected representatives assemble to consider national and
provincial issues that affect me. Parliament is responsive to my needs and is driven by the ideals of improving my
quality of life. It upholds my values of democracy, social justice and fundamental human rights.
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THE PEOPLE’S EMBLEM

Public participation
Parliament is the voice of the people. Thus the search for a new emblem was entrusted to the very people it represents
– the public.

After an internal call for submissions, the public advertising campaign launched on August 20 in all Sunday and some
regional newspapers, national and regional radio, in all official languages.

Tapping into South African creativity and abundance of artistic talent was essential. Therefore the brief was sent out to
design schools and departments, community art projects and high schools.

Supporting the campaign was extensive publicity and promotional activity, which resulted in coverage in almost every
medium in the country.

To raise awareness of the project at street level, a series of public design days took place across the whole of South
Africa. These design days, or D-Days as they were known, included internal sessions at Parliament. A total of 90 schools
from all nine provinces ensured that the voice of our youth was represented at the highest level.

Final 20 designers
Over 2,000 designs were submitted by passionate South Africans during the 3-week call for entries. From these, the
panel of experts chose 20 finalists - a vibrant mix of designers from rural to urban areas across the whole of South Africa.

The 20 finalists participated in an intensive four-day design workshop in Cape Town. Their programme included design
and expert lectures, interactive workshops, and a tour of Parliament.

The expert lectures covered Heraldic Standards, Design Language, African Symbolism, Brand Management and a case
study on the National Coat of Arms. Importantly, the participants were also orientated on Parliament’s values, mission,
vision, core objectives and strategic objectives.

Finally, the workshop saw four teams of five delegates each collaborate on new draft designs for a Parliamentary emblem.

The 20 finalist designers were:
Mr D Christer, Mr RG Clayton, Ms A De Jager, Mr N Franzen, Ms P Harris,
Mr R Humbulan, Mr M Leander, Mr A Ma'an-Hessari, Mr K Mathebula,
Mr L Moagi, Mr JL Mokoena, Mr PA Moleko, Mr M Moleme, Mr L Nkosi,
Mr V Nxedlana, Mr V Rust, Mr T Samuel, Mr M Shaw, Mr X Sokhela, Mr RG Tsie.

What do the different elements symbolise?

Our South Africa – The Sun
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each
person and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of
nations.

Our People – The Protea Leaves
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues.

Our Parliament – The Drum, Protea And Triangles (Nine Provinces)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

Our Constitution – The Book
Our Constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

INTRODUCTION

Introduction XX

LAUNCH OF THE NEW EMBLEM

With the new emblem finalised, its elements and symbolism were introduced to Members and Officials of Parliament.
A month-long launch campaign expressed the values and mission of Parliament through the four symbols of the emblem.
Throughout, the focus remained on aligning Members and Officials with Parliament’s new positioning.

Built on an experiential platform, the internal launch used print, internal broadcast, team drumming events, live
performances, interactive competitions and online media to create excitement around the launch of this iconic
new emblem.

Parliament of South Africa is proud to launch its new emblem at what will be an historic event on 27 March 2007 in
Cape Town.

The launch of the new emblem is the first step in communicating the positioning of Parliament to the public and the
event will honour all those South Africans who have been part of this historic project. Amongst the VIP guests will be
the 20 designers, learner representatives of schools that participated and South Africans that inspired our new democracy.

With this new symbol we, as the people of South Africa, are reclaiming another important piece of our past and looking
forward to a brighter future for all our people.



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2.IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.8Single Colour Applications

Identification Elements | The Emblem and TypographyXX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2.IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.9Reversed out of a Single Colour

Identification Elements | The Emblem and TypographyXX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOODSTONE

GOLD / BRASSBEADS / FABRIC

2.IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9MATERIALS AND TEXTURES

Identification Elements | Materials and TexturesXX

2.IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10PHOTOGRAPHIC STYLE
2.10.1Correct Usage

Identification Elements | Photographic StyleXX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identification Elements | The Emblem and Typography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.11Embroidery Colour Usage Table - Full Emblem

Identification Elements | The EmblemXX

WhiteCreamGoldEmbroidery Code 5335Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.12Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The EmblemXX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

WhiteCreamGoldEmbroidery Code 5335Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full ColourFull Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2.IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.9Reversed out of a Single Colour

Identification Elements | The Emblem and TypographyXX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2.IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10PHOTOGRAPHIC STYLE
2.10.1Correct Usage

Identification Elements | Photographic StyleXX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.12Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The EmblemXX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

WhiteCreamGoldEmbroidery Code 5335Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2.IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.8Single Colour Applications

Identification Elements | The Emblem and TypographyXX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2.IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.9Reversed out of a Single Colour

Identification Elements | The Emblem and TypographyXX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOODSTONE

GOLD / BRASSBEADS / FABRIC

2.IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9MATERIALS AND TEXTURES

Identification Elements | Materials and TexturesXX

2.IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10PHOTOGRAPHIC STYLE
2.10.1Correct Usage

Identification Elements | Photographic StyleXX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identification Elements | The Emblem and Typography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.11Embroidery Colour Usage Table - Full Emblem

Identification Elements | The EmblemXX

WhiteCreamGoldEmbroidery Code 5335Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.12Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The EmblemXX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

WhiteCreamGoldEmbroidery Code 5335Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full ColourFull Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2.IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.9Reversed out of a Single Colour

Identification Elements | The Emblem and TypographyXX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2.IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10PHOTOGRAPHIC STYLE
2.10.1Correct Usage

Identification Elements | Photographic StyleXX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

Pantone 152 C
CMYK  0 70 100 0

RGB  225 112 0
Embroidery Code 1114

Pantone 137 C
CMYK  0 46 100 0

RGB  255 161 0
Embroidery Code 0811

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55
Embroidery Code 5335

Pantone 370 C
CMYK  48 0 100 26
RGB  91 143 34
Embroidery Code 5633

Pantone 117 C
CMYK  7 28 100 12
RGB  158 124 12
Embroidery Code 0546

Pantone 463 C
CMYK  14 54 95 66

RGB  108 77 35
Embroidery Code 1055

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Embroidery Code 0552

Pantone 129 C
CMYK  0 11 73 0
RGB  243 207 69
Embroidery Code 0713

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71
Embroidery Code 0700

Pantone 126 C
CMYK  10 30 100 35

RGB  199 153 0
Embroidery Code 0345

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.12Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The EmblemXX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

WhiteCreamGoldEmbroidery Code 5335Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

Protea and scroll 14.25X

Drum 14.5X

sun 9.5X

Constitution 20X

Emblem for parliament 29X

The inner circle of people 19.5X

The middle circle of people 19.5X

The outer circle of people 29X

Constitution 4.3X

scroll 4.7X

Protea 9X

Ndebele pattern 3.2X

Drum skin 3.5X

Sun 5.6X

Drum 16.8XEmblem 28.2X

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

MINIMUM SIZE
FULL COLOUR
e.g. Business Card

20mm

5mm

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 1114

Embroidery Code 0811

Embroidery Code 5335

Embroidery Code 5633

Embroidery Code 0546

Embroidery Code 1055

Embroidery Code 0552

Embroidery Code 0713

Embroidery Code 0700

Embroidery Code 0345

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 1055

Embroidery Code 0811

Embroidery Code 0345

Embroidery Code 5335

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEM XX
2.1.1Emblem Elements XX
2.1.2Full Colour XX
2.1.3Sizing Grid XX
2.1.4Area of Isolation & Minimum Size XX
2.1.5Black and White Application XX
2.1.6Single Colour Applications XX
2.1.7Reversed out of a Single Colour XX
2.1.8Foiling and Embossing XX
2.1.9Embroidery - Standard Version XX
2.1.10Embroidery - Simplified Version XX
2.1.11Embroidery Colour Usage Table - Full Emblem XX
2.1.12Embroidery Colour Usage Table - Simplified Version XX
2.1.13Colour Specifications XX
2.1.14Incorrect Use of the Emblem XX

2.2THE EMBLEM AND TYPOGRAPHY XX
2.2.1The Logotype XX
2.2.2The Emblem and Logotype XX
2.2.3Sizing Grid XX
2.2.4Area of Isolation XX
2.2.5Non-standard Stacked Versions XX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White Application XX
2.2.8Single Colour Application XX
2.2.9Reversed out of a Single Colour XX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and Typography XX
2.2.12Eleven Official Languages XX
2.2.13Sizing Grid for Other Languages XX
2.2.14Hierarchy XX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements  | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEMXX
2.1.1Emblem ElementsXX
2.1.2Full ColourXX
2.1.3Sizing GridXX
2.1.4Area of Isolation & Minimum SizeXX
2.1.5Black and White ApplicationXX
2.1.6Single Colour ApplicationsXX
2.1.7Reversed out of a Single ColourXX
2.1.8Foiling and EmbossingXX
2.1.9Embroidery - Standard VersionXX
2.1.10Embroidery - Simplified VersionXX
2.1.11Embroidery Colour Usage Table - Full EmblemXX
2.1.12Embroidery Colour Usage Table - Simplified VersionXX
2.1.13Colour SpecificationsXX
2.1.14Incorrect Use of the EmblemXX

2.2THE EMBLEM AND TYPOGRAPHYXX
2.2.1The LogotypeXX
2.2.2The Emblem and LogotypeXX
2.2.3Sizing GridXX
2.2.4Area of IsolationXX
2.2.5Non-standard Stacked VersionsXX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White ApplicationXX
2.2.8Single Colour ApplicationXX
2.2.9Reversed out of a Single ColourXX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and TypographyXX
2.2.12Eleven Official LanguagesXX
2.2.13Sizing Grid for Other LanguagesXX
2.2.14HierarchyXX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e EmblemXX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e EmblemXX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements  | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identi ficatio n E lements  | Materials a nd Textu res XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identi ficatio n E lements  | Th e Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3HIERARCHY

2.4DEPARTMENTAL DESCRIPTORS XX

2.5THE SEAL XX

2.6COLOUR PALETTE XX
2.6.1Primary Colour Palette XX
2.6.2Secondary Colour Palette XX

2.7CORPORATE TYPEFACE XX

2.8THE LAYOUT GRID XX

2.9MATERIALS AND TEXTURES XX

2.10PHOTOGRAPHIC STYLE XX

2.11ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identification Elements | The Emblem XX

Pantone 152 C
CMYK  0 70 100 0

RGB  225 112 0
Embroidery Code 1114

Pantone 137 C
CMYK  0 46 100 0

RGB  255 161 0
Embroidery Code 0811

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55
Embroidery Code 5335

Pantone 370 C
CMYK  48 0 100 26
RGB  91 143 34
Embroidery Code 5633

Pantone 117 C
CMYK  7 28 100 12
RGB  158 124 12
Embroidery Code 0546

Pantone 463 C
CMYK  14 54 95 66

RGB  108 77 35
Embroidery Code 1055

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Embroidery Code 0552

Pantone 129 C
CMYK  0 11 73 0
RGB  243 207 69
Embroidery Code 0713

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71
Embroidery Code 0700

Pantone 126 C
CMYK  10 30 100 35

RGB  199 153 0
Embroidery Code 0345

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2.IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.8Single Colour Applications

Identification Elements | The Emblem and TypographyXX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2.IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.9Reversed out of a Single Colour

Identification Elements | The Emblem and TypographyXX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOODSTONE

GOLD / BRASSBEADS / FABRIC

2.IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9MATERIALS AND TEXTURES

Identification Elements | Materials and TexturesXX

2.IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10PHOTOGRAPHIC STYLE
2.10.1Correct Usage

Identification Elements | Photographic StyleXX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identification Elements | The Emblem and Typography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.11Embroidery Colour Usage Table - Full Emblem

Identification Elements | The EmblemXX

WhiteCreamGoldEmbroidery Code 5335Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.12Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The EmblemXX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

WhiteCreamGoldEmbroidery Code 5335Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full ColourFull Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2.IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.9Reversed out of a Single Colour

Identification Elements | The Emblem and TypographyXX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2.IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10PHOTOGRAPHIC STYLE
2.10.1Correct Usage

Identification Elements | Photographic StyleXX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

The emblem should not be overlapped by or blended with other visual objects, unless this is done
for security purposes on items such as the South African passport.

No borders may be drawn around the emblem, or changes made to the thickness of lines.

The emblem should be displayed as a whole; not partially, as a section or detail thereof, as this may
distort its intended symbolism.

The compositional area of the emblem may not be interfered with, defaced or creatively adapted
in any form.

The emblem may not be used as a drop shadow, slanted or skewed.

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may not incorporate a realistic drop shadow, such as the Photoshop drop shadow effect.

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.12Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The EmblemXX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

WhiteCreamGoldEmbroidery Code 5335Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEM XX
2.1.1Emblem Elements XX
2.1.2Full Colour XX
2.1.3Sizing Grid XX
2.1.4Area of Isolation & Minimum Size XX
2.1.5Black and White Application XX
2.1.6Single Colour Applications XX
2.1.7Reversed out of a Single Colour XX
2.1.8Foiling and Embossing XX
2.1.9Embroidery - Standard Version XX
2.1.10Embroidery - Simplified Version XX
2.1.11Embroidery Colour Usage Table - Full Emblem XX
2.1.12Embroidery Colour Usage Table - Simplified Version XX
2.1.13Colour Specifications XX
2.1.14Incorrect Use of the Emblem XX

2.2THE EMBLEM AND TYPOGRAPHY XX
2.2.1The Logotype XX
2.2.2The Emblem and Logotype XX
2.2.3Sizing Grid XX
2.2.4Area of Isolation XX
2.2.5Non-standard Stacked Versions XX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White Application XX
2.2.8Single Colour Application XX
2.2.9Reversed out of a Single Colour XX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and Typography XX
2.2.12Eleven Official Languages XX
2.2.13Sizing Grid for Other Languages XX
2.2.14Hierarchy XX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEMXX
2.1.1Emblem ElementsXX
2.1.2Full ColourXX
2.1.3Sizing GridXX
2.1.4Area of Isolation & Minimum SizeXX
2.1.5Black and White ApplicationXX
2.1.6Single Colour ApplicationsXX
2.1.7Reversed out of a Single ColourXX
2.1.8Foiling and EmbossingXX
2.1.9Embroidery - Standard VersionXX
2.1.10Embroidery - Simplified VersionXX
2.1.11Embroidery Colour Usage Table - Full EmblemXX
2.1.12Embroidery Colour Usage Table - Simplified VersionXX
2.1.13Colour SpecificationsXX
2.1.14Incorrect Use of the EmblemXX

2.2THE EMBLEM AND TYPOGRAPHYXX
2.2.1The LogotypeXX
2.2.2The Emblem and LogotypeXX
2.2.3Sizing GridXX
2.2.4Area of IsolationXX
2.2.5Non-standard Stacked VersionsXX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White ApplicationXX
2.2.8Single Colour ApplicationXX
2.2.9Reversed out of a Single ColourXX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and TypographyXX
2.2.12Eleven Official LanguagesXX
2.2.13Sizing Grid for Other LanguagesXX
2.2.14HierarchyXX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1THE EMBLEM
2.1.2Full Colour

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e EmblemXX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2.IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.12Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements  | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identi ficatio n E lements  | Materials a nd Textu res XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1THE EMBLEM
2.1.14Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identi ficatio n E lements  | Th e Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identi ficatio n E lements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3HIERARCHY

2.4DEPARTMENTAL DESCRIPTORS XX

2.5THE SEAL XX

2.6COLOUR PALETTE XX
2.6.1Primary Colour Palette XX
2.6.2Secondary Colour Palette XX

2.7CORPORATE TYPEFACE XX

2.8THE LAYOUT GRID XX

2.9MATERIALS AND TEXTURES XX

2.10PHOTOGRAPHIC STYLE XX

2.11ANNUAL THEMES XX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEMXX
2.1.1Emblem ElementsXX
2.1.2Full ColourXX
2.1.3Sizing GridXX
2.1.4Area of Isolation & Minimum SizeXX
2.1.5Black and White ApplicationXX
2.1.6Single Colour ApplicationsXX
2.1.7Reversed out of a Single ColourXX
2.1.8Foiling and EmbossingXX
2.1.9Embroidery - Standard VersionXX
2.1.10Embroidery - Simplified VersionXX
2.1.11Embroidery Colour Usage Table - Full EmblemXX
2.1.12Embroidery Colour Usage Table - Simplified VersionXX
2.1.13Colour SpecificationsXX
2.1.14Incorrect Use of the EmblemXX

2.2THE EMBLEM AND TYPOGRAPHYXX
2.2.1The LogotypeXX
2.2.2The Emblem and LogotypeXX
2.2.3Sizing GridXX
2.2.4Area of IsolationXX
2.2.5Non-standard Stacked VersionsXX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White ApplicationXX
2.2.8Single Colour ApplicationXX
2.2.9Reversed out of a Single ColourXX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and TypographyXX
2.2.12Eleven Official LanguagesXX
2.2.13Sizing Grid for Other LanguagesXX
2.2.14HierarchyXX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1THE EMBLEM
2.1.2Full Colour

Identi ficatio n E lements | Th e EmblemXX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1THE EMBLEM
2.1.3Sizing Grid

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2.IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.12Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

2.IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2THE EMBLEM AND TYPOGRAPHY
2.2.13Sizing Grid for Other Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The outer circle of people 22X5X5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements  | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identi ficatio n E lements  | Materials a nd Textu res XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identi ficatio n E lements  | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1THE EMBLEM
2.1.14Incorrect Use of the Emblem

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1THE EMBLEM
2.1.14Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identi ficatio n E lements  | Th e Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identi ficatio n E lements  | Th e Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3HIERARCHY

2.4DEPARTMENTAL DESCRIPTORSXX

2.5THE SEALXX

2.6COLOUR PALETTEXX
2.6.1Primary Colour PaletteXX
2.6.2Secondary Colour PaletteXX

2.7CORPORATE TYPEFACEXX

2.8THE LAYOUT GRIDXX

2.9MATERIALS AND TEXTURESXX

2.10PHOTOGRAPHIC STYLEXX

2.11ANNUAL THEMESXX

5mm



PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2.IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.8Single Colour Applications

Identification Elements | The Emblem and TypographyXX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2.IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.9Reversed out of a Single Colour

Identification Elements | The Emblem and TypographyXX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOODSTONE

GOLD / BRASSBEADS / FABRIC

2.IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9MATERIALS AND TEXTURES

Identification Elements | Materials and TexturesXX

2.IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10PHOTOGRAPHIC STYLE
2.10.1Correct Usage

Identification Elements | Photographic StyleXX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identification Elements | The Emblem and Typography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.11Embroidery Colour Usage Table - Full Emblem

Identification Elements | The EmblemXX

WhiteCreamGoldEmbroidery Code 5335Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.12Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The EmblemXX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

WhiteCreamGoldEmbroidery Code 5335Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full ColourFull Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2.IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.9Reversed out of a Single Colour

Identification Elements | The Emblem and TypographyXX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2.IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10PHOTOGRAPHIC STYLE
2.10.1Correct Usage

Identification Elements | Photographic StyleXX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2.IDENTIFICATION ELEMENTS

2.1THE EMBLEM
2.1.12Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The EmblemXX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

WhiteCreamGoldEmbroidery Code 5335Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2.IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.10Matt Gold Foiling

Identification Elements | The Emblem and TypographyXX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identification Elements | The Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2.IDENTIFICATION ELEMENTS

2.10PHOTOGRAPHIC STYLE
2.10.2Incorrect Usage

Identification Elements | Photographic StyleXX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identification Elements | Hierarchy XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2.IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11ANNUAL THEMES

Identification Elements | Annual ThemesXX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identification Elements | The Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identification Elements | The Emblem and Typography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identification Elements | Departmental Descriptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identification Elements | The Emblem and Typography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identification Elements | The Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identification Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identification Elements | The Emblem and Typography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identification Elements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi fication Elements | The Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements | The Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identification Elements | Colour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identification Elements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

Pantone 110 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 138 C
CMYK  0 56 100 0
RGB  223 122 0

Pantone 139 C
CMYK  7 53 100 25
RGB  176 111 0

Pantone 159 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 123 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 130 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 131 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 157 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 158 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 145 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 117 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 167 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 160 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 1665 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 484 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 103 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 611 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 104 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 617 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 397 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 383 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 391 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 583 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 377 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5777 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 584 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 382 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5767 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7496 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7495 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5425 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5483 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 549 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5493 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5497 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5507 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5517 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5565 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5635 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 623 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 625 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7542 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7543 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7538 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7475 C
CMYK  2 24 100 8
RGB  215 169 0

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identification Elements | Corporate Typeface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identification Elements | The Emblem and Typography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements | The Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2 IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1 THE EMBLEM XX
2.1.1 Emblem Elements XX
2.1.2 Full Colour XX
2.1.3 Sizing Grid XX
2.1.4 Area of Isolation & Minimum Size XX
2.1.5 Black and White Application XX
2.1.6 Single Colour Applications XX
2.1.7 Reversed out of a Single Colour XX
2.1.8 Foiling and Embossing XX
2.1.9 Embroidery - Standard Version XX
2.1.10 Embroidery - Simplified Version XX
2.1.11 Embroidery Colour Usage Table - Full Emblem XX
2.1.12 Embroidery Colour Usage Table - Simplified Version XX
2.1.13 Colour Specifications XX
2.1.14 Incorrect Use of the Emblem XX

2.2 THE EMBLEM AND TYPOGRAPHY XX
2.2.1 The Logotype XX
2.2.2 The Emblem and Logotype XX
2.2.3 Sizing Grid XX
2.2.4 Area of Isolation XX
2.2.5 Non-standard Stacked Versions XX
2.2.6 Non-standard Stacked Version Sizing Grid
2.2.7 Black and White Application XX
2.2.8 Single Colour Application XX
2.2.9 Reversed out of a Single Colour XX
2.2.10 Matt Gold Foiling
2.2.11 Incorrect use of the Emblem and Typography XX
2.2.12 Eleven Official Languages XX
2.2.13 Sizing Grid for Other Languages XX
2.2.14 Hierarchy XX

2. IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1 THE EMBLEM
2.1.1 Emblem Elements

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1 THE EMBLEM
2.1.13 Colour Specifications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identification Elements | The Emblem and Typography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identification Elements | The Layout Grid XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.11 Incorrect Use of the Emblem and Typography

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identification Elements | The Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEM XX
2.1.1Emblem Elements XX
2.1.2Full Colour XX
2.1.3Sizing Grid XX
2.1.4Area of Isolation & Minimum Size XX
2.1.5Black and White Application XX
2.1.6Single Colour Applications XX
2.1.7Reversed out of a Single Colour XX
2.1.8Foiling and Embossing XX
2.1.9Embroidery - Standard Version XX
2.1.10Embroidery - Simplified Version XX
2.1.11Embroidery Colour Usage Table - Full Emblem XX
2.1.12Embroidery Colour Usage Table - Simplified Version XX
2.1.13Colour Specifications XX
2.1.14Incorrect Use of the Emblem XX

2.2THE EMBLEM AND TYPOGRAPHY XX
2.2.1The Logotype XX
2.2.2The Emblem and Logotype XX
2.2.3Sizing Grid XX
2.2.4Area of Isolation XX
2.2.5Non-standard Stacked Versions XX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White Application XX
2.2.8Single Colour Application XX
2.2.9Reversed out of a Single Colour XX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and Typography XX
2.2.12Eleven Official Languages XX
2.2.13Sizing Grid for Other Languages XX
2.2.14Hierarchy XX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1 THE EMBLEM
2.1.2 Full Colour

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2. IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.12 Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identification Elements | The Emblem and Typography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identification Elements | Materials and Textures XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2. IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identification Elements | The Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identification Elements | The Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3 HIERARCHY

2.4 DEPARTMENTAL DESCRIPTORS XX

2.5 THE SEAL XX

2.6 COLOUR PALETTE XX
2.6.1 Primary Colour Palette XX
2.6.2 Secondary Colour Palette XX

2.7 CORPORATE TYPEFACE XX

2.8 THE LAYOUT GRID XX

2.9 MATERIALS AND TEXTURES XX

2.10 PHOTOGRAPHIC STYLE XX

2.11 ANNUAL THEMES XX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEMXX
2.1.1Emblem ElementsXX
2.1.2Full ColourXX
2.1.3Sizing GridXX
2.1.4Area of Isolation & Minimum SizeXX
2.1.5Black and White ApplicationXX
2.1.6Single Colour ApplicationsXX
2.1.7Reversed out of a Single ColourXX
2.1.8Foiling and EmbossingXX
2.1.9Embroidery - Standard VersionXX
2.1.10Embroidery - Simplified VersionXX
2.1.11Embroidery Colour Usage Table - Full EmblemXX
2.1.12Embroidery Colour Usage Table - Simplified VersionXX
2.1.13Colour SpecificationsXX
2.1.14Incorrect Use of the EmblemXX

2.2THE EMBLEM AND TYPOGRAPHYXX
2.2.1The LogotypeXX
2.2.2The Emblem and LogotypeXX
2.2.3Sizing GridXX
2.2.4Area of IsolationXX
2.2.5Non-standard Stacked VersionsXX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White ApplicationXX
2.2.8Single Colour ApplicationXX
2.2.9Reversed out of a Single ColourXX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and TypographyXX
2.2.12Eleven Official LanguagesXX
2.2.13Sizing Grid for Other LanguagesXX
2.2.14HierarchyXX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1THE EMBLEM
2.1.2Full Colour

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e EmblemXX

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1 THE EMBLEM
2.1.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2.IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.12Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.13 Sizing Grid for Other Languages

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identification Elements | The Emblem and Typography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identi ficatio n E lements  | Materials a nd Textu res XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identification Elements | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1THE EMBLEM
2.1.14Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1 THE EMBLEM
2.1.14 Incorrect Use of the Emblem

Identi ficatio n E lements  | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identi ficatio n E lements  | Th e Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identi ficatio n E lements  | Th e Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3HIERARCHY

2.4DEPARTMENTAL DESCRIPTORS XX

2.5THE SEAL XX

2.6COLOUR PALETTE XX
2.6.1Primary Colour Palette XX
2.6.2Secondary Colour Palette XX

2.7CORPORATE TYPEFACE XX

2.8THE LAYOUT GRID XX

2.9MATERIALS AND TEXTURES XX

2.10PHOTOGRAPHIC STYLE XX

2.11ANNUAL THEMES XX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEMXX
2.1.1Emblem ElementsXX
2.1.2Full ColourXX
2.1.3Sizing GridXX
2.1.4Area of Isolation & Minimum SizeXX
2.1.5Black and White ApplicationXX
2.1.6Single Colour ApplicationsXX
2.1.7Reversed out of a Single ColourXX
2.1.8Foiling and EmbossingXX
2.1.9Embroidery - Standard VersionXX
2.1.10Embroidery - Simplified VersionXX
2.1.11Embroidery Colour Usage Table - Full EmblemXX
2.1.12Embroidery Colour Usage Table - Simplified VersionXX
2.1.13Colour SpecificationsXX
2.1.14Incorrect Use of the EmblemXX

2.2THE EMBLEM AND TYPOGRAPHYXX
2.2.1The LogotypeXX
2.2.2The Emblem and LogotypeXX
2.2.3Sizing GridXX
2.2.4Area of IsolationXX
2.2.5Non-standard Stacked VersionsXX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White ApplicationXX
2.2.8Single Colour ApplicationXX
2.2.9Reversed out of a Single ColourXX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and TypographyXX
2.2.12Eleven Official LanguagesXX
2.2.13Sizing Grid for Other LanguagesXX
2.2.14HierarchyXX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1THE EMBLEM
2.1.2Full Colour

Identi ficatio n E lements | Th e EmblemXX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements  | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1THE EMBLEM
2.1.3Sizing Grid

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.4 Area of Isolation and Minimum Size

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements  | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2. IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
• Simplistic, clean and very legible in numerous applications from signage to brochureware
• It is derived from a big font family with six weightings, facilitating diverse applications
• Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with

global appeal

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.1 The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2.IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.12Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

2.IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2THE EMBLEM AND TYPOGRAPHY
2.2.13Sizing Grid for Other Languages

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The outer circle of people 22X5X5X Relative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3 HIERARCHY

Identi ficatio n E lements  | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identification Elements | The Emblem and Typography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identi ficatio n E lements  | Materials a nd Textu res XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identi ficatio n E lements  | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1THE EMBLEM
2.1.14Incorrect Use of the Emblem

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1THE EMBLEM
2.1.14Incorrect Use of the Emblem

Identi ficatio n E lements | Th e Emblem XX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identi ficatio n E lements  | Th e Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identi ficatio n E lements  | Th e Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identification Elements | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

NATIONAL ASSEMBLY
GUIDE TO PROCEDURE

2007

NATIONAL ASSEMBLY
GUIDE TO PROCEDURE

2007

NATIONAL ASSEMBLY
GUIDE TO PROCEDURE

2007

NATIONAL ASSEMBLY
GUIDE TO PROCEDURE

2007

NATIONAL ASSEMBLY
GUIDE TO PROCEDURE

2007

NATIONAL ASSEMBLY
GUIDE TO PROCEDURE

2007

NATIONAL ASSEMBLY
GUIDE TO PROCEDURE

2007

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3HIERARCHY

2.4DEPARTMENTAL DESCRIPTORSXX

2.5THE SEALXX

2.6COLOUR PALETTEXX
2.6.1Primary Colour PaletteXX
2.6.2Secondary Colour PaletteXX

2.7CORPORATE TYPEFACEXX

2.8THE LAYOUT GRIDXX

2.9MATERIALS AND TEXTURESXX

2.10PHOTOGRAPHIC STYLEXX

2.11ANNUAL THEMESXX

5mm



2IDENTIFICATION ELEMENTS

The National Coat of Arms is the state emblem and the Republic of South Africa’s highest
visual symbol. It differentiates us from other countries and reflects our unique, forward-
looking history. The emblem establishes an identity for Parliament that represents its values,
vision and mission. It inspires members and officials to uphold and strive for our constitutionally
enshrined values.

2.1THE EMBLEMXX
2.1.1Emblem ElementsXX
2.1.2Full ColourXX
2.1.3Sizing GridXX
2.1.4Area of Isolation & Minimum SizeXX
2.1.5Black and White ApplicationXX
2.1.6Single Colour ApplicationsXX
2.1.7Reversed out of a Single ColourXX
2.1.8Foiling and EmbossingXX
2.1.9Embroidery - Standard VersionXX
2.1.10Embroidery - Simplified VersionXX
2.1.11Embroidery Colour Usage Table - Full EmblemXX
2.1.12Embroidery Colour Usage Table - Simplified VersionXX
2.1.13Colour SpecificationsXX
2.1.14Incorrect Use of the EmblemXX

2.2THE EMBLEM AND TYPOGRAPHYXX
2.2.1The LogotypeXX
2.2.2The Emblem and LogotypeXX
2.2.3Sizing GridXX
2.2.4Area of IsolationXX
2.2.5Non-standard Stacked VersionsXX
2.2.6Non-standard Stacked Version Sizing Grid
2.2.7Black and White ApplicationXX
2.2.8Single Colour ApplicationXX
2.2.9Reversed out of a Single ColourXX
2.2.10Matt Gold Foiling
2.2.11Incorrect use of the Emblem and TypographyXX
2.2.12Eleven Official LanguagesXX
2.2.13Sizing Grid for Other LanguagesXX
2.2.14HierarchyXX

2.IDENTIFICATION ELEMENTS

OUR SOUTH AFRICA – THE SUN
The sun heals the divisions of the past, improves the quality of life of all South Africans, frees the potential of each person
and builds a united and democratic South Africa, taking its rightful place as a sovereign state in the family of nations.

OUR PEOPLE – THE PROTEA LEAVES
Our people, building on the foundation of a democratic and open society, freely elect representatives, acting as a voice
of the people and providing a national forum for public consideration of issues. “WE, THE PEOPLE” is the emblem’s legend,
taken from the preamble to the Constitution of the Republic of South Africa.

OUR PARLIAMENT – THE DRUM, PROTEA AND TRIANGLES (NINE PROVINCES)
The drum calls the people’s Parliament, the National Assembly and the National Council of Provinces, to consider national
and provincial issues, ensuring government by the people under the Constitution.

OUR CONSTITUTION – THE BOOK
Our constitution lays the foundation for a democratic and open society based on democratic values, social justice and
fundamental human rights. It is the supreme law of our country, and ensures government by the people.

2.1THE EMBLEM
2.1.1Emblem Elements

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

Colour is one of the most important building blocks of brand identity and the full colour version of the emblem projects
the symbolic values of the Coat of Arms most strongly.

2.1THE EMBLEM
2.1.2Full Colour

Identi ficatio n E lements | Th e EmblemXX

2. IDENTIFICATION ELEMENTS

In its basic form, the emblem may be represented in black or white, against its complementary background as
shown above.

2.1 THE EMBLEM
2.1.5 Black and White Application

Identi ficatio n E lements | Th e Emblem XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2.IDENTIFICATION ELEMENTS

The colours above represent the full spectrum of colours that are used for the National Coat of Arms.

2.1THE EMBLEM
2.1.13Colour Specifications

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem is correctly proportioned when manipulated in various sizes,
without resulting in distortion or misrepresentation. Do not attempt to redraw the emblem and follow the sizing guidelines
exactly.

2.1THE EMBLEM
2.1.3Sizing Grid

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

Leave a clear space around the emblem equal to Z (as in the uppermost diagram) to ensure its impact and clarity.
The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1THE EMBLEM
2.1.4Area of Isolation and Minimum Size

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The primary font family is DAX. Use any version, from light to black, depending on the application, but check against
the guidelines within this manual for specific stationery protocol use which may make the use of specific font types
within the DAX family mandatory.

The Microsoft font is used in-house for all documents created in Microsoft applications
(e.g. PowerPoint/Website/Word documents).

2.7 CORPORATE TYPEFACE

Identi ficatio n E lements | C orporate Typ eface XX

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX bold

DAX extra bold

DAX black

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

DAX light

DAX regular

DAX medium

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial bold

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890!@#$%^&*()

Arial regular

PRIMARY FONT

MICROSOFT FONT

2.IDENTIFICATION ELEMENTS

The logotype should never be used in isolation unless the emblem appears elsewhere on the same item i.e. emblem
on golf shirt pocket; description on sleeve.

We have chosen the DAX family of fonts for the following reasons:
•Simplistic, clean and very legible in numerous applications from signage to brochureware
•It is derived from a big font family with six weightings, facilitating diverse applications
•Tension is created between the vertical and the horizontal axes of the letters, giving it an African flavour with
global appeal

2.2THE EMBLEM AND TYPOGRAPHY
2.2.1The Logotype

Identi ficatio n E lements | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

The font is placed on the right and the emblem to the left.
The vertical line in the middle serves as a defined line from which the text can be left-aligned.
The emblem should never appear in isolation unless dictated so by the application. (e.g. small pocket embroidery or a
window decal.)

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.2 The Emblem and Logotype

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

2. IDENTIFICATION ELEMENTS

Note: Never produce the full colour version in grey scale, but instead use black or white, against its complementary
background as shown above.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.7 Black and White Application

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

BLACK ON WHITE BACKGROUND

WHITE ON BLACK BACKGROUND

2. IDENTIFICATION ELEMENTS

The function of the sizing grid is to ensure that the emblem in relation to the typography is correctly proportioned when
manipulated in various sizes without resulting in distortion or misrepresentation. Follow the sizing guidelines exactly.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.3 Sizing Grid

Identi ficatio n E lements | Th e Emblem and Ty pography XX

The outer circle of people 22X 5X 5X 50X

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

ENGLISH

AFRIKAANS

SESOTHO & SETSWANA

SEPEDI

SISWATI

TSHIVENDA

ISIXHOSA & ISIZULU

ISINDEBELE

XITSONGA

2.IDENTIFICATION ELEMENTS

Any one of the eleven official languages may be used for a document in that specific language.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.12Eleven Official Languages

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

2.IDENTIFICATION ELEMENTS

Ensure that the size of the typography never changes in relation to the emblem (as set out above).

2.2THE EMBLEM AND TYPOGRAPHY
2.2.13Sizing Grid for Other Languages

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

The outer circle of people 22X5X5XRelative to the length of the word

Emblem 28X

8X

2.2X

2.8X

5.3X

9.7X

2. IDENTIFICATION ELEMENTS

Leave a clear space around the emblem and typography equal to Y (as represented in the above diagram) to ensure
non-interference with the impact and clarity of the designated layout.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.4 Area of Isolation

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Y

Y

Y

NATIONAL ASSEMBLY

THE HOUSES

ADMINISTRATION

OFFICE OF THE SPEAKER

NATIONAL COUNCIL OF PROVINCES

TREASURY AND AUDIT

OFFICE OF THE CHAIRPERSON

LEVEL 1 - PRESIDING OFFICERS
SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES

LEVEL 2 - PRESIDING OFFICERS
DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL
OF PROVINCES

LEVEL 3 - MEMBERS OF PARLIAMENT

LEVEL 4 - OFFICIALS

2. IDENTIFICATION ELEMENTS

The Houses utilise Matt Gold (A CMYK version of gold is used here for guideline purposes only).
Administration and Projects utilise Dark Green.

2.4 DEPARTMENTAL DESCRIPTORS

Identi ficatio n E lements  | D epartmental Descri ptors XX

2. IDENTIFICATION ELEMENTS

Note that there is no matt gold foiling in the Staff logo. The hierarchy of foiling is related to seniority and is reflected
in the emblem as follows: Members of Parliament – one element foiled, as shown above; Level 2 Presiding Officers –
two elements foiled, as shown above; Level 1 Presiding Officers – three elements foiled, as shown above.

2.3HIERARCHY

Identi ficatio n E lements | H iera rch y XX

GOLD ON BLACK BACKGROUND

GOLD ON WHITE BACKGROUND

2. IDENTIFICATION ELEMENTS

The seal may only appear on Presidential protocol items, preferably applied as a matt gold foiling or alternatively in
gold metallic ink. Refer to the hospitality section for examples. The seal is applied as a stamp on legal documents as
stickers on protocol gifts and as a wax seal on banqueting items.

2.5 THE SEAL

Identi ficatio n E lements  | Th e Seal XX

2. IDENTIFICATION ELEMENTS

For corporate or protocol applications, the logo, incorporating the emblem and descriptor, may only be used in one of the
above colours.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.8 Single Colour Applications

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C
CMYK  9 29 66 26
RGB  179 153 93

Pantone 142 C
CMYK  0 25 78 0
RGB  239 189 71

Pantone 166 C
CMYK  0 75 100 0
RGB  225 112 0

Pantone 137 C
CMYK  0 46 100 0
RGB  255 161 0

Pantone 357 C
CMYK  93 19 94 69
RGB  39 89 55

Pantone 370 C
CMYK  66 1 100 25
RGB  91 143 34

Pantone 8383 C
(metallic)

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93

Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

When reversed out of a single colour, the emblem and descriptor may be in one of the above colours or as permitted
by the Image and Positioning Project Management Team. Follow the emblem rules on pages xx to xx.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.9 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Pantone 465 C / CMYK 9 29 66 26 / RGB 179 153 93 Pantone 412 C / CMYK 52 59 45 92 / RGB 51 43 42

Pantone 357 C / CMYK 93 19 94 69 / RGB 39 89 55 Pantone 370 C / CMYK 66 1 100 25 / RGB 91 143 34

Pantone 152 C / CMYK 0 70 100 0 / RGB 225 112 0 Pantone 137 C / CMYK 0 46 100 0 / RGB 255 161 0

Pantone 8383 C (metallic)

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.6 Non-standard Stacked Version Sizing Grid

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

Relative to the length of the sentence

2. IDENTIFICATION ELEMENTS

The size of the emblem should never be less than 15mm in height, so that the fine details are always accurately captured.

2.1 THE EMBLEM
2.1.8 Foiling and Embossing

Identi ficatio n E lements  | Th e Emblem XX

MATT GOLD FOILING

2. IDENTIFICATION ELEMENTS

Our primary colour palette is drawn from the emblem and used on most collateral. Gold represents our mineral wealth.
Orange, the richness of our earth and speaks of the warmth of our people. Green is indicative of our lush coastal areas,
representing the growth of our nation and rational approach to Parliament’s decision making. Metallic White Gold and
Charcoal Black have been introduced to add sophistication to the palette.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.1 Primary Colour Palette

EMBOSSING

2. IDENTIFICATION ELEMENTS

Use only a one colour version of the logo for foiling purposes. The minimum size for foiling is a vertical height of 15mm,
so that the fine details are always accurately captured.

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.10 Matt Gold Foiling

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

Standard Version

Matt Gold Foiling

AREA OF ISOLATION

Z

Z

2. IDENTIFICATION ELEMENTS

These colours are reserved for Projects only and apply to collateral, excluding clothing and promotional items.
Refer to page xx.

Identi ficatio n E lements  | C olour Palette XX

2.6 COLOUR PALETTE
2.6.2 Secondary Projects’ Colour Palette

2. IDENTIFICATION ELEMENTS

The design grid for all generic parliamentary collateral is based on a reference to building blocks. The above grid is a
basic structure that is, to a certain degree, open to interpretation. The building blocks represent the formation of a solid
shape out of many parts and reflect unity through diversity. Our colour palette is chosen from the colours found in the
emblem and are reflective of the characteristics of South Africa’s people: warm, African, dynamic, vibrant, confident
and strong.

2.8 THE LAYOUT GRID

Identi ficatio n E lements  | Th e Layou t Gr id XX

WOOD STONE

GOLD / BRASS BEADS / FABRIC

2. IDENTIFICATION ELEMENTS

Our inspiration for a materials’ and textures’ palette was borne from the natural and traditional elements found throughout
South Africa. In application of the emblem we would recommend wood, stone, gold and beading.

2.9 MATERIALS AND TEXTURES

Identi ficatio n E lements  | Materials a nd Textu res XX

2. IDENTIFICATION ELEMENTS

Our photographic style is one of the most important parts of the visual language that will deliver the new positioning.
We have chosen black and white imagery to complement the vibrant colour palette of the emblem. The style of
photography lends gravitas to the subject matter and is often deemed to be super-realistic and dramatic. Black and
white also delivers a documentary style, is timeless and aptly captures a moment in time. The subject matter should
always show people that are confident, happy, content and displaying a great degree of dignity. Our subject matter
should also be diverse and representative of our multicultural society.

2.10 PHOTOGRAPHIC STYLE
2.10.1 Correct Usage

Identi ficatio n E lements  | Photographic Style XX

2. IDENTIFICATION ELEMENTS

The graphic style should be applied as a lens overlapping the layout grid. High profile collateral may support spot varnish
graphics. The annual themes will change each year.

2.11 ANNUAL THEMES

Identification Elements | Annual Themes XX

OUR CONSTITUTION
“THE BOOK”

OUR PARLIAMENT
“THE PROTEA AND THE DRUM”

OUR PEOPLE
“THE PEOPLE COME TOGETHER”

OUR SOUTH AFRICA
“THE SUN”

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the emblem and serve to illustrate the sacrosanct nature of
the Parliamentary corporate identity which should not be diluted in any way.

2.1THE EMBLEM
2.1.14Incorrect Use of the Emblem

Identi ficatio n E lements | Th e EmblemXX

2.IDENTIFICATION ELEMENTS

As per page xx, these are further examples of incorrect usage to highlight the importance of maintaining the consistency
of the Parliamentary brand image.

2.1THE EMBLEM
2.1.14Incorrect Use of the Emblem

Identi ficatio n E lements | Th e EmblemXX

No changes may be made to the font type.

Copying from inferior reproductions is discouraged to avoid poor quality images that may compromise
the integrity of the emblem.

No rotation or skewing may be made to the emblem.

The colours within the emblem may not be swapped around or replaced.

Only specified colours may be used as a single colour application

2.IDENTIFICATION ELEMENTS

These are examples of unacceptable ways of reproducing the logo and serve to illustrate the sacrosanct nature of the
Parliamentary corporate identity which should not be diluted in any way.

2.2THE EMBLEM AND TYPOGRAPHY
2.2.11Incorrect Use of the Emblem and Typography

Identi ficatio n E lements | Th e Emblem and Ty pographyXX

The proportions of the logo and logotype may not be changed.

The positioning of the logo in relation to the logotype may not be
changed.

The font type may not be changed.

The emblem and logotype may not be applied in a combination of non-
specified colours.

2. IDENTIFICATION ELEMENTS

For corporate applications the emblem may only be used in one of the above colours and applied onto a
background as specified here.

2.1 THE EMBLEM
2.1.6 Single Colour Applications

Identi ficatio n E lements | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

The emblem should appear in full colour wherever possible. It may be reversed out of a single colour if printing one
or two spot colours only. When reversed out of a single colour, the emblem may be in any one of the primary or
tertiary colours.

2.1 THE EMBLEM
2.1.7 Reversed out of a Single Colour

Identi ficatio n E lements  | Th e Emblem XX

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 370 C
CMYK 66 1 100 25
RGB 91 143 34

Pantone 152 C
CMYK 0 70 100 0
RGB 225 112 0

Pantone 137 C
CMYK 0 46 100 0
RGB 255 161 0

Pantone 8383 C
(metallic)

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.9 Embroidery - Standard Version

Identi ficatio n E lements  | Th e Emblem XX

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.10 Embroidery - Simplified Version

Identi ficatio n E lements  | Th e Emblem XX

SIMPLIFIED FIVE COLOUR EMBROIDERY

SIMPLIFIED SINGLE COLOUR EMBROIDERY

Embroidery Code 0546

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.11 Embroidery Colour Usage Table - Full Emblem

Identi ficatio n E lements  | Th e Emblem XX

White Cream Gold Embroidery Code 5335 Black

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

The emblem may only be stacked with the logotype as shown on p.xx
in exceptional cases.

MINIMUM SIZE
SIMPLIFIED
e.g. Pen

MINIMUM SIZE
SINGLE COLOUR
e.g. Golf Ball

15mm

Pantone 8383 C
(metallic)

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69
RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92
RGB 51 43 42

Cream
CMYK 0 5 15 0

Pantone 465 C
CMYK 9 29 66 26
RGB 179 153 93

Pantone 357 C
CMYK 93 19 94 69

RGB 39 89 55

Pantone 412 C
CMYK 52 59 45 92

RGB 51 43 42

FULL-COLOUR EMBROIDERY

SINGLE COLOUR EMBROIDERY

Maximum Size
xx mm

Maximum Size
xx mm

The standard emblem is the preferred version for embroidery. If the embroidery vertical size is less than ??mm, use the
simplified version as per page XX.
Note: The full colour emblem should appear on white fabric only.

If the embroidery has a vertical height of less than ??mm, the simplified version should be used in order to maintain
the essence of the emblem.
Note: The five colour emblem should appear on white fabric only.

The maximum vertical size permissible is ??mm

The maximum vertical size permissible is ??mm

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

PORTRAIT VERSION

LANDSCAPE VERSION

2. IDENTIFICATION ELEMENTS

2.1 THE EMBLEM
2.1.12 Embroidery Colour Usage Table - Simplified Emblem

Identi ficatio n E lements  | Th e Emblem XX

For corporate applications, the emblem may only be embroidered in one of these single colours and on one of the
fabric colours as specified in the table above. For projects applications, the emblem may also be reversed out of the
tertiary colours.

White Cream Gold Embroidery Code 5335 Black

PROJECTS

INTERNAL: PCMS, Marang

EXTERNAL: Parliamentary Millenium Project, IPU

2. IDENTIFICATION ELEMENTS

2.10 PHOTOGRAPHIC STYLE
2.10.2 Incorrect Usage

Identi ficatio n E lements  | Photographic Style XX

CMYK  0 75 100 0
RGB  238 70 17

CMYK  66 0 100 25
RGB  57 114 35

CMYK  0 25 78 0
RGB  255 167 61

One picture per cover only. Collages should be avoided.

No full colour or sepia imagery may be used on covers.

People should always be the focus of the picture. Don't
use buildings, interiors or objects as the primary subject.

People should be depicted in a dignified manner.
Controversial subjects and images depicting suffering
people should be avoided.

Stacked Version

40mm

2. IDENTIFICATION ELEMENTS

2.2 THE EMBLEM AND TYPOGRAPHY
2.2.5 Non-standard Stacked Versions

Identi ficatio n E lements  | Th e Emblem and Ty pography XX

This format is to be used only in extreme cases and is an exception to the rule. The emblem/typography combination
may be stacked, particularly in small applications or where the emblem needs to appear larger than the typography.

0.5X

1.6X

1.9X

4X

3.5X

3.5X

28X

3.8X 3.8X29X

White

Cream

Gold

Embroidery Code 5335

Black

Tertiary Colour

Colour Emblem

Single Colour

Full Colour Full Colour

2.3HIERARCHY

2.4DEPARTMENTAL DESCRIPTORSXX

2.5THE SEALXX

2.6COLOUR PALETTEXX
2.6.1Primary Colour PaletteXX
2.6.2Secondary Colour PaletteXX

2.7CORPORATE TYPEFACEXX

2.8THE LAYOUT GRIDXX

2.9MATERIALS AND TEXTURESXX

2.10PHOTOGRAPHIC STYLEXX

2.11ANNUAL THEMESXX

5mm



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TELDATE

FAXNO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3.STATIONERY CONTROLS
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip
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DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
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Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left
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Kerning:0
Leading:4.25pt
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Alignment:Left
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Stationery Controls | Speaker of the National Assembly XX
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Alignment: Left
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3.3.4 Business Card

Stationery Controls | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
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Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
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Kerning: 0
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card
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3.6 MEMBER OF THE NATIONAL ASSEMBLY
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3.STATIONERY CONTROLS

3.6MEMBER OF THE NATIONAL ASSEMBLY
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Stationery Controls | Member of the National AssemblyXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left
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NATIONAL ASSEMBLY
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.5Email Signature

Stationery Controls | StaffXX

BODY COPY
Arial Regular12pt
Kerning:0
Leading:Auto
Colour:Black
Alignment:Left

NAME & SURNAME
DAX Medium12pt
Kerning:0
Leading:Auto
Colour:Orange
Alignment:Left

DESIGNATION
DAX Regular11pt
Kerning:0
Leading:Auto
Colour:Green
Alignment:Left

CONTACT DETAILS
DAX Regular11pt
Kerning:0
Leading:Auto
Colour:Green
Alignment:Left

DISCLAIMER
Arial Regular9.5pt
Kerning:0
Leading:Auto
Colour:Black
Alignment:Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371
www.parl iament.gov.za

TO

FROM

DATE

SUBJECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

SizeA4

StockAfrican Dream 90 gsm

PrintingSingle side

ColoursFull colour printing

ColourWhite

Special ProcessMatt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3.STATIONERY CONTROLS

3.8STAFF
3.8.17Online Templates - Landscape Format with Tables

Stationery Controls | StaffXX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

DateNameDesignationOccupational CategoriesSectionRace/GenderTrainingAmount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Stationery Controls | Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za

6mm

18mm

3.2mm

28mm

3mm

6mm

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
Emai l:  speak er@par liament.gov.za
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.2 Continuation Sheet

Stationery Controls | Deputy Speaker of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Stationery Controls | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

Matt Gold Foiling

3.STATIONERY CONTROLS

3.6MEMBER OF THE NATIONAL ASSEMBLY
3.6.2Continuation Sheet

Stationery Controls | Member of the National AssemblyXX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3.STATIONERY CONTROLS

3.8STAFF
3.8.18Online Templates -
Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | StaffXX

70mm

10mm

14mm

20mm20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4.In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5.Donec metus.

6.Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1.Vivamus velit.

2.Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1.Suspendisse id sem.

2.Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium23pt
Kerning:0
Leading:1pt
Colour:White
Alignment:Left

DATE AND REFERENCE
NUMBER
Arial Bold9pt
Kerning:0
Leading:0pt
Colour:White
Alignment:Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Stationery Controls | Staff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Stationery Controls | Staff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.
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Brochure Cover Grid
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specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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Brochure Cover Grid
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX
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40mm

Letter ends

Letter starts
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Stationery Controls | Chairperson of the National Council of Provinces XX
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20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Stationery Controls | Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iament .gov.za
Emai l:  speake r@par liament .gov.za
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.2 Continuation Sheet

Stationery Controls | Deputy Speaker of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.2 Continuation Sheet

Stationery Controls | Member of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa
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DEPARTMENT HEADING
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Kerning: 0
Leading: 4.25pt
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DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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ADDRESS
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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NOTEPAD

Deputy Speaker of the
National Assembly
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX
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Leading: 1.7pt
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Alignment: Left
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ADDRESS DETAILS
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Size A4
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Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing
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Special Process Matt Foiled

Folder Flat Size 510mm X 507mm
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Size Closed 215mm X 305mm
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Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm
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Size Closed 215mm X 305mm
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Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm
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Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX
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TITLE OF DOCUMENT
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Leading: 5pt
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Alignment: Left

DATE
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DOCUMENT FOOTER
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Kerning: 0
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Alignment: Left
Document Title
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Leading: 0pt
Colour: Black
Alignment: Left
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FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
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Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
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Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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This is the guideline for copy sizing and the layout of Word documents.
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FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
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SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
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Kerning: 0
Leading: 6pt
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THIRD LEVEL HEADING
Numbering
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Kerning: 0
Leading: 6pt
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Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1
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3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION
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3.8.17 Online Templates - Landscape Format with Tables
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The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006
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OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.
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Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.
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DEPARTMENT HEADING
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

BACK

FRONT
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Window Window Window
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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Chairperson of the National Council Of Provinces
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OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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23mm
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35mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.2 Continuation Sheet

Stationery Controls | Member of the National Assembly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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Letter starts
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm
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20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
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Cell: 083 320 1646  www.parliament.gov.za
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Alignment: Left
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Colour: Green
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DEPARTMENT HEADING
DAX Medium 8.75pt
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
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Kerning: 0
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Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
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Alignment: Left
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DAX Regular 7pt
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NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
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Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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Chief Executive Officer

National House of Traditional Leaders
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.
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NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Chief Executive Officer
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Statio nery Contr ols | Speaker of the National Asse mbly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
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Alignment: Left

DESIGNATION
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Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
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Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card
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Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
Emai l:  speak er@par liam ent.gov.za
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.2 Continuation Sheet

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 210mm X 99mm

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
Emai l:  speak er@par liament.gov.za
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Deputy Speaker of the National Assembly
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Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 80 00 Republic of South Afric a
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX
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Letter starts
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.2 Continuation Sheet

Stationery Controls | Member of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm
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20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels
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3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX
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28mm92mm
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3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES
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20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 90mm X 55mm

Stock Sovereign Select Wove 300 gsm

Printing Single side

Colours Full colour printing

Colour Arctic White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
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20mm 20mm

10mm
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Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1
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20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006
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INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za
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3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX
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10mm

14mm

20mm 20mm75mm
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6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006
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HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White
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HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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10mm

20mm

78mm

10mm
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125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX
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DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.
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3.8 STAFF
3.8.9 Document Cover with Window
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135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture
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135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.
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Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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DEPARTMENT HEADING
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Chief Executive Officer

National House of Traditional Leaders
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

MS BALEKA MBETE , MP
Speaker of the National Assembly

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liam ent .gov.za
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NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Republic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
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Leading: 4.25pt
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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PO Box 15 Cape Town  80 00 Republic of South Afric a
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
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NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa
Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
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TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Controls | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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3.8 STAFF
3.8.23 Folder Cover - Department Specific
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DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament .go v.za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla

NATIONAL ASSEMBLY

OFFICE OF THE SPEAKER

Tel: 27 (21)  403 25 95/ 2596
Fax: 27 (21 ) 461 9462

NOTEPAD

Speaker of the National
Assembly

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.5 A5 Notepad

Stationery Controls | Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

7mm

Perforation



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Controls | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
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20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICA TION FO R LIB RAR Y CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Staff Pres idency Spea ker ’s Offic e Other

DESIGNA TION Party R esearcher NCOP Res earcher Other

PHYSICAL O FFICE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re that I hav e read the  rules  of the Libra ry of Pa rli ament and tha t I ac cept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NO T PAID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYSICAL O FFICE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility t o ens ure tha t all marerial  is returned an d I undertake to notif y the Libr ary i f the
above-mentioned employee is n o longer supervis ed by me.

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Controls | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Controls | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Statio nery Contr ols | S taff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 80 00 Republic of South Afric a
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www.par l iament.gov .za
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liam ent .gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Statio nery Contr ols | S taff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICA TION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Staff Pres idency Spea ker’s Offic e Other

DESIGNA TION Party R esearcher NCOP Re searcher Other

PHYSICAL OFFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re that I ha ve r ead the  rules  of the Libra ry of Pa rli ament and tha t I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NO T PAID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYSICAL OFFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility to ens ure that all marerial  is returned an d I undertak e to notif y the Libra ry i f the
above -mentioned emplo yee is n o longer supervis ed b y me.

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t  | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Statio nery Contr ols | S taff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town  800 0 Republic of Sout h Africa
Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

HOMEWO RK - F UNCT IONAL S PECIF ICATION WO RKSH OP

SESSION  1: ISD

SESSION  1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION  1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
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1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Statio nery Contr ols | S taff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Statio nery Contr ols | S taff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov.za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3.STATIONERY CONTROLS

3.8STAFF
3.8.7Memorandum

Statio nery Contr ols | S taffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

Rega rds

Dear Si r

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Controls | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 210mm X 99mm

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1HIGH PROFILE
3.1.1Official Letterhead
3.1.2Folder with Descriptor - Flat Sheet Indicating Die Line

3.2SPEAKER OF THE NATIONAL ASSEMBLYXX
3.2.1Letterhead and Letter Writing StyleXX
3.2.2Continuation SheetXX
3.2.3Compliment SlipXX
3.2.4Business CardXX
3.2.5A5 NotepadXX

3.3CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCESXX
3.3.1Letter and Letter Writing StyleXX
3.3.2Continuation SheetXX
3.3.3Compliment SlipXX
3.3.4Business CardXX

3.4DEPUTY SPEAKER OF THE NATIONAL ASSEMBLYXX
3.4.1Letter and Letter Writing StyleXX
3.4.2Continuation SheetXX
3.4.3Compliment SlipXX
3.4.4Business CardXX
3.4.5A5 NotepadXX

3.5DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCESXX
3.5.1Letterhead and Letter Writing StyleXX
3.5.2Continuation SheetXX
3.5.3Compliment SlipXX
3.5.4Business CardXX

3.6MEMBER OF THE NATIONAL ASSEMBLYXX
3.6.1Letterhead and Letter Writing StyleXX
3.6.2Continuation SheetXX
3.6.3Compliment SlipXX
3.6.4Business CardXX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICA TION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Staff Pres idency Spea ker’s Offic e Other

DESIGNA TION Party R esearcher NCOP Re searcher Other

PHYSICAL OFFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re that I ha ve r ead the  rules  of the Libra ry of Pa rli ament and tha t I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NO T PAID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYSICAL OFFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility to ens ure that all marerial  is returned an d I undertak e to notif y the Libra ry i f the
above -mentioned emplo yee is n o longer supervis ed b y me.

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t  | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Statio nery Contr ols | S taff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town  800 0 Republic of Sout h Africa
Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

HOMEWO RK - F UNCT IONAL S PECIF ICATION WO RKSH OP

SESSION  1: ISD

SESSION  1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION  1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Statio nery Contr ols | S taff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINI NG COMP LET ED FOR THE PER IOD 1 T O 3 0 JU NE 200 6

Date Name Desig nation Occupational Categor ies Secti on Race/G ender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Ca pe Town 8000  Republi c of South Afri ca
Tel: 27 (21 ) 403 2 595/25 96  Fax: 27 (21) 461 9462

www.parl iament.gov .za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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the Secretary to Parliament and Exco.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly
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3.4.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
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Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.2 Continuation Sheet
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
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Alignment: Left
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Stationery Controls | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
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PO Box 15 Cape Town 8000 Republic of South Africa
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www.parl iament.gov.za

Matt Gold Foiling
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3.6MEMBER OF THE NATIONAL ASSEMBLY
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3.STATIONERY CONTROLS

3.6MEMBER OF THE NATIONAL ASSEMBLY
3.6.1Letterhead & Letter Writing Style

Stationery Controls | Member of the National AssemblyXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.5Email Signature

Stationery Controls | StaffXX

BODY COPY
Arial Regular12pt
Kerning:0
Leading:Auto
Colour:Black
Alignment:Left

NAME & SURNAME
DAX Medium12pt
Kerning:0
Leading:Auto
Colour:Orange
Alignment:Left

DESIGNATION
DAX Regular11pt
Kerning:0
Leading:Auto
Colour:Green
Alignment:Left

CONTACT DETAILS
DAX Regular11pt
Kerning:0
Leading:Auto
Colour:Green
Alignment:Left

DISCLAIMER
Arial Regular9.5pt
Kerning:0
Leading:Auto
Colour:Black
Alignment:Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

FROM

DATE

SUBJECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

SizeA4

StockAfrican Dream 90 gsm

PrintingSingle side

ColoursFull colour printing

ColourWhite

Special ProcessMatt Foiled

Size 90mm X 55mm

Stock Sovereign Select Wove 300 gsm

Printing Single side

Colours Full colour printing

Colour Arctic White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3.STATIONERY CONTROLS

3.8STAFF
3.8.17Online Templates - Landscape Format with Tables

Stationery Controls | StaffXX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

DateNameDesignationOccupational CategoriesSectionRace/GenderTrainingAmount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3.STATIONERY CONTROLS

3.8STAFF
3.8.18Online Templates -
Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | StaffXX

70mm

10mm

14mm

20mm20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4.In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5.Donec metus.

6.Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1.Vivamus velit.

2.Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1.Suspendisse id sem.

2.Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium23pt
Kerning:0
Leading:1pt
Colour:White
Alignment:Left

DATE AND REFERENCE
NUMBER
Arial Bold9pt
Kerning:0
Leading:0pt
Colour:White
Alignment:Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Stationery Controls | Staff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Stationery Controls | Staff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
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PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Repu blic of Sout h Africa
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet
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20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Stationery Controls | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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PO Box 15 Cape Town 80 00 Republic of South Afric a
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Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX
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137mm
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DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
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20mm 20mm
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Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1
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20mm 20mm37mm

10mm
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15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
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3.8STAFF
3.8.18Online Templates -
Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | StaffXX
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20mm20mm75mm
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TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4.In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5.Donec metus.

6.Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1.Vivamus velit.

2.Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1.Suspendisse id sem.

2.Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006
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Alignment: Left
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NUMBER
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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Alignment: Left

Centred

Centred

Centred
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3.8 STAFF
3.8.21 Official Envelopes - White
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
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Leading: 1.7pt
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Alignment: Left
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Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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Brochure Cover Grid
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xx in this manual.
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3.8 STAFF
3.8.11 Document Cover with Window - Without Picture
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Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
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Brochure Cover Grid
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Brochure Cover Grid
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3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm
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23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3.1 HIGH PROFILE
3.1.1 Official Letterhead

Stationery Controls | High Profile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
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Alignment: Left

Note the legal watermark.
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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Window Window Window
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3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
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hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX
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TITLE
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specified on pages xx to
xx in this manual.
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Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
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3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Stationery Controls | Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Republic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
Emai l:  speake r@par liament.gov.za
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.2 Continuation Sheet

Stationery Controls | Member of the National Assembly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006
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INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm
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TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006
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HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX
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HEADER TITLE
DAX Medium 23pt
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Leading: 1pt
Colour: White
Alignment: Left
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NUMBER
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Statio nery Contr ols | S taff XX
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DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.
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DAX Medium 15pt
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Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window
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Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3. STATIONERY CONTROLS

3.8 STAFF
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Die Cut Window
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Note: Please refer to the
Brochure Cover Grid
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3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX
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DAX Medium 15pt
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Colour: White
Alignment: Left
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40mm
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Die Cut Window
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Brochure Cover Grid
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Note: Please refer to the
Brochure Cover Grid
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specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
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specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
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specified on pages xx to
xx in this manual.
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Brochure Cover Grid
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specified on pages xx to
xx in this manual.
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Brochure Cover Grid
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xx in this manual.
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3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Stationery Controls | High Profile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX
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DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX
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TITLE
DAX Medium 15pt
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Leading: 1.7pt
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Brochure Cover Grid
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specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX
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21mm
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40mm

Letter ends

Letter starts
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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Kerning: 0
Leading: 4.25pt
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Alignment: Left
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament .gov.za
Email: speaker@parliament.gov.za
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
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BODY COPY
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip
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DEPARTMENT HEADING
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DAX Regular 7.5pt
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Alignment: Left
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
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DAX Regular 7.5pt
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Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
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ADDRESS DETAILS
DAX Regular 7.5pt
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NATIONAL ASSEMBLY
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 210mm X 99mm

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  is returned and I undertake to notify the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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NAM E SURN AME
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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DESIG NATION
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Alignment: Left

DESIGNATION
DAX Medium 7pt
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Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS
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3.7.1 Letterhead & Letter Writing Style
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ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
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Colour: Green
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BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
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Stationery Controls | Member of the National Council of Provinces XX
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3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
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DESIGNATION
DAX Medium 7pt
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Leading: 0pt
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DAX Regular 7pt
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Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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23mm
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20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels
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3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific
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30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 90mm X 55mm

Stock Sovereign Select Wove 300 gsm

Printing Single side

Colours Full colour printing

Colour Arctic White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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22mm

20mm

20mm 20mm37mm

10mm
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15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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15mm
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20mm 20mm123mm
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TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
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Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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3.4.3 Compliment Slip

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iament .gov.za
Emai l:  speake r@par liament .gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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ADDRESS DETAILS
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BODY COPY
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Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
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www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
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ADDRESS DETAILS
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DAX Medium 8.75pt
Kerning: 0
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.go v.za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM
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3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels
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3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX
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28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NATIONAL ASSEMBLY

OFFICE OF THE DEPUTY SPEAKER

Tel: 27 (21)  403 25 95/ 2596
Fax: 27 (21 ) 461 9462

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006
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Designation
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Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender
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Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training
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Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount
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Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za
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3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.
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Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Stationery Controls | Chairperson of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
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DAX Regular 7pt
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Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
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Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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DESIG NATION
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax : 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1
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Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION
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The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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Announcements Tablings and Committee Reports - Full Colour
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TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006
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DAX Medium 23pt
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DAX Medium 8.75pt
Kerning: 0
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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Alignment: Left

Centred
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OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.
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DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm
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Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm
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Colours Full colour printing

Special Process Embossing & Metallic Spot
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DEPARTMENT HEADING
DAX Medium 8.75pt
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Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX
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OFFICE OF THE SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS
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Letter ends
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.go v.za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Controls | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 210mm X 99mm

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Dear Si r/M adam

SUB JECT H EADI NG HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.go v.za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 90mm X 55mm

Stock Sovereign Select Wove 300 gsm

Printing Single side

Colours Full colour printing

Colour Arctic White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICA TION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Staff Pres idency Speaker’s Offic e Other

DESIGNATION Party Res earcher NCOP Res earcher Other

PHYS ICAL O FFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re tha t I have r ead the  rules  of the Libra ry of Pa rli ament and tha t I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NO T PAID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYS ICAL O FFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility to ens ure that al l mar erial  is re turned an d I undertak e to notif y the Libra ry i f the
above-mentioned employee is n o longer supervis ed b y me.

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t  | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS
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Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style
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3.8.24 Folder - Flat Sheet Indicating Die Line XX
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3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Speaker of the National Asse mbly XX
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Statio nery Contr ols | Speaker of the National Asse mbly XX
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40mm

Letter ends

Letter starts
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Statio nery Contr ols | Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Statio nery Contr ols | Speaker of the National Asse mbly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE , MP
Speaker of the National Assembly

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iament .gov.za
Emai l:  speake r@par liament .gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liam ent .gov.za
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Statio nery Contr ols | S taff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICA TION FO R LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Staf f Pres idency Spea ker’s Offic e Other

DESIGNATION Party Res ea rcher NCOP Res earcher Other

PHYS ICAL O FFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re that I have re ad the  rule s of the Libr ary of Pa rli ament and tha t I ac cept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NO T PAID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYS ICAL O FFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility t o ens ure that al l marerial  is returned an d I undertake t o notif y the Libra ry i f the
above-mentioned employee is n o longer supervis ed by me .

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Statio nery Contr ols | S taff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament .go v.za

HOMEWO RK - F UNCT IONAL S PECIF ICATION WO RKSH OP

SESSION  1: ISD

SESSION  1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION  1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Statio nery Contr ols | S taff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Statio nery Contr ols | Speaker of the National Asse mbly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Statio nery Contr ols | Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Statio nery Contr ols | Speaker of the National Asse mbly XX

NAME & SURNAME
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Leading: 0pt
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Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
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Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
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Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE , MP
Speaker of the National Assembly

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liament .gov.za
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3.STATIONERY CONTROLS

3.3CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4Business Card

Statio nery Contr ols | Chairperson of the National Council of ProvincesXX

NAME & SURNAME
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Kerning:0
Leading:0pt
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Alignment:Left
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Kerning:0
Leading:0pt
Colour:Green
Alignment:Left
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DAX Regular7pt
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Leading:1pt
Colour:Green
Alignment:Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Republic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iament.gov.za
Emai l:  speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.2 Continuation Sheet
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
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Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Statio nery Contr ols | Deputy Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Statio nery Contr ols | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Statio nery Contr ols | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3.STATIONERY CONTROLS

3.6MEMBER OF THE NATIONAL ASSEMBLY
3.6.3Compliment Slip

Statio nery Contr ols | Member of the National AssemblyXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

“WITH COMPLIMENTS”
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.2 Continuation Sheet

Stationery Controls | Member of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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PO Box 15 Cape Town  80 00 Republic of South Afric a
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Statio nery Contr ols | S taff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Statio nery Contr ols | S taff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov.za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3.STATIONERY CONTROLS

3.8STAFF
3.8.7Memorandum

Statio nery Contr ols | S taffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

Rega rds

Dear Si r

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1HIGH PROFILE
3.1.1Official Letterhead
3.1.2Folder with Descriptor - Flat Sheet Indicating Die Line

3.2SPEAKER OF THE NATIONAL ASSEMBLYXX
3.2.1Letterhead and Letter Writing StyleXX
3.2.2Continuation SheetXX
3.2.3Compliment SlipXX
3.2.4Business CardXX
3.2.5A5 NotepadXX

3.3CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCESXX
3.3.1Letter and Letter Writing StyleXX
3.3.2Continuation SheetXX
3.3.3Compliment SlipXX
3.3.4Business CardXX

3.4DEPUTY SPEAKER OF THE NATIONAL ASSEMBLYXX
3.4.1Letter and Letter Writing StyleXX
3.4.2Continuation SheetXX
3.4.3Compliment SlipXX
3.4.4Business CardXX
3.4.5A5 NotepadXX

3.5DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCESXX
3.5.1Letterhead and Letter Writing StyleXX
3.5.2Continuation SheetXX
3.5.3Compliment SlipXX
3.5.4Business CardXX

3.6MEMBER OF THE NATIONAL ASSEMBLYXX
3.6.1Letterhead and Letter Writing StyleXX
3.6.2Continuation SheetXX
3.6.3Compliment SlipXX
3.6.4Business CardXX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Sta ff Pres idency Speaker’ s Offic e Other

DESIGNATION Party Res earcher NCOP Res earcher Other

PHYS ICAL O FFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME  AD DRESS

I decla re tha t I have re ad the  rules  of the Libr ary of Pa rli ament and that I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NOT P AID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYS ICAL O FFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility to ens ure that al l mar erial  is returned an d I undertake t o notif y the Libra ry i f the
above-mentioned employee is n o longer supervis ed by me .

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Statio nery Contr ols | S taff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa
Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

HOMEWO RK - F UNCT IONAL S PECIF ICATION WO RKSH OP

SESSION  1: ISD

SESSION  1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION  1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Statio nery Contr ols | S taff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINI NG COMPLET ED FOR  THE PER IOD 1 TO 3 0 JU NE 200 6

Date Name Desig nation Occupational Categor ies Secti on Race/G ender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box  15 Ca pe Town 8000  Republi c of South Afri ca

Tel: 27 (21 ) 403 2 595/25 96  Fax: 27 (21) 461 9462

www.parl iamen t.gov .za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.19Online Templates -
Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taffXX

70mm

10mm

14mm

20mm20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium23pt
Kerning:0
Leading:1pt
Colour:White
Alignment:Left

DATE AND REFERENCE
NUMBER
Arial Bold9pt
Kerning:0
Leading:0pt
Colour:White
Alignment:Left

3. STATIONERY CONTROLS

Statio nery Controls | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Statio nery Contr ols | S taff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Controls | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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DEPARTMENT HEADING
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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ADDRESS DETAILS
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Kerning: 5
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Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
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Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
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Colour: Green
Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
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NAME & SURNAME
DAX Medium 8pt
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DESIGNATION
DAX Medium 7pt
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Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
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Leading: 1pt
Colour: Green
Alignment: Left
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DEPARTMENT HEADING
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ADDRESS DETAILS
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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NAME & SURNAME
DAX Medium 8pt
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DESIGNATION
DAX Medium 7pt
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PO Box 15 Cape Town 8000 Republic of South  Africa
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

SizeA4

StockAfrican Dream 90 gsm

PrintingSingle side

ColoursFull colour printing

ColourWhite

Special ProcessMatt Foiled

Size 210mm X 99mm

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Appl ication Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3.STATIONERY CONTROLS

3.8STAFF
3.8.17Online Templates - Landscape Format with Tables

Stationery Controls | StaffXX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

DateNameDesignationOccupational CategoriesSectionRace/GenderTrainingAmount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3.STATIONERY CONTROLS

3.8STAFF
3.8.18Online Templates -
Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | StaffXX

70mm

10mm

14mm

20mm20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4.In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5.Donec metus.

6.Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1.Vivamus velit.

2.Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1.Suspendisse id sem.

2.Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium23pt
Kerning:0
Leading:1pt
Colour:White
Alignment:Left

DATE AND REFERENCE
NUMBER
Arial Bold9pt
Kerning:0
Leading:0pt
Colour:White
Alignment:Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Stationery Controls | Staff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Stationery Controls | Staff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Stationery Controls | High Profile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TELDATE

FAXNO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
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NATIONAL ASSEMBLY
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PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
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BODY COPY
Arial Regular 9pt
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 90mm X 55mm

Stock Sovereign Select Wove 300 gsm

Printing Single side

Colours Full colour printing

Colour Arctic White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME
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PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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E-pos: speaker@parliament.gov.za
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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DAX Medium 8.75pt
Kerning: 0
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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Alignment: Left
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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NAME SURNAME
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
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Alignment: Left
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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DAX Medium 8pt
Kerning: 0
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Alignment: Left
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DAX Medium 7pt
Kerning: 0
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Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
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Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax : 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.
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Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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MS BALEKA MBETE, MP
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PRETO RIA
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
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Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left
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DAX Regular 7pt
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NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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DAX Medium 8pt
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DESIGNATION
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
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Alignment: Left
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3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
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Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
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BODY COPY
Arial Regular 9pt
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Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  is returned and I undertake to notify the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Stationery Controls | Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip

Stationery Controls | Speaker of the National Assembly XX
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
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ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card
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NAME & SURNAME
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Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
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Leading: 0pt
Colour: Green
Alignment: Left
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Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Republic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liam ent.gov.za
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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BODY COPY
Arial Regular 9pt
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Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX
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Letter ends
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
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Stationery Controls | Member of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

WITH COMPLIMENTS

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX
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Letter starts
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 210mm X 99mm

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm
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TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006
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Race/Gender
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Race/Gender

Race/Gender

Race/Gender
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Race/Gender
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Race/Gender

Race/Gender
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Training

Training

Training
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Training

Training

Training
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Amount
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Amount
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Amount

Amount
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INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX
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HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.
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20mm

20mm 20mm37mm
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Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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Chairperson of the National Council Of Provinces
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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BODY COPY
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
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Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
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Alignment: Left
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DAX Regular 7pt
Kerning: 5
Leading: 1pt
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Alignment: Left

Matt Gold Foiling
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DEPARTMENT HEADING
DAX Medium 8.75pt
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Leading: 4.25pt
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Alignment: Left
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DAX Regular 7.5pt
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Leading: 0.75pt
Colour: Green
Alignment: Left
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
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01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels
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3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX
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DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD
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NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 90mm X 55mm

Stock Sovereign Select Wove 300 gsm

Printing Single side

Colours Full colour printing

Colour Arctic White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
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Die line Scoring ScoringSpot Varnish
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3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1
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10mm
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3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX
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10mm
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20mm 20mm75mm
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20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006
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HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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Announcements Tablings and Committee Reports - Black & White
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HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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125mm
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32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred
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3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX
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DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred
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3.8 STAFF
3.8.27 Payslip
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OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.
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135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3.8 STAFF
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135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
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Alignment: Left
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40mm

95mm44mm

Die Cut Window
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
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3.8 STAFF
3.8.11 Document Cover with Window - Without Picture
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135mm
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.
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PO Box 15 Cape Town 80 00 Republic of South Afric a
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01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version
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DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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Brochure Cover Grid
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hierarchy guidelines as
specified on pages xx to
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3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX
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TITLE
DAX Medium 15pt
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Leading: 1.7pt
Colour: White
Alignment: Left
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xx in this manual.
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E-pos: speaker@parliament .gov.za
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa
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3.8.5 Email Signature XX
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3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
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Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.
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ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament .go v.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape T own 8000 Republic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liam ent.gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax : 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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the Secretary to Parliament and Exco.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE , MP
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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BODY COPY
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip
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Alignment: Left
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

WITH COMPLIMENTS

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Controls | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 210mm X 99mm

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Statio nery Contr ols | Speaker of the National Asse mbly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Stationery Controls | Chairperson of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card
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DESIGNATION
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Matt Gold Foiling

MS BALEKA MBETE , MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iament.gov.za
Emai l:  speak er@par liam ent.gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card
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Alignment: Left
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Alignment: Left
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Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iam ent .gov.za
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.2 Continuation Sheet
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
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Statio nery Contr ols | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style
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DEPARTMENT HEADING
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Kerning: 0
Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pe llentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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BODY COPY
Arial Regular 9pt
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Alignment: Left
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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DAX Medium 8.75pt
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70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

3. STATIONERY CONTROLS
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NAME & SURNAME
DAX Medium 8pt
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Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax : 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size 90mm X 55mm

Stock Sovereign Select Wove 300 gsm

Printing Single side

Colours Full colour printing

Colour Arctic White

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Controls | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICA TION FO R LIB RAR Y CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Staff Pres idency Spea ker ’s Offic e Other

DESIGNA TION Party R esearcher NCOP Res earcher Other

PHYSICAL O FFICE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re that I hav e read the  rules  of the Libra ry of Pa rli ament and tha t I ac cept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NO T PAID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYSICAL O FFICE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility t o ens ure tha t all marerial  is returned an d I undertake to notif y the Libr ary i f the
above-mentioned employee is n o longer supervis ed by me.

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Statio nery Contr ols | S taff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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Matt Gold Foiling
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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Chairperson of the National Council Of Provinces
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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ZINGILE A. DINGANI
Secretary to Parliament

Tel: 27  (21)  403 224 0/2241
Fax: 27  (21)  403 260 4
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Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICA TION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Staff Pres idency Spea ker’s Offic e Other

DESIGNA TION Party R esearcher NCOP Re searcher Other

PHYSICAL OFFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re that I ha ve r ead the  rules  of the Libra ry of Pa rli ament and tha t I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NO T PAID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYSICAL OFFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility to ens ure that all marerial  is returned an d I undertak e to notif y the Libra ry i f the
above -mentioned emplo yee is n o longer supervis ed b y me.

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t  | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Statio nery Contr ols | S taff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

HOMEWO RK - F UNCT IONAL S PECIF ICATION WO RKSH OP

SESSION  1: ISD

SESSION  1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION  1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Statio nery Contr ols | S taff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Profile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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MS BALEKA MBETE , MP
Speaker of the National Assembly
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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3.6.3Compliment Slip
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DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
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Alignment:Left
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DAX Regular7.5pt
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Leading:0.75pt
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Alignment:Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Statio nery Contr ols | S taff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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3.8 STAFF
3.8.5 Email Signature

Statio nery Contr ols | S taff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left
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3.8 STAFF
3.8.6 Fax Cover Sheet
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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3.8STAFF
3.8.7Memorandum

Statio nery Contr ols | S taffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
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Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
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Alignment:Left
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Alignment:Left
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NAME OF DEPARTMENT

Rega rds

Dear Si r

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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DAX Medium 12pt
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Colour: White
Alignment: Left
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3.8 STAFF
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DEPARTMENT NAME
DAX Medium 12pt
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Leading: 1.7pt
Colour: White
Alignment: Left
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3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line
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DAX Medium 12pt
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Colour: White
Alignment: Left
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3.8 STAFF
3.8.26 A4 Generic  Notepad
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TITLE
DAX Medium 15pt
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Colour: White
Alignment: Left
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1HIGH PROFILE
3.1.1Official Letterhead
3.1.2Folder with Descriptor - Flat Sheet Indicating Die Line

3.2SPEAKER OF THE NATIONAL ASSEMBLYXX
3.2.1Letterhead and Letter Writing StyleXX
3.2.2Continuation SheetXX
3.2.3Compliment SlipXX
3.2.4Business CardXX
3.2.5A5 NotepadXX

3.3CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCESXX
3.3.1Letter and Letter Writing StyleXX
3.3.2Continuation SheetXX
3.3.3Compliment SlipXX
3.3.4Business CardXX

3.4DEPUTY SPEAKER OF THE NATIONAL ASSEMBLYXX
3.4.1Letter and Letter Writing StyleXX
3.4.2Continuation SheetXX
3.4.3Compliment SlipXX
3.4.4Business CardXX
3.4.5A5 NotepadXX

3.5DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCESXX
3.5.1Letterhead and Letter Writing StyleXX
3.5.2Continuation SheetXX
3.5.3Compliment SlipXX
3.5.4Business CardXX

3.6MEMBER OF THE NATIONAL ASSEMBLYXX
3.6.1Letterhead and Letter Writing StyleXX
3.6.2Continuation SheetXX
3.6.3Compliment SlipXX
3.6.4Business CardXX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Sta ff Presidency Speaker’ s Offic e Other

DESIGNATION Party Res earcher NCOP Res earcher Other

PHYS ICAL O FFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re tha t I have r ead the  rules  of the Libr ary of Pa rli ament and that I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NOT P AID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYS ICAL O FFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility to ens ure that al l mar erial  is returned an d I undertake t o notif y the Libra ry i f the
above-mentioned employee is n o longer supervis ed by me .

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Statio nery Contr ols | S taff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

HOMEWO RK - F UNCT IONAL S PECIF ICATION WO RKSH OP

SESSION  1: ISD

SESSION  1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION  1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Statio nery Contr ols | S taff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINI NG COMP LET ED FOR  THE PER IOD 1 TO 3 0 JU NE 200 6

Date Name Desig nation Occupational Categor ies Secti on Race/G ender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Name S urnam e

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Occupational Categor ie s

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Race/G ender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box  15 Ca pe Town 8000  Republi c of South Afri ca

Tel: 27 (21 ) 403 2 595/25 96  Fax: 27 (21) 461 9462

www.parl iamen t.gov .za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.19Online Templates -
Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taffXX

70mm

10mm

14mm

20mm20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium23pt
Kerning:0
Leading:1pt
Colour:White
Alignment:Left

DATE AND REFERENCE
NUMBER
Arial Bold9pt
Kerning:0
Leading:0pt
Colour:White
Alignment:Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Statio nery Contr ols | S taff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Profile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TELDATE

FAXNO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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DAX Medium 8pt
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Alignment: Left
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DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament .gov.za
Email: speaker@parliament .gov.za
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DEPARTMENT HEADING
DAX Medium 8.75pt
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
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DAX Medium 8.75pt
Kerning: 0
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Alignment: Left
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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DAX Medium 8pt
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Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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3.6 MEMBER OF THE NATIONAL ASSEMBLY
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Stationery Controls | Member of the National AssemblyXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
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Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.5Email Signature

Stationery Controls | StaffXX

BODY COPY
Arial Regular12pt
Kerning:0
Leading:Auto
Colour:Black
Alignment:Left

NAME & SURNAME
DAX Medium12pt
Kerning:0
Leading:Auto
Colour:Orange
Alignment:Left

DESIGNATION
DAX Regular11pt
Kerning:0
Leading:Auto
Colour:Green
Alignment:Left

CONTACT DETAILS
DAX Regular11pt
Kerning:0
Leading:Auto
Colour:Green
Alignment:Left

DISCLAIMER
Arial Regular9.5pt
Kerning:0
Leading:Auto
Colour:Black
Alignment:Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

FROM

DATE

SUBJECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

SizeA4

StockAfrican Dream 90 gsm

PrintingSingle side

ColoursFull colour printing

ColourWhite

Special ProcessMatt Foiled

Size A4

Stock NA (Electronic Template)

Printing Single side

Colours Black and White

Colour White

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm
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1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4.In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5.Donec metus.

6.Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1.Vivamus velit.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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NATIONAL COUNCIL OF PROVINCES
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Kerning: 0
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DESIGNATION
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DAX Regular 7pt
Kerning: 5
Leading: 1pt
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Alignment: Left
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NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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ADDRESS DETAILS
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BODY COPY
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Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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BODY COPY
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

Size A4

Stock NA (Electronic Template)

Printing Single side

Colours Black and White

Colour White

Special Process None

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3.STATIONERY CONTROLS

3.8STAFF
3.8.18Online Templates -
Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | StaffXX

70mm

10mm

14mm

20mm20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4.In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5.Donec metus.

6.Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1.Vivamus velit.

2.Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1.Suspendisse id sem.

2.Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium23pt
Kerning:0
Leading:1pt
Colour:White
Alignment:Left

DATE AND REFERENCE
NUMBER
Arial Bold9pt
Kerning:0
Leading:0pt
Colour:White
Alignment:Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Stationery Controls | Staff XX
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B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred
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Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Stationery Controls | Staff XX
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm
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Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX
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TITLE
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Alignment: Left
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Die Cut Window
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Note: Please refer to the
Brochure Cover Grid
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture
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TITLE
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Alignment: Left
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Die Cut Window
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Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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Brochure Cover Grid
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hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Stationery Controls | High Profile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
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Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za
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3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
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3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Stationery Controls | Chairperson of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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35mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Stationery Controls | Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3.2mm
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3mm
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
Emai l:  speak er@par liament.gov.za
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament .go v.za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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ADDRESS DETAILS
DAX Regular 7.5pt
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Alignment: Left
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
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Kerning: 0
Leading: 0pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
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DAX Medium 8.75pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
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DAX Medium 8.75pt
Kerning: 0
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Alignment: Left
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
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www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
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NATIONAL COUNCIL OF PROVINCES
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PO Box 15 Cape Town 8000 Republic of South Africa
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www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
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BODY COPY
Arial Regular 9pt
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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3.8 STAFF
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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Alignment: Left
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DAX Medium 8.75pt
Kerning: 0
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Alignment: Left
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35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Stationery Controls | Staff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Size A4

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Stationery Controls | High Profile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
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Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iam ent .gov.za
Emai l:  speak er@par liam ent.gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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DESIGNATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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DEPARTMENT HEADING
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ADDRESS DETAILS
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Colour: Green
Alignment: Left

BODY COPY
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Leading: 6pt
Colour: Black
Alignment: Left
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip
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ADDRESS DETAILS
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DAX Medium 8.75pt
Kerning: 0
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Alignment: Left
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NAME & SURNAME
DAX Medium 8pt
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DESIGNATION
DAX Medium 7pt
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Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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DEPARTMENT HEADING
DAX Medium 8.75pt
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
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Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
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ADDRESS DETAILS
DAX Regular 7.5pt
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Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
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Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Size A4

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Stationery Controls | Chairperson of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.
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ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.
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NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES
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3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
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NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.
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3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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MS BALEKA MBETE, MP
Speaker of the National Assembly
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Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za

6mm

18mm

3.2mm

28mm

3mm

6mm

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
Emai l:  speak er@par liament.gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament .go v.za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Chief Executive Officer
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Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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the Secretary to Parliament and Exco.
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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PRETO RIA
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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DESIG NATION
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.go v.za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels
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3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX
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28mm92mm
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137mm
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa
Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za
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3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS
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3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

MINUTES OF PROCEEDINGS

1. FIRST LEVEL HEADING

1.1. SECOND LEVEL HEADING

1.1.1. Third level heading
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique

senectus et netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy

turpis. Donec metus. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio

mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst.

Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

1.1.2. Third level heading
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique

senectus et netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy

turpis. Donec metus. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio

mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst.

Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

2. FIRST LEVEL HEADING

2.1. SECOND LEVEL HEADING

2.1.1. Third level heading
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique

senectus et netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy

turpis. Donec metus. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio

mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst.

Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

2.2. SECOND LEVEL HEADING

2.2.1. Third level heading
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique

senectus et netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy

turpis. Donec metus. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio

mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst.

Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Statio nery Controls | Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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Chairperson of the National Council Of Provinces
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip
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3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet
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20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card
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NAME & SURNAME
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Leading: 0pt
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Alignment: Left

DESIGNATION
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Alignment: Left
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Matt Gold Foiling

MS BALEKA MBETE , MP
Speaker of the National Assembly

PO Box 15 Cape T own 8000 Republic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
Emai l:  speake r@par liament.gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card
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Alignment: Left
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Colour: Green
Alignment: Left
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Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iam ent.gov.za
Emai l:  speak er@parliament.gov.za
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
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Leading: 0.75pt
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BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip
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DEPARTMENT HEADING
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
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Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
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Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling
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3.6 MEMBER OF THE NATIONAL ASSEMBLY
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DEPARTMENT HEADING
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Leading: 4.25pt
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Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
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watermark.
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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PO Box 15 Cape Town  800 0 Republic o f Sout h Africa
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www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels
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3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm
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DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES
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20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
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20mm 20mm
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Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

LIBRARY OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm
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20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006
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INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za
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3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX
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46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left
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Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.
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Letter ends

Letter starts
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PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE , MP
Speaker of the National Assembly

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Sta ff Pres idency Speaker’ s Offic e Other

DESIGNATION Party Res earcher NCOP Res earcher Other

PHYS ICAL O FFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME  AD DRESS

I decla re tha t I have re ad the  rules  of the Libr ary of Pa rli ament and that I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NOT P AID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYS ICAL O FFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility to ens ure that al l mar erial  is returned an d I undertake t o notif y the Libra ry i f the
above-mentioned employee is n o longer supervis ed by me .

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

Kwazulu-Natal Eastern Cape Limpopo Gauteng North-West Mpumalanga Free State Western Cape Northern Cape

4500

4000

3500

3000

2500

2000

1500

1000

500

0

4246

1320

572

3555

780

223

3171

232
64

2433

2296

1313

1886

466

120

1478

416

145

1430

390

165

703

1519

767

403

165
52

LSM 1-5 LSM 6-8 LSM 9-10

Catalogs

Radio

Newspaper Print

Other - magazines,
outdoor, website,
sms, television

45%

35%15%

5%

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

Kwazulu-Natal Eastern Cape Limpopo Gauteng North-West Mpumalanga Free State Western Cape

2000

1500

1000

500

0

Institutional Support Division | Functional Sessions Workshop 2

INSTITUTIONAL SUPPORT DIVISION
PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Controls | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Statio nery Contr ols | S taff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling

3. STATIONERY CONTROLS

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Alignment: Left
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
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01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Statio nery Contr ols | S taff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
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TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific
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30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD
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NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BACK  OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Sta ff Pres idency Speaker’ s Offic e Other

DESIGNATION Party Res earcher NCOP Res earcher Other

PHYS ICAL O FFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME  AD DRESS

I decla re tha t I have re ad the  rules  of the Libr ary of Pa rli ament and that I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NOT P AID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYS ICAL O FFI CE NO TEL N O (W) FAX NO

CELL N O APPLI CANT PAID BY

I hereby a ccept r esponsib ility to ens ure that al l mar erial  is returned an d I undertake t o notif y the Libra ry i f the
above-mentioned employee is n o longer supervis ed by me .

DATE SIG NATUR E

LIBRA RIA N

DATE SIG NATUR E

Library of  Parliamen t | A ppli cat ion Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Statio nery Contr ols | S taff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town  800 0 Republic o f Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

HOMEWO RK - F UNCT IONAL S PECIF ICATION WO RKSH OP

SESSION  1: ISD

SESSION  1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION  1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Institutional Support Division | Training Schedule 1

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Controls | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Controls | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Statio nery Contr ols | S taff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Controls | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Statio nery Contr ols | Speaker of the National Asse mbly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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ADDRESS DETAILS
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BODY COPY
Arial Regular 9pt
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Alignment: Left
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Colour: Orange
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DESIGNATION
DAX Medium 7pt
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Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Statio nery Contr ols | S taff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Statio nery Contr ols | S taff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov.za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3.STATIONERY CONTROLS

3.8STAFF
3.8.7Memorandum

Statio nery Contr ols | S taffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

Rega rds

Dear Si r

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Controls | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1HIGH PROFILE
3.1.1Official Letterhead
3.1.2Folder with Descriptor - Flat Sheet Indicating Die Line

3.2SPEAKER OF THE NATIONAL ASSEMBLYXX
3.2.1Letterhead and Letter Writing StyleXX
3.2.2Continuation SheetXX
3.2.3Compliment SlipXX
3.2.4Business CardXX
3.2.5A5 NotepadXX

3.3CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCESXX
3.3.1Letter and Letter Writing StyleXX
3.3.2Continuation SheetXX
3.3.3Compliment SlipXX
3.3.4Business CardXX

3.4DEPUTY SPEAKER OF THE NATIONAL ASSEMBLYXX
3.4.1Letter and Letter Writing StyleXX
3.4.2Continuation SheetXX
3.4.3Compliment SlipXX
3.4.4Business CardXX
3.4.5A5 NotepadXX

3.5DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCESXX
3.5.1Letterhead and Letter Writing StyleXX
3.5.2Continuation SheetXX
3.5.3Compliment SlipXX
3.5.4Business CardXX

3.6MEMBER OF THE NATIONAL ASSEMBLYXX
3.6.1Letterhead and Letter Writing StyleXX
3.6.2Continuation SheetXX
3.6.3Compliment SlipXX
3.6.4Business CardXX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICA TION FOR LIB RARY  CARD S

PLEASE R EAD THE LI BRARY RULES ON THE BA CK OF THE FORM BEFORE SI GNI NG

PLEASE  PRIN T

TITLE INITI ALS SUR NAME

SECTION Min Staff Pres idency Spea ker’s Offic e Other

DESIGNA TION Party R esearcher NCOP Re searcher Other

PHYSICAL OFFI CE NO TEL N O (W) STAFF /MEM BER NO

TEL N O (H ) CELL N O FAX NO

EMAIL HOME AD DRESS

I decla re that I ha ve r ead the  rules  of the Libra ry of Pa rli ament and tha t I acc ept t hem.

DATE SIG NATUR E

TO BE F ILLE D IN BY SU PERVISOR  (IF PERSON I S NO T PAID BY P ARL IAMENT)

TITLE INITI ALS SUR NAME

PHYSICAL OFFI CE NO TEL N O (W) FAX NO
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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Chairperson of the National Council Of Provinces

PO Box 15 Cape Town 8000 Republic of South Africa
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Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Alignment: Left
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NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
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DESIGNATION
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Alignment: Left
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DAX Regular 7pt
Kerning: 5
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Alignment: Left
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
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www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.5Email Signature

Stationery Controls | StaffXX

BODY COPY
Arial Regular12pt
Kerning:0
Leading:Auto
Colour:Black
Alignment:Left

NAME & SURNAME
DAX Medium12pt
Kerning:0
Leading:Auto
Colour:Orange
Alignment:Left

DESIGNATION
DAX Regular11pt
Kerning:0
Leading:Auto
Colour:Green
Alignment:Left

CONTACT DETAILS
DAX Regular11pt
Kerning:0
Leading:Auto
Colour:Green
Alignment:Left

DISCLAIMER
Arial Regular9.5pt
Kerning:0
Leading:Auto
Colour:Black
Alignment:Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

FROM

DATE

SUBJECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

SizeA4

StockAfrican Dream 90 gsm

PrintingSingle side

ColoursFull colour printing

ColourWhite

Special ProcessMatt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Appl ication Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3.STATIONERY CONTROLS

3.8STAFF
3.8.17Online Templates - Landscape Format with Tables

Stationery Controls | StaffXX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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15mm

15mm

20mm20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

DateNameDesignationOccupational CategoriesSectionRace/GenderTrainingAmount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3.STATIONERY CONTROLS

3.8STAFF
3.8.18Online Templates -
Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | StaffXX

70mm

10mm

14mm

20mm20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4.In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5.Donec metus.

6.Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1.Vivamus velit.

2.Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.
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Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA
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Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
Emai l:  speake r@par liament.gov.za
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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watermark.
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.2 Continuation Sheet

Stationery Controls | Deputy Speaker of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Stationery Controls | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Stationery Controls | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Controls | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
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www.par l iament.gov .za

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3.STATIONERY CONTROLS

3.8STAFF
3.8.6Fax Cover Sheet

Stationery Controls | StaffXX

DEPARTMENT HEADING
DAX Medium8.75pt
Kerning:0
Leading:4.25pt
Colour:Gold/Green
Alignment:Left

ADDRESS DETAILS
DAX Regular7.5pt
Kerning:5
Leading:0.75pt
Colour:Green
Alignment:Left

DOCUMENT HEADING
DAX Medium12pt
Kerning:5
Leading:3pt
Colour:Green
Alignment:Left

ADDRESS
Arial Regular9pt
Kerning:0
Leading:23pt
Colour:Black
Alignment:Left

BODY COPY
Arial Regular9pt
Kerning:0
Leading:6pt
Colour:Black
Alignment:Left

70mm

23mm

20mm

20mm20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament .go v.za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Stationery Controls | Staff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3.STATIONERY CONTROLS

3.8STAFF
3.8.18Online Templates -
Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | StaffXX

70mm

10mm

14mm

20mm20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4.In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5.Donec metus.

6.Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1.Vivamus velit.

2.Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1.Suspendisse id sem.

2.Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1.Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2.Ut eget velit.

3.Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium23pt
Kerning:0
Leading:1pt
Colour:White
Alignment:Left

DATE AND REFERENCE
NUMBER
Arial Bold9pt
Kerning:0
Leading:0pt
Colour:White
Alignment:Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Stationery Controls | Staff XX

PARLIAMENT
OF  THE  RE PUBLIC OF S OUTH A FRICA

PARLIAMENT
OF  THE RE PUBLIC OF S OUTH AFRICA

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Stationery Controls | Staff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Size DL, C5, B4

Stock Manilla Bond 80 gsm

Printing Single side

Colours Black

Special Process None

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa

Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Stationery Controls | Speaker of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Stationery Controls | Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip
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Matt Gold Foiling
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip
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Kerning: 0
Leading: 4.25pt
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Alignment: Left
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PO Box 15 Cape Town 8000 Republic of South Africa

Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card
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NAME & SURNAME
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Leading: 0pt
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Alignment: Left

DESIGNATION
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Leading: 0pt
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Alignment: Left

ADDRESS DETAILS
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Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iament .gov.za
Emai l:  speake r@par liament .gov.za
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
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Alignment: Left
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Kerning: 5
Leading: 0.75pt
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BODY COPY
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
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DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.2 Continuation Sheet

Stationery Controls | Member of the National Assembly XX

20mm

21mm
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40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Stationery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX
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Letter starts
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax : 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  is returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1
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20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.
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20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371
www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.
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TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006
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Amount
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INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX
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46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Stationery Controls | Staff XX

PARLIAMENT
OF  THE  RE PUBLIC OF S OUTH A FRICA

PARLIAMENT
OF  THE RE PUBLIC OF S OUTH AFRICA

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Size DL, C5, B4

Stock Cartridge Bond 80 gsm

Printing Single side

Colours Black

Special Process None

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Stationery Controls | High Profile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.
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Letter ends

Letter starts

30mm

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371
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3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
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www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
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Colour: Gold/Green
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ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left
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Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME & SURNAME
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Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Republic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iament .gov.za
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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BODY COPY
Arial Regular 9pt
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Alignment: Left
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
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01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
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NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Deputy Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.1 Letterhead & Letter Writing Style

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip
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DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.2 Continuation Sheet

Stationery Controls | Member of the National Assembly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Controls | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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Letter starts
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm
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20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm
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20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Stationery Controls | Staff XX
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30mm
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60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  is returned and I undertake to notify the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Stationery Controls | High Profile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town 80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
3.8.14 Online Templates - Copy Specifications XX
3.8.15 Online Templates - Forms XX
3.8.16 Online Templates - Charts XX
3.8.17 Online Templates - Landscape Format with Tables XX
3.8.18 Online Templates - Announcements Tablings and Committee Reports - Colour XX
3.8.19 Online Templates - Announcements Tablings and Committee Reports - B&W XX
3.8.20 Official Envelopes - Manilla XX
3.8.21 Official Envelopes - White XX
3.8.22 Folder Cover - Generic XX
3.8.23 Folder Cover - Department Specific XX
3.8.24 Folder - Flat Sheet Indicating Die Line XX
3.8.25 Folder - Flat Sheet Indicating Die Line XX
3.8.26 A4 Generic  Notepad XX
3.8.27 Payslip XX

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.go v.za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Stationery Controls | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Stationery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax : 27 (21)  403  237 1

www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Stationery Controls | Staff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip

Stationery Controls | Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
OFFICE OF THE SPEAKER

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Stationery Controls | Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za

6mm

18mm

3.2mm

28mm

3mm

6mm

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liam ent .gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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Chief Executive Officer
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Controls | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax : 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Stationery Controls | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
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3.8 STAFF
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3.8 STAFF
3.8.27 Payslip
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watermark.
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.
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3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version
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3.8 STAFF
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3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style
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3.8.21 Official Envelopes - White XX
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3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Speaker of the National Asse mbly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
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Alignment: Left

BODY COPY
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Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
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BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.2 Continuation Sheet

Statio nery Contr ols | Speaker of the National Asse mbly XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.2 Continuation Sheet

Stationery Controls | Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.3 Compliment Slip

Stationery Controls | Speaker of the National Assembly XX
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ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
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Kerning: 0
Leading: 4.25pt
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Alignment: Left
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.3 Compliment Slip

Stationery Controls | Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.2 SPEAKER OF THE NATIONAL ASSEMBLY
3.2.4 Business Card

Stationery Controls | Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament.gov.za
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3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Republic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell : 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liament.gov.za
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
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Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders
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Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely
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0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

30mm

NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Stationery Controls | Staff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker’s Off ice Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that al l marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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the Secretary to Parliament and Exco.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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MS BALEKA MBETE, MP
Speaker of the National Assembly

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
Cell: 083 320 1646  www.parliament.gov.za
Email: speaker@parliament .gov.za
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NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iam ent .gov.za
Emai l:  speake r@par liam ent .gov.za
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.3 Compliment Slip

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town 80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.4 Business Card

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.2 Continuation Sheet

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.3 Compliment Slip

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
OFFICE OF THE DEPUTY CHAIRPERSON

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.5.4 Business Card

Stationery Controls | Deputy Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
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Stationery Controls | Member of the National Assembly XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
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PO Box 15 Cape Town 8000 Republic of South Africa
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www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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PO Box 15 Cape Town 80 00 Republic of South Afric a
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www.par l iament.gov .za
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Mr A M Sith ole
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Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX
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Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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PO Box 15 Cape Town 80 00 Republic of South Afric a
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www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole
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Natio nal  H ouse  of Tra diti onal  Lea ders
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PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Stationery Controls | Staff XX

20mm

21mm

20mm 20mm

40mm

Letter ends

Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

70mm

23mm

20mm

20mm 20mm37mm

35mm

NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax : 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html

170 pixels

3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

77mm

30mm

137mm

60mm

DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Stationery Controls | Staff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD

30mm

28mm

30mm

134mm

75mm

91mm 27mm

10mm

60mm123mm

28mm

70mm20mm 20mm

NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm

27mm

70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial  i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament  | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax: 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.1 Letterhead & Letter Writing Style

TITLE OF DOCUMENT
GOES HERE

28 NOVEMBER 2007

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

TO

ORGANISATION

FAX

FROM

TEL DATE

FAX NO. OF PAGES

SUBJECT

MESSAGE

FAX TRANSMISSION

3 STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES XX
3.7.1 Letterhead and Letter Writing Style XX
3.7.2 Continuation Sheet XX
3.7.3 Compliment Slip XX
3.7.4 Business Card XX

3.8 STAFF XX
3.8.1 Letterhead and Letter Writing Style XX
3.8.2 Continuation Sheet XX
3.8.3 Compliment Slip XX
3.8.4 Business Card XX
3.8.5 Email Signature XX
3.8.6 Fax Cover Sheet XX
3.8.7 Memorandum XX
3.8.8 Document Title Page XX
3.8.9 Document Cover with Window XX
3.8.10 Document Cover with Window - Department Specific XX
3.8.11 Document Cover with Window - Without Picture XX
3.8.12 Document Cover - Electronic RGB Word Version XX
3.8.13 Document Cover - Electronic Greyscale Word Version XX
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME
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Speaker of the National Assembly

PO Box 15 Cape Town 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iament.gov.za
Emai l:  speake r@par liam ent .gov.za

6mm

18mm

3.2mm

28mm

3mm

6mm

3. STATIONERY CONTROLS

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES
3.3.4 Business Card

Statio nery Contr ols | Chairperson of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

NAME SURNAME
Chairperson of the National Council Of Provinces

PO Box 15 Cape T own 8000 Repu blic of Sout h Africa
Tel: 27 ( 21) 403 2595/2596  Fax: 27 ( 21) 461  9462
Cell: 083 320 1646  www.parl iament .gov.za
Emai l:  speake r@parliament .gov.za

6mm

18mm

5mm

28mm

4mm

6mm

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

NATIONAL ASSEMBLY
OFFICE OF THE DEPUTY SPEAKER

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax : 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling
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sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.
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Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.4 Business Card

Statio nery Contr ols | Member of the National Assembly XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.3 Compliment Slip

Statio nery Contr ols | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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MEMBER OF PARLIAMENT
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3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.2 Continuation Sheet

Stationery Controls | Member of the National Assembly XX
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Letter ends

Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

3. STATIONERY CONTROLS

3.6 MEMBER OF THE NATIONAL ASSEMBLY
3.6.1 Letterhead & Letter Writing Style

Stationery Controls | Member of the National Assembly XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL ASSEMBLY
MEMBER OF PARLIAMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parl iament.gov.za

01 November 2006

Mr A M Sithole

Chief Executive Officer

National House of Traditional Leaders

Department of Provincial and Local Government

Private Bag X804

PRETORIA

0001

Dear Sir/Madam

SUBJECT HEADING HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours Sincerely

NAME SURNAME

DESIGNATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.1 Letterhead & Letter Writing Style

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with
foiling plus the centred
watermark.
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.2 Continuation Sheet

Statio nery Contr ols | Member of the National Council of Provinces XX
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Letter starts

31mm

Matt Gold Foiling

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.3 Compliment Slip

Statio nery Contr ols | Member of the National Council of Provinces XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NATIONAL COUNCIL OF PROVINCES
MEMBER OF PARLIAMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
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Matt Gold Foiling

3. STATIONERY CONTROLS

3.7 MEMBER OF THE NATIONAL COUNCIL OF PROVINCES
3.7.4 Business Card

Statio nery Contr ols | Member of the National Council of Provinces XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

Matt Gold Foiling

3. STATIONERY CONTROLS

3.8 STAFF
3.8.1 Letterhead & Letter Writing Style

Statio nery Contr ols | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the emblem with no
foiling plus the centred
watermark.
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NAME OF DEPARTMENT

PO Box 15 Cape Town  80 00 Republic o f South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.2 Continuation Sheet

Statio nery Contr ols | S taff XX
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Letter starts

31mm

sum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et

malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla

scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus

id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.3 Compliment Slip

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

“WITH COMPLIMENTS”
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parl iament.gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.4 Business Card

Stationery Controls | Staff XX

NAME & SURNAME
DAX Medium 8pt
Kerning: 0
Leading: 0pt
Colour: Orange
Alignment: Left

DESIGNATION
DAX Medium 7pt
Kerning: 0
Leading: 0pt
Colour: Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7pt
Kerning: 5
Leading: 1pt
Colour: Green
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.5 Email Signature

Stationery Controls | Staff XX

BODY COPY
Arial Regular 12pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

NAME & SURNAME
DAX Medium 12pt
Kerning: 0
Leading: Auto
Colour: Orange
Alignment: Left

DESIGNATION
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

CONTACT DETAILS
DAX Regular 11pt
Kerning: 0
Leading: Auto
Colour: Green
Alignment: Left

DISCLAIMER
Arial Regular 9.5pt
Kerning: 0
Leading: Auto
Colour: Black
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.6 Fax Cover Sheet

Stationery Controls | Staff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

PO Box 15 Cape Town  800 0 Republic of Sout h Africa

Tel: 27 (21)  40 3 23 64/2786  Fax: 27 (21)  403  237 1
www.par l iament.gov .za

TO

FROM

DATE

SUBJ ECT

MEMORANDUM

3. STATIONERY CONTROLS

3.8 STAFF
3.8.7 Memorandum

Statio nery Controls | S taff XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

DOCUMENT HEADING
DAX Medium 12pt
Kerning: 5
Leading: 3pt
Colour: Green
Alignment: Left

ADDRESS
Arial Regular 9pt
Kerning: 0
Leading: 23pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
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NAME OF DEPARTMENT

Regards

Dear Sir

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue. Nunc
blandit semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl
ac egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui. Pellentesque magna.

Please note: This email and its content are subject to the disclaimer as displayed at the following link http://webmail.parliament.gov.za/disclaimer.html
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.22 Folder Cover - Generic

Statio nery Contr ols | S taff XX
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.23 Folder Cover - Department Specific

Statio nery Contr ols | S taff XX
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DEPARTMENT NAME

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.24 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

LANGUAGE SERVICES

140mm

20mm
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3. STATIONERY CONTROLS

3.8 STAFF
3.8.25 Folder - Flat Sheet Indicating Die Line

Statio nery Contr ols | S taff XX

DEPARTMENT NAME
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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23mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.26 A4 Generic  Notepad

Statio nery Contr ols | S taff XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

NOTEPAD
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NOTEPAD

Deputy Speaker of the
National Assembly

3. STATIONERY CONTROLS

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY
3.4.5 A5 Notepad

Statio nery Contr ols | Deputy Speaker of the National Assembly XX

TITLE & SUBTITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

23mm

20mm

20mm

103mm

45mm

70mm 20mm

42mm88mm
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70mm10mm 10mm

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Matt Gold Foiling

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Size A4

Stock African Dream 90 gsm

Printing Single side

Colours Full colour printing

Colour White

Special Process Matt Foiled

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing

3 STATIONERY CONTROLS

The emblem normally appears at the top left with the address details at the top right. Presiding Officers and
Deputy Officers have their own set of stationery (Refer Gold Foiling at page XX), and each department within
Parliament will have its own set of stationery and the relevant descriptor (e.g. Legal Resources) in Green.

3.1 HIGH PROFILE
3.1.1 Official Letterhead
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

3.2 SPEAKER OF THE NATIONAL ASSEMBLY XX
3.2.1 Letterhead and Letter Writing Style XX
3.2.2 Continuation Sheet XX
3.2.3 Compliment Slip XX
3.2.4 Business Card XX
3.2.5 A5 Notepad XX

3.3 CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.3.1 Letter and Letter Writing Style XX
3.3.2 Continuation Sheet XX
3.3.3 Compliment Slip XX
3.3.4 Business Card XX

3.4 DEPUTY SPEAKER OF THE NATIONAL ASSEMBLY XX
3.4.1 Letter and Letter Writing Style XX
3.4.2 Continuation Sheet XX
3.4.3 Compliment Slip XX
3.4.4 Business Card XX
3.4.5 A5 Notepad XX

3.5 DEPUTY CHAIRPERSON OF THE NATIONAL COUNCIL OF PROVINCES XX
3.5.1 Letterhead and Letter Writing Style XX
3.5.2 Continuation Sheet XX
3.5.3 Compliment Slip XX
3.5.4 Business Card XX

3.6 MEMBER OF THE NATIONAL ASSEMBLY XX
3.6.1 Letterhead and Letter Writing Style XX
3.6.2 Continuation Sheet XX
3.6.3 Compliment Slip XX
3.6.4 Business Card XX

3. STATIONERY CONTROLS

3.8 STAFF
3.8.8 Document Title Page

Statio nery Contr ols | S taff XX

TITLE OF DOCUMENT
Arial Bold 18pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DATE
Arial Regular 14pt
Kerning: 0
Leading: 5pt
Colour: Black
Alignment: Left

DOCUMENT FOOTER
Divider line 0.5pt
Department
Arial Bold 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left
Document Title
Arial Regular 7pt
Kerning: 0
Leading: 0pt
Colour: Black
Alignment: Left

70mm

23mm

20mm

20mm 20mm

10mm

78mm

Die line Scoring ScoringSpot Varnish

3. STATIONERY CONTROLS

3.8 STAFF
3.8.14 Online Templates - Copy Specifications

Statio nery Contr ols | S taff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

15mm

This is the guideline for copy sizing and the layout of Word documents.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.15 Online Templates - Forms

Stationery Controls | Staff XX

FIRST LEVEL HEADING
Numbering
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

SECOND LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Uppercase
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

THIRD LEVEL HEADING
Numbering
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left
Heading
Title Case
Arial Bold 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

This is the guideline for forms. Please take note of the positioning of the emblem and departmental details relative to
each other.

APPLICATION FOR LIBRARY CARDS

PLEASE READ THE LIBRARY RULES ON THE BACK OF THE FORM BEFORE SIGNING

PLEASE PRINT

TITLE INITIALS SURNAME

SECTION Min Staff Presidency Speaker ’s Office Other

DESIGNATION Party Researcher NCOP Researcher Other

PHYSICAL OFFICE NO TEL NO (W) STAFF/MEMBER NO

TEL NO (H) CELL NO FAX NO

EMAIL HOME ADDRESS

I declare that I have read the rules of the Library of Parliament and that I accept them.

DATE SIGNATURE

TO BE FILLED IN BY SUPERVISOR (IF PERSON IS NOT PAID BY PARLIAMENT)

TITLE INITIALS SURNAME

PHYSICAL OFFICE NO TEL NO (W) FAX NO

CELL NO APPLICANT PAID BY

I hereby accept responsibility to ensure that all marerial i s returned and I undertake to notify  the Library i f the
above-mentioned employee is no longer supervised by me.

DATE SIGNATURE

LIBRARIAN

DATE SIGNATURE

Library of Parliament | Application Form 1

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.16 Online Templates - Charts

Stationery Controls | Staff XX

The example above is for trend charts, bar graphs and pie charts. The primary colour palette may be used as indicated.

70mm

22mm

20mm

20mm 20mm37mm

10mm

15mm

15mm

PO Box 15 Cape Town 8000 Republic of South  Africa

Tel: 27 (21) 403 2364/2786  Fax : 27 (21) 403 2371

www.parl iament.gov.za

HOMEWORK - FUNCTIONAL SPECIFICATION WORKSHOP

SESSION 1: ISD

SESSION 1: ISD

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,

quam. Phasellus porta luctus lorem. Suspendisse potenti.

Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit. Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit

ligula rhoncus dui, sed malesuada pede quam vitae felis.

SESSION 1: ISD

INSTITUTIONAL SUPPORT DIVISION

3. STATIONERY CONTROLS

3.8 STAFF
3.8.17 Online Templates - Landscape Format with Tables

Stationery Controls | Staff XX

The example above is a guideline for the layout of tables in a landscape format. The use of the primary colour palette
within a table is permitted.

70mm

15mm

15mm

20mm 20mm123mm

10mm

15mm
TRAINING COMPLETED FOR THE PERIOD 1 TO 30 JUNE 2006

Date Name Designation Occupational Categories Section Race/Gender Training Amount

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Date

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Name Surname

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Designation

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Occupational Categories

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Section

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Race/Gender

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Training

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

Amount

INSTITUTIONAL SUPPORT DIVISION

PO Box 15 Cape Town 8000 Republic  of South Africa

Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462

www.parliament .gov.za

3. STATIONERY CONTROLS

3.8 STAFF
3.8.18 Online Templates -

Announcements Tablings and Committee Reports - Full Colour

Stationery Controls | Staff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

TABLE OF CONTENTS

ANNOUNCEMENTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

4. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.

5. Donec metus.

6. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.

NATIONAL ASSEMBLY

1. Vivamus velit.

2. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus.

NATIONAL COUNCIL OF PROVINCES

1. Suspendisse id sem.

2. Vivamus eget neque in nulla tempor molestie.

TABLINGS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

COMMITTEE REPORTS

NATIONAL ASSEMBLY AND NATIONAL COUNCIL OF PROVINCES

1. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.

2. Ut eget velit.

3. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.

ANNOUNCEMENTS
TABLINGS AND
COMMITTEE REPORTS

LPU | REF 123456/001TUESDAY, 20 JUNE 2006

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

3.8 STAFF
3.8.19 Online Templates -

Announcements Tablings and Committee Reports - Black & White

Statio nery Contr ols | S taff XX

70mm

10mm

14mm

20mm 20mm75mm

10mm

6mm

20mm

15mm

46mm

HEADER TITLE
DAX Medium 23pt
Kerning: 0
Leading: 1pt
Colour: White
Alignment: Left

DATE AND REFERENCE
NUMBER
Arial Bold 9pt
Kerning: 0
Leading: 0pt
Colour: White
Alignment: Left

3. STATIONERY CONTROLS

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.21 Official Envelopes - White

Statio nery Contr ols | S taff XX

78mm

10mm

20mm

78mm

10mm

20mm

125mm

16mm

32mm

DL ENVELOPE

C5 ENVELOPE

B4 ENVELOPE

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

Centred

Centred

Centred

3. STATIONERY CONTROLS

3.8 STAFF
3.8.27 Payslip

Stationery Controls | Staff XX

OUTSIDE INSIDE

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

TO OPEN: Remove sides then insert a pen and detach glue on this edge.

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Note the emblem with no
descriptor plus the centred
watermark.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

Refer to the Layout Grid guidelines on page xx. Although the choice of photo is optional, refer to page xx for Photographic
Style guidelines.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.9 Document Cover with Window

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DEPARTMENT NAME

3. STATIONERY CONTROLS

3.8 STAFF
3.8.10 Document Cover with Window - Department Specific

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

10mm

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.11 Document Cover with Window - Without Picture

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

27mm

40mm

95mm44mm

Die Cut Window

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.2 Folder with Descriptor - Flat Sheet Indicating Die Line

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT NAME
DAX Medium 16pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

140mm

20mm

20mm

23mm

Folder Flat Size 510mm X 507mm

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process Embossing & Metallic Spot

Embossing ScoringSpot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

DESCRIPTOR

3. STATIONERY CONTROLS

3.1 HIGH PROFILE
3.1.1 Official Letterhead

Statio nery Contr ols | H igh Prof ile XX

DEPARTMENT HEADING
DAX Medium 8.75pt
Kerning: 0
Leading: 4.25pt
Colour: Gold/Green
Alignment: Left

ADDRESS DETAILS
DAX Regular 7.5pt
Kerning: 5
Leading: 0.75pt
Colour: Green
Alignment: Left

BODY COPY
Arial Regular 9pt
Kerning: 0
Leading: 6pt
Colour: Black
Alignment: Left

Note the legal watermark.

70mm

23mm

20mm

20mm 20mm37mm

40mm

Letter ends

Letter starts

30mm

PO Box 15 Cape Town  80 00 Republic of South Afric a
Tel: 27 (21)  403 2595/2596  Fax: 27 (21)  461  94 62
www.par l iament.gov .za

01 N ovember 2 006

Mr A M Sith ole

Chie f Exec uti ve Offi cer

Natio nal  H ouse  of Tra diti onal  Lea ders

Depa rtm ent of Pro vinc ial  and  Loc al Gov ernment

Priv ate Ba g X804

PRETO RIA

0001

Dear Si r/M adam

SUB JECT H EADING  HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et

netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan

risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas.

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus

eget neque in nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius

interdum augue. Nunc blandit semper augue. Proin scelerisque.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem. Suspendisse potenti. Nulla

laoreet vulputate nulla. Cras et risus at tellus elementum blandit. Curabitur dapibus venenatis urna. Ut pellentesque quam

nec orci. Duis ullamcorper, dui vel cursus luctus, elit ligula rhoncus dui, sed malesuada pede quam vitae felis.

Yours  Sinc erel y

NAM E SURN AME

DESIG NATION

The official letterhead carries a legal watermark and may only be signed by Presiding Officers, Deputy Secretaries, and
the Secretary to Parliament and Exco.

BACK

FRONT
FRONT

Window Window Window

7mm

Perforation

7mm

3. STATIONERY CONTROLS

3.8 STAFF
3.8.12 Document Cover - Electronic RGB Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

3. STATIONERY CONTROLS

3.8 STAFF
3.8.13 Document Cover - Electronic Greyscale Word Version

Statio nery Contr ols | S taff XX

30mm

28mm

28mm92mm

76mm

28mm

135mm

60mm122mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

BACK

FRONT

Note: The preffered language
of the member may appear on
the back of the business card.

3.8 STAFF
3.8.20 Official Envelopes - Manilla



4. CO-BRANDING

4.1 LEVEL 1 CO-BRANDING

Three arms of state

Co-branding | Level 1 Co-branding XX

If Parliament is the main sponsor for any event or project, in conjunction with Government, or the juditiary, it should
always take a position of priority. The Parliamentary emblem should always be on the left hand side or above the logo
of the party seeking endorsement.

The proportionate sizing of Government’s and the Judiciary’s emblem should be applied as shown in the grid above.

4. CO-BRANDING

4.3 LEVEL 3 CO-BRANDING
4.3.2 Multiple Corporate Sponsor Co-Branding

Co-branding | Level 3 Co-branding XX

4. CO-BRANDING

4.3 LEVEL 3 CO-BRANDING
4.3.1 Single Corporate Sponsor Co-Branding

Co-branding | Level 3 Co-branding XX

If Parliament co-brands with corporate sponsors, whether they be single or multiple sponsors, then the Parliamentary
emblem takes a position of priority on the left hand side or above the sponsor/s, as shown above. The Level 3 branding
partner’s logo should never be larger than what is shown above.

4. CO-BRANDING

4.2 LEVEL 2 CO-BRANDING

Co-branding | Level 2 Co-branding XX

If Parliament co-brands with organisations or associations to which it is officially linked e.g. IPV or SADEC, then the
Parliamentary emblem takes a position of priority on the left hand side or above the association seeking endorsement.
The Level 2 branding partner’s logo should never be larger than what is shown above.

4. CO-BRANDING

4.4 LEVEL 4 CO-BRANDING
Internal Projects Co-Branding

Co-branding | Level 4 Co-branding XX

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

10mm
TITLE OF BROCHURE

Secondary Title

10mm

4. CO-BRANDING

4.5 CO-BRANDING EXAMPLES
4.5.1 Brochure cover

Co-branding | Co-branding Examples XX

4. CO-BRANDING

4.5 CO-BRANDING EXAMPLES
4.5.2 Folder

Co-branding | Co-branding Examples XX

4. CO-BRANDING

4.5 CO-BRANDING EXAMPLES
4.5.3 Banner

Co-branding | Co-branding Examples XX

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

x

x

x

x

Emblem Area

Co-sponsor
logo areaCo-sponsor

logo area

4. CO-BRANDING

4.6 CO-BRANDING LEVEL 3 EXAMPLES
4.6.1 Poster

Co-branding | Co-branding Level 3 Examples XX

Image Area (3x)

Primary Headline
Area

Secondary Headline
Area

Emblem Area

x

1/2x

1/2x

Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

x
Co-sponsor

logo area

4. CO-BRANDING

4.6 CO-BRANDING LEVEL 3 EXAMPLES
4.6.2 PowerPoint templates

Co-branding | Co-branding Level 3 Examples XX

4. CO-BRANDING

4.6 CO-BRANDING LEVEL 3 EXAMPLES
4.6.3 Laptop bag

Co-branding | Co-branding Level 3 Examples XX

Co-sponsor
logo area

4. CO-BRANDING

4.3 LEVEL 3 CO-BRANDING
4.3.3 Multiple Sponsor Co-Branding

Co-branding | Level 3 Co-branding XX

4. CO-BRANDING

In certain instances, arms of state or other non-state third parties may wish to co-brand with Parliament
to signify a joint venture, partnership, programme or project. The following co-branding quidelines
are applicable.

4.1 LEVEL 1 CO-BRANDING XX

4.2 LEVEL 2 CO-BRANDING XX

4.3 LEVEL 3 CO-BRANDING XX
4.3.1 Single Corporate Sponsor Co-Branding XX
4.3.2 Multiple Corporate Sponsor Co-Branding XX
4.3.3 Multiple Sponsor Co-Branding XX

4.4 LEVEL 3 CO-BRANDING XX

4.5 CO-BRANDING EXAMPLES XX
4.5.1 Brochure cover XX
4.5.2 Folder XX
4.5.3 Banner XX

4.6 CO-BRANDING LEVEL 3 EXAMPLES XX
4.6.1 Poster
4.6.2 PowerPoint templates XX
4.6.3 Laptop bag XX

3/4

3/4

3/4 3/4

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Internal Parliamentary projects may be co-branded with Parliament. However, should they wish the name of the project
to appear along with the Parliamentary Emblem then the areas of isolation as shown above must be respected at all times.

What follows are examples of how co-branding may be applied across a variety of media. Please
apply the grid rules as laid out below.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

x

3x

Title Slide Grid

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

SECONDARY TITLE AND DATE
Arial Bold 12pt
Colour: White
Alignment: Left



4. CO-BRANDING

4.1 LEVEL 1 CO-BRANDING

Three arms of state

Co-branding | Level 1 Co-branding XX

If Parliament is the main sponsor for any event or project, in conjunction with Government, or the juditiary, it should
always take a position of priority. The Parliamentary emblem should always be on the left hand side or above the logo
of the party seeking endorsement.

The proportionate sizing of Government’s and the Judiciary’s emblem should be applied as shown in the grid above.

4. CO-BRANDING

4.3 LEVEL 3 CO-BRANDING
4.3.2 Multiple Corporate Sponsor Co-Branding

Co-branding | Level 3 Co-branding XX

4. CO-BRANDING

4.3 LEVEL 3 CO-BRANDING
4.3.1 Single Corporate Sponsor Co-Branding

Co-branding | Level 3 Co-branding XX

If Parliament co-brands with corporate sponsors, whether they be single or multiple sponsors, then the Parliamentary
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Alignment: Left
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Title Slide Grid

TITLE OF PRESENTATION
Arial Bold 14pt
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Alignment: Left

SECONDARY TITLE AND DATE
Arial Bold 12pt
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Alignment: Left



4. CO-BRANDING

4.1 LEVEL 1 CO-BRANDING

Three arms of state

Co-branding | Level 1 Co-branding XX

If Parliament is the main sponsor for any event or project, in conjunction with Government, or the juditiary, it should
always take a position of priority. The Parliamentary emblem should always be on the left hand side or above the logo
of the party seeking endorsement.

The proportionate sizing of Government’s and the Judiciary’s emblem should be applied as shown in the grid above.

4. CO-BRANDING

4.3 LEVEL 3 CO-BRANDING
4.3.2 Multiple Corporate Sponsor Co-Branding

Co-branding | Level 3 Co-branding XX

4. CO-BRANDING

4.3 LEVEL 3 CO-BRANDING
4.3.1 Single Corporate Sponsor Co-Branding

Co-branding | Level 3 Co-branding XX

If Parliament co-brands with corporate sponsors, whether they be single or multiple sponsors, then the Parliamentary
emblem takes a position of priority on the left hand side or above the sponsor/s, as shown above. The Level 3 branding
partner’s logo should never be larger than what is shown above.

4. CO-BRANDING

4.2 LEVEL 2 CO-BRANDING

Co-branding | Level 2 Co-branding XX

If Parliament co-brands with organisations or associations to which it is officially linked e.g. IPV or SADEC, then the
Parliamentary emblem takes a position of priority on the left hand side or above the association seeking endorsement.
The Level 2 branding partner’s logo should never be larger than what is shown above.

4. CO-BRANDING

4.4 LEVEL 4 CO-BRANDING
Internal Projects Co-Branding

Co-branding | Level 4 Co-branding XX
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4. CO-BRANDING

4.5 CO-BRANDING EXAMPLES
4.5.1 Brochure cover

Co-branding | Co-branding Examples XX

4. CO-BRANDING

4.5 CO-BRANDING EXAMPLES
4.5.2 Folder

Co-branding | Co-branding Examples XX

4. CO-BRANDING

4.5 CO-BRANDING EXAMPLES
4.5.3 Banner

Co-branding | Co-branding Examples XX
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4. CO-BRANDING

4.6 CO-BRANDING LEVEL 3 EXAMPLES
4.6.1 Poster

Co-branding | Co-branding Level 3 Examples XX
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4. CO-BRANDING

4.6 CO-BRANDING LEVEL 3 EXAMPLES
4.6.2 PowerPoint templates

Co-branding | Co-branding Level 3 Examples XX

4. CO-BRANDING

4.6 CO-BRANDING LEVEL 3 EXAMPLES
4.6.3 Laptop bag

Co-branding | Co-branding Level 3 Examples XX
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logo area

4. CO-BRANDING

4.3 LEVEL 3 CO-BRANDING
4.3.3 Multiple Sponsor Co-Branding

Co-branding | Level 3 Co-branding XX

4. CO-BRANDING

In certain instances, arms of state or other non-state third parties may wish to co-brand with Parliament
to signify a joint venture, partnership, programme or project. The following co-branding quidelines
are applicable.

4.1 LEVEL 1 CO-BRANDING XX

4.2 LEVEL 2 CO-BRANDING XX

4.3 LEVEL 3 CO-BRANDING XX
4.3.1 Single Corporate Sponsor Co-Branding XX
4.3.2 Multiple Corporate Sponsor Co-Branding XX
4.3.3 Multiple Sponsor Co-Branding XX

4.4 LEVEL 3 CO-BRANDING XX

4.5 CO-BRANDING EXAMPLES XX
4.5.1 Brochure cover XX
4.5.2 Folder XX
4.5.3 Banner XX

4.6 CO-BRANDING LEVEL 3 EXAMPLES XX
4.6.1 Poster
4.6.2 PowerPoint templates XX
4.6.3 Laptop bag XX
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3/4

3/4 3/4

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Internal Parliamentary projects may be co-branded with Parliament. However, should they wish the name of the project
to appear along with the Parliamentary Emblem then the areas of isolation as shown above must be respected at all times.

What follows are examples of how co-branding may be applied across a variety of media. Please
apply the grid rules as laid out below.
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TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

SECONDARY TITLE AND DATE
Arial Bold 12pt
Colour: White
Alignment: Left



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.
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Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
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Kerning: 0
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.
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Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
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Leading: 1.7pt
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
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x
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TITLE
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XXA food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XXThe style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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DL Brochure Cover Grid
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

3

1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor

neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm
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18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
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x
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x
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SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE
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x96 mm
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XXA food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XXThe style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
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Kerning: 0
Leading: 1.7pt
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Alignment: Left

TITLE
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Kerning: 0
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Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
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Alignment: Left

BACK TITLE
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TITLE
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TITLE
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Kerning: 0
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Alignment: Left

BACK/INSIDE TITLELarissma 12ptKerning: 0Leading: 1.7ptColour: BlackAlignment: CentreBACK/INSIDE BODY COPYDAX Light 9ptKerning: 0Leading: 3ptColour: BlackAlignment: Centre

TITLE
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Kerning: 0
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Colour: Black
Alignment: Centre

TITLE
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Kerning: 0
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TITLE
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TITLE
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Kerning: 0
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Colour: Black
Alignment: Centre

TITLE
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Kerning: 0
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Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to theA4 Brochure Cover Gridguidelines as specifiedon pages xx to xx in thismanual.
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20mm

INSIDE

FRONT

BACK OPTION 1BACK OPTION 2Note: Please refer to theA4 Brochure Cover Gridguidelines as specifiedon pages xx to xx in thismanual. Note: Please refer to theA5 landscape BrochureCover Grid guidelines asspecified on pages xx toxx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
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MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie portti tor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor

neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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28mm
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
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Alignment: Left
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HEADINGS
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Kerning: 0
Leading: 1.7pt
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Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
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DAX Medium 15.5pt
Kerning: 0
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Colour: White
Alignment: Left
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HEADINGS
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
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Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
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BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
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x
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x
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TITLE
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XXA food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XXThe style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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DL Brochure Cover Grid
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor

neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede .

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus e t

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis

enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci  dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.
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Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
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5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.
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DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
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Kerning: 0
Leading: 1.7pt
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Alignment: Left

SECONDARY TITLE
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Kerning: 0
Leading: 1.7pt
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Brochure Cover Grid
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specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area
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Lorum ipsum dolor sit amet Lorum ipsum
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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TITLE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis

enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Qu isque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.
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5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE
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NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
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Alignment: Left

ISSUE
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
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Note: Please refer to the
Brochure Cover Grid
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.
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5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5.3 BANNERS
5.3.2 Banner Grid - Option 2
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The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area
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x

2x

Emblem Area

x

Banner Heading
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x
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x
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5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)
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High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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198mm

210mm
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5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff
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The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.
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5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation
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5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope
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5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.
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5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope
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5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout
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5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope
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Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament .gov.za

Spot Varnish

24mm 24mm

24mm 24mm
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5.3 BANNERS
5.3.5 Press Banner
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3
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TITLE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables
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5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fus ce
odio odio, lobortis nec, rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

Document back cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.4 A4 Brochure: Back Cover Grid

88mm

15mm

67mm

137mm

CONTACT DETAILS
DAX Regular 10pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

10mm



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus. Nul la
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, v ehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.
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collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm
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10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.6 A4 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

64mm

55mm

91mm

CONTACT DETAILS
DAX Regular 10pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

15mm

10mm
PO Box 15 Cape Town 8000 Republic of South Africa

Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462

www.parliament.gov.za

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nul la sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros . Nam nonumm y

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
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Alignment: Left

DATE
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Alignment: Left
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DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
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DAX Light 14pt
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left
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DATE
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
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x

Lorum ipsum dolor sit amet
x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fus ce
odio odio, lobortis nec, rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem  auctor
neque, quis faucibus purus magna dictum mi. Fus ce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et e st . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A5 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.7 A5 Brochure: Front Cover Grid

23mm

19mm

20mm70mm

53mm

19mm

96mm

46mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

7mm

TITLE OF BROCHURE

Secondary Title

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus.  Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
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Kerning: 0
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Alignment: Left
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Alignment: Left
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DAX Medium 14pt
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HEADINGS
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Alignment: Left

HEADINGS
DAX Light 25-55pt
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BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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Kerning: 0
Leading: 0.7pt
Colour: Dark Green
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Alignment: Left

DATE
DAX Medium 14pt
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Colour: White
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HEADINGS
DAX Light 15.5pt
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Kerning: 0
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Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
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specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rhoncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rhoncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac  quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem  auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t. Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem  at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus .

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007
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5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A5 Brochure back cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.8 A5 Brochure: Back Cover Grid

61mm

53mm

137mm

12mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

7mm

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
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www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus. Nul la
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
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DAX Light 14pt
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Alignment: Left
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HEADINGS
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Alignment: Left

HEADINGS
DAX Light 25-55pt
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BODY COPY
DAX Light 14pt
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left
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DATE
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Brochure Cover Grid
guidelines and brochure
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor si t am et,  consectetuer
adipiscing elit. Ut ege t velit. Pelle ntesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam  ut lectus. Morbi ultrici es
nonummy turpi s. Donec metu s. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros . Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat s it am et, pretium et,  ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
fauc ibus  orci  luctus  et ultrices  posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu,  pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placera t , enim augue tristique liber o, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent temp us sod ales nunc.
Pellentesque vel  lec tus vitae risus ultri cies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet,  tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ips um do lor sit amet,  consectetuer
adipiscing elit. Ut  eget vel it. Pelle ntesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
male suad a fame s ac tu rp is egesta s.
Pellentesque molestie urna sit amet to rtor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, por ta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Poste rs XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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xx in this manual.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

3

1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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HEADINGS
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure
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MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie portti tor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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28mm

137mm
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
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Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
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Alignment: Left
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HEADINGS
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Kerning: 0
Leading: 1.7pt
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Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Alignment: Left
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HEADINGS
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
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Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
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Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
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Kerning: 0
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area
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Secondary Headline
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x

x

x
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SUB TITLE GOES HERE

TITLE
GOES HERE
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HERE
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x96 mm
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85.5 mm25.5 mm
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
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Leading: 1.7pt
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Alignment: Left
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Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
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Alignment: Centre

BACK TITLE
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BODY COPY
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Leading: 3pt
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A5 landscape Brochure
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xx in this manual.
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DL Brochure Cover Grid
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manual.
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A4 Brochure Cover Grid
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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x
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TITLE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasel lus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit. Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

DL Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.11 DL Brochure: Front Cover Grid

23mm

19mm

53mm

19mm

96mm

46mm

15mm70mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

7mm

TITLE OF BROCHURE

Secondary Title

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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18mm
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.
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Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

DL brochure back cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.12 DL Brochure: Back Cover Grid

61mm

53mm

96mm

Centred

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

7mm

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament .gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
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Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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198mm
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliament .gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus e t ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.

Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet .

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
nonummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
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x
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x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

3

1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis

enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus.  Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fus ce id velit
ac quam fac ilisis blandi t. Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus .

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

STATE OF THE
NATION ADDRESS

Strategic Imperatives
for South Africa

2007

STATE OF THE
NATION ADDRESS

Strategic Imperatives
for South Africa

2007

STATE OF THE
NATION ADDRESS

Strategic Imperatives
for South Africa

2007

STATE OF THE
NATION ADDRESS

Strategic Imperatives
for South Africa

2007

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.16 A4 High Profile Brochure Cover Example

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

Invisible Grid Spot Varnish

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus.  Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
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Alignment: Left
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BODY COPY
DAX Light 14pt
Kerning: 0
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Alignment: Left
IN THIS ISSUE SUB-
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DAX Light 25-55pt
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DAX Light 14pt
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left
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Alignment: Left

DATE
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Alignment: Left
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Leading: 1.7pt
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HEADINGS
DAX Light 15.5pt
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Leading: 1.7pt
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HEADINGS
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at , dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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Banner Heading
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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DL Brochure Cover Grid
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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TITLE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi

3

1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilis is blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellus molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellus molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.17 A4 High Profile Brochure

Double Page Spread Example

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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PRESIDING OFFICER’S REPORT

2
3

CHAPTER 1

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
ri su s. Al iquam ut lectus. Morbi  ul tri ci es
nonummy turpis.

International relations policy

Donec metus. Nulla scelerisque, justo in semper

viverra, orci ligula sagittis augue, suscipit cursus
odio mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In hac
hab itasse platea dictumst . Pel lentesque
habitant morbi tristique senectus et netus et
ma lesuada  fam es ac turp i s egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non

tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus e t ult rices posuere cub ilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus

id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique l ibero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet , consectetuer adipiscing elit. Vivamus a
ante .  P raesent tempus soda les nunc .
Pellentesque vel lectus vitae risus ultricies

hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras ali quam, metus sit amet  suscip it

vestibulum, ligula enim consectetuer mi, eget
semper leo leo non nisl. Cum sociis natoque
penatibus et magnis dis parturient montes,
nascetur ridiculus mus. Sed quis nisl in tortor
vulputate dictum. Sed quis magna. Phasellus
erat. Nunc libero.

Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

lorem. Suspendisse  potenti.  Nul la laoreet
vulpu tate nu lla.  Cras e t ri su s at tel lus
elementum blandit. Curabitur dapibus venenatis
urna. Ut pellentesque quam nec orci. Duis
ullamcorper, dui vel cursus luctus, elit ligula
rhoncus dui, sed malesuada pede quam vitae
felis. Aliquam a metus nec arcu pulvinar
vehicula. Sed ac dolor a augue dign issim
facilis is . Nulla et arcu non lorem egestas
fringilla.

Multilateral Engagements

Morbi sit amet est. Phasellus molestie porttitor
enim. In a pede ut metus euismod rhoncus.
Vestibulum euismod. Phasellus rutrum vulputate
tellus. Ut malesuada justo eget libero. Nullam
quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id
vulputate malesuada, sem lorem auctor neque,
quis faucibus purus magna dictum mi. Fusce

id velit ac quam facilisis blandit. Mauris laoreet
mi id eros. Cras e leifend fermentum orci.
Maecenas aliquam, neque a varius dapibus,

INTERNATIONAL ENGAGEMENT

SAFETY AND SECURITY

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nul la sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros . Nam nonumm y
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor si t am et, con sectetuer
adipiscing elit. Ut ege t vel it. P ellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam  ut lectus . Morbi ultrici es
nonummy turpi s. Donec metu s. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros . Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat s it am et,  pretium et,  ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
fauc ibus  orci luctus  et ultric es posuere.

Aliquam lacus tellus, suscipit eget,  cursus in,
vehicula at,  dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu,  pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat,  enim augue tris tique liber o, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Prae sent temp us sod ale s nunc .
Pellentesque vel lec tus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec,  laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer  adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ips um do lor sit amet,  consectetuer
adipiscing elit . Ut  eget v elit. Pel lentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
male suad a fames ac tu rp is ege sta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, por ta ac,  ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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x
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x
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x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Poste rs XX

Text Area
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x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm
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Kerning: 0
Leading: 1.7pt
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Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem  auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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137mm
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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CHAPTER 1

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
ri su s. Al iquam ut lectus. Morbi  ul tri ci es
nonummy turpis.

International relations policy

Donec metus. Nulla scelerisque, justo in semper

viverra, orci ligula sagittis augue, suscipit cursus
odio mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In hac
hab itasse platea dictumst . Pel lentesque
habitant morbi tristique senectus et netus et
ma lesuada  fam es ac turp i s egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non

tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus e t ult rices posuere cub ilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus

id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique l ibero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet , consectetuer adipiscing elit. Vivamus a
ante .  P raesent tempus soda les nunc .
Pellentesque vel lectus vitae risus ultricies

hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras ali quam, metus sit amet  suscip it

vestibulum, ligula enim consectetuer mi, eget
semper leo leo non nisl. Cum sociis natoque
penatibus et magnis dis parturient montes,
nascetur ridiculus mus. Sed quis nisl in tortor
vulputate dictum. Sed quis magna. Phasellus
erat. Nunc libero.

Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

lorem. Suspendisse  potenti.  Nul la laoreet
vulpu tate nu lla.  Cras e t ri su s at tel lus
elementum blandit. Curabitur dapibus venenatis
urna. Ut pellentesque quam nec orci. Duis
ullamcorper, dui vel cursus luctus, elit ligula
rhoncus dui, sed malesuada pede quam vitae
felis. Aliquam a metus nec arcu pulvinar
vehicula. Sed ac dolor a augue dign issim
facilis is . Nulla et arcu non lorem egestas
fringilla.

Multilateral Engagements

Morbi sit amet est. Phasellus molestie porttitor
enim. In a pede ut metus euismod rhoncus.
Vestibulum euismod. Phasellus rutrum vulputate
tellus. Ut malesuada justo eget libero. Nullam
quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id
vulputate malesuada, sem lorem auctor neque,
quis faucibus purus magna dictum mi. Fusce

id velit ac quam facilisis blandit. Mauris laoreet
mi id eros. Cras e leifend fermentum orci.
Maecenas aliquam, neque a varius dapibus,

INTERNATIONAL ENGAGEMENT

SAFETY AND SECURITY

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
ri su s. Al iquam ut lectus. Morbi  ul tri ci es
nonummy turpis.

International relations policy

Donec metus. Nulla scelerisque, justo in semper

viverra, orci ligula sagittis augue, suscipit cursus
odio mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In hac
hab itasse platea dictumst . Pel lentesque
habitant morbi tristique senectus et netus et
ma lesuada  fam es ac turp i s egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non

tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus e t ult rices posuere cub ilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus

id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique l ibero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet , consectetuer adipiscing elit. Vivamus a
ante .  P raesent tempus soda les nunc .
Pellentesque vel lectus vitae risus ultricies

hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras ali quam, metus sit amet  suscip it

vestibulum, ligula enim consectetuer mi, eget
semper leo leo non nisl. Cum sociis natoque
penatibus et magnis dis parturient montes,
nascetur ridiculus mus. Sed quis nisl in tortor
vulputate dictum. Sed quis magna. Phasellus
erat. Nunc libero.

Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

lorem. Suspendisse  potenti.  Nul la laoreet
vulpu tate nu lla.  Cras e t ri su s at tel lus
elementum blandit. Curabitur dapibus venenatis
urna. Ut pellentesque quam nec orci. Duis
ullamcorper, dui vel cursus luctus, elit ligula
rhoncus dui, sed malesuada pede quam vitae
felis. Aliquam a metus nec arcu pulvinar
vehicula. Sed ac dolor a augue dign issim
facilis is . Nulla et arcu non lorem egestas
fringilla.

Multilateral Engagements

Morbi sit amet est. Phasellus molestie porttitor
enim. In a pede ut metus euismod rhoncus.
Vestibulum euismod. Phasellus rutrum vulputate
tellus. Ut malesuada justo eget libero. Nullam
quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id
vulputate malesuada, sem lorem auctor neque,
quis faucibus purus magna dictum mi. Fusce

id velit ac quam facilisis blandit. Mauris laoreet
mi id eros. Cras e leifend fermentum orci.
Maecenas aliquam, neque a varius dapibus,

CHAPTER 1

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area
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Secondary Headline
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x

x

x
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TITLE
GOES HERE
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x96 mm
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
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Leading: 1.7pt
Colour: White
Alignment: Left
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Kerning: 0
Leading: 1.7pt
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Alignment: Centre

TITLE
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BACK TITLE
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BODY COPY
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Kerning: 0
Leading: 3pt
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Note: Please refer to the
A5 landscape Brochure
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xx in this manual.
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DL Brochure Cover Grid
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manual.
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A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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TITLE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit. Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est . Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT
2 3

CHAPTER 1

Lorem ipsum dolor sit amet, consectetuer

adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
ri su s. Al iquam ut lectus. Morbi  ul tri ci es
nonummy turpis.

International relations policy

Donec metus. Nulla scelerisque, justo in semper
viverra, orci ligula sagittis augue, suscipit cursus
odio mauris vel ligula. Proin accumsan risus id

eros. Nam nonummy hendrerit tellus. In hac
hab itasse pla tea dictumst . Pel lentesque

habitant morbi tristique senectus et netus et
ma lesuada  fam es ac turp i s egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci

luctus et ult rices posuere cub ilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at , dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit

non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique l ibero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a

ante.  P raesent tempus soda les nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit

semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.

INTERNATIONAL ENGAGEMENT

SAFETY AND SECURITY

Lorem ipsum dolor sit amet, consectetuer

adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
ri su s. Al iquam ut lectus. Morbi  ul tri ci es
nonummy turpis.

International relations policy

Donec metus. Nulla scelerisque, justo in semper
viverra, orci ligula sagittis augue, suscipit cursus
odio mauris vel ligula. Proin accumsan risus id

eros. Nam nonummy hendrerit tellus. In hac
hab itasse pla tea dictumst . Pel lentesque
habitant morbi tristique senectus et netus et
ma lesuada  fam es ac turp i s egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.

Vestibulum ante ipsum primis in faucibus orci
luctus et ult rices posuere cub ilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,

vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique l ibero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus

augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante.  P raesent tempus soda les nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed

turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL
OF PROVINCES

Members Profile

2006

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.
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TITLE
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
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specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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Note: Please refer to the
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

MEMBERS PROFILE | WESTERN CAPE
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Western Cape

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus
et netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Pellentesque molestie urna sit
amet tortor. Duis justo nulla, pharetra eu, feugiat sit amet, pretium et, ipsum.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

CHAPTER 2
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MEMBERS PROFILE | WESTERN CAPE

3

Western Cape

CHAPTER 2

MEMBERS PROFILE | WESTERN CAPE

3

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae , faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel  odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

3

1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm
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x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

NATIONAL ASSEMBLY
GUIDE TO PROCEDURE

2007

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.22 A4 Medium Profile Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

This hierarchical level utilises Spot Metallic Gold in the second block plus one offset block in any one of the CMYK colours
from the primary colour palette (refer to page xx).

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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Note: Please refer to the
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede .

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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90mm 92mm 18mm
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198mm
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

2 STRATEGIC PLAN FOR 3RD PARLIAMENT 3

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et
netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.
Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus
et netus et malesuada fames ac turpis egestas. Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, ma ttis non, porta ac, l igula. Ut non tellus nec ipsum
porta cursus. Duis metus. Vestibulum ante ipsum primis in faucibus orci luctus et ultrices posuere cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque tortor a elit. Quisque enim nibh, ultricies
sed, blandit non, pharetra eu, pede. Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim augue tristique libero, in elementum libero risus non enim. Vestibulum bibendum.

Sed aliquam, magna sed lobortis bibendum, ante urna rutrum quam, ac  luctus augue ipsum eu dolor. Lorem ipsum dolor
sit amet, consectetuer adipiscing elit. Vivamus a ante. Praesent tempus sodales nunc. Pellentesque vel lectus vitae risus

To build an effec tive people’s parliament   that is responsive to the needs of the people

and that is driven by t he ideal of realis ing a  better quality of life for all the people of

South Africa.

VISION

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.23 A4 Medium Profile Brochure for Staff

Double Page Spread Example - Divider

Printed Collateral | Institutional Literature XX

Use Metallic Gold as per the layout above plus one offset block in any one of the CMYK colours from the primary colour
palette (refer to page xx).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
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Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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DAX Light 25-55pt
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BODY COPY
DAX Light 14pt
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Note: Please refer to the
Brochure Cover Grid
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
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Alignment: Left

ISSUE
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Alignment: Left

DATE
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Leading: 1.7pt
Colour: White
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HEADINGS
DAX Light 15.5pt
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Brochure Cover Grid
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specified on pages xx to
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque ve l lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nul la sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros . Nam nonumm y

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Kerning: 0
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Alignment: Left
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Alignment: Left
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Alignment: Left
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Alignment: Left
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HEADINGS
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Leading: 1.7pt
Colour: White
Alignment: Left
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DAX Light 25-55pt
Kerning: 0
Leading: 3pt
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Alignment: Left
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DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
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Leading: 1.7pt
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Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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Alignment: Left
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HEADINGS
DAX Light 15.5pt
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Leading: 1.7pt
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Alignment: Left
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer  adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x
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x

x
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48 mm

93 mm
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85 mm 210 mm
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85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie portti tor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer

venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus

laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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Any of the primary colour palette colours as on page xx are permissible.
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TITLE
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Kerning: 0
Leading: 1.7pt
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5.1 INSTITUTIONAL LITERATURE
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Double Page Spread Example - Text Only
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhonc us vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fus ce
odio odio, lobortis nec, rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem  auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
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Note: Please refer to the
Brochure Cover Grid
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hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus.  Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit . Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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Image Area

x

x

2x

Emblem Area

x

Banner Heading
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Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem  at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
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1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius
dapibus, ipsum orci dapibus urna, et tristique dolor lorem at

tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.25 A4 Medium Profile Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as on page xx are permissible.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus. Nul la
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor si t am et,  consectetuer
adipiscing elit. Ut ege t velit. Pelle ntesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam  ut lectus. Morbi ultrici es
nonummy turpi s. Donec metu s. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros . Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat s it am et, pretium et,  ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
fauc ibus  orci  luctus  et ultrices  posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu,  pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero , in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent temp us sod ales nunc.
Pellentesque vel  lec tus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ips um do lor sit amet,  con sectetuer
adipiscing elit. Ut  eget vel it. P ellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
male suad a fame s ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, por ta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
place rat, enim augue tristique libero, in
e le mentum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Poste rs XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

AUDIT OF STATUTES
2007

THIRD EDITION

Guide to Parliament’s
obligations under the
Constitution and
legislation

Commissioned by:
NA Table

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm
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10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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20mm70mm
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63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
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Kerning: 0
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DAX Light 25-55pt
Kerning: 0
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Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
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Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Alignment: Left
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Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
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DAX Light 14pt
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
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Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
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Alignment: Left
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Alignment: Left
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HEADINGS
DAX Light 15.5pt
Kerning: 0
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Note: Please refer to the
Brochure Cover Grid
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specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede .

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus e t

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x
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x

x
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TITLE
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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Colour: White
Alignment: Left
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Alignment: Centre
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Leading: 3pt
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A5 landscape Brochure
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xx in this manual.
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DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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TITLE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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Any of the primary colour palette colours as indicated on page xx are permissible.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie portti tor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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5.2.1 Around the House Front Page
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy
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5.2.4 Double Page Spread Example
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This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5.5 CORPORATE FILES
5.5.1 Corporate File Cover
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Note: The
emblem is spot
varnished.
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5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.
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5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.
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5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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x
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x
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x
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5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX
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High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm
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Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff
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The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.
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5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX
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5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope
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5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope
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5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope
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5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout
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5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish
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24mm 24mm
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5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX
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5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasel lus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus

laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit. Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero  r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.
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Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.
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5.2.1 Around the House Front Page
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5.2.4 Double Page Spread Example
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5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid
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5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy
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5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5.2 NEWSLETTERS
5.2.3 NCOP News Front Page
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero  r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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5.1.14 Coffee Table Book - Back
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The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.
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The style is fairly informal and incorporates the annual symbolic theme.
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A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.
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The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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Double Page Spread Example - Text and Graphs/Tables
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fus ce
odio odio, lobortis nec, rutrum sed,  tempor s it amet , ligula.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fus ce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
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1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.31 A4 General Brochure for Staff

Double Page Spread Example (Black & White)

Printed Collateral | Institutional Literature XX

Double page spreads at this hierarchical level are in black and white print only, with a black font against a white
background and white titles reversed out of a grey background field.
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Education and skills development

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut
eget velit. Pellentesque habitant morbi tristique senectus et
netus et malesuada fames ac turpis egestas. In eget risus.
Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec

metus. Nulla scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel ligula. Proin
accumsan risus id eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames ac turpis
egestas. Pellentesque molestie urna sit amet tortor. Duis justo
nulla, pharetra eu, feugiat sit amet, pretium et, ipsum. Morbi

urna arcu, tincidunt cursus, mattis non, porta ac, ligula. Ut
non tellus nec ipsum porta cursus.

• Duis metus. Vestibulum ante ipsum primis in faucibus
orci  luc tus et  ul t r ices posuere cubi l ia  Cu rae ;

• Aliquam lacus tellus, suscipit eget, cursus in, vehicula

at, dolor. Etiam scelerisque tortor a elit . Quisque enim
nibh,  ultr icies sed, b land it non, pharetra eu,  pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,
faucibus id, libero. •Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus augue ipsum
eu dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing
eli t. Vivamus a ante . Praesent  tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies hendrerit. Vivamus

velit. Aenean metus turpis, molestie sit amet, tincidunt nec,
laoreet non, metus. Suspendisse id sem. Vivamus eget neque
in nulla tempor molestie. Etiam sodales odio sed turpis. Cras
felis. Mauris sagittis volutpat wisi. Integer varius interdum
augue. Nunc bland it semper  augue. Proin sceler isque.
Pellentesque lacus nisl, commodo eu, blandit in, viverra ac,

metus. Fusce venenatis, nisl ac egestas mattis, enim sapien
ultricies ligula, ut eleifend nunc augue eget elit . In a dui.
Pellentesque magna. Cras aliquam, metus sit amet suscipit
vestibulum, ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et magnis dis
parturient montes, nascetur ridiculus mus.
Sed quis nisl in tortor vulputate dictum. Sed quis magna.

Phasellus erat. Nunc libero.

Interventions in the Second Economy

Mauris sem velit, aliquam quis, tempor nec, dapibus eget,
quam. Phasellus porta luctus lorem. Suspendisse potenti.
Nulla laoreet vulputate nulla. Cras et risus at tellus elementum

blandit . Curabitur dapibus venenatis urna. Ut pellentesque

quam nec orci. Duis ullamcorper, dui vel cursus luctus, elit
ligula rhoncus dui, sed malesuada pede quam vitae felis.
Aliquam a metus nec arcu pulvinar vehicula. Sed ac dolor a
augue dignissim facilisis. Nulla et arcu non lorem egestas
fringilla.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec , rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec , rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec , rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
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Procedural developments in the
National Assembly
Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Ut eget velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque,

justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus. In hac habitasse platea dictumst. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac
turpis
egestas. Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugia
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5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
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xx in this manual.

Note: Please refer to the
Brochure Cover Grid
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hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5.2 NEWSLETTERS
5.2.3 NCOP News Front Page
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p la tea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit . In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada f ames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.
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20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fus ce
odio odio, lobortis nec, rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus

laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

3
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fus ce id vel it
ac quam fac ilisis blandi t. Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus,  ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel l ectus v itae risus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel l ectus v itae risus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel l ectus v itae risus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel l ectus v itae risus
ultricies hendrerit .

24mm 24mm
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.
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2010
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5.2 NEWSLETTERS
5.2.3 NCOP News Front Page
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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x

2x
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x

Banner Heading
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x
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x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus. Nul la
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
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Alignment: Left
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Alignment: Left
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Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
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Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
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Alignment: Left

DATE
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DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.
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Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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28mm

28mm92mm
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28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE
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2007
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm
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12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus. Nul la
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
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Kerning: 0
Leading: 1.7pt
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Alignment: Left
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Kerning: 0
Leading: 3pt
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Alignment: Left
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
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Alignment: Left
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Alignment: Left

DATE
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Alignment: Left
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.
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The style is fairly informal and incorporates the annual symbolic theme.
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A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.
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The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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Double Page Spread Example - Text Only
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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Double Page Spread Example - Text and Graphs/Tables
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

Divider Page
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate t ellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate t ellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate t ellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate t ellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nul la sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros . Nam nonumm y

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Poste rs XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet , ligula.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fus ce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet  est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)
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5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here
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NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004
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VOLUME 77

COLS 803-1623
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5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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18mm
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet
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TITLE
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back
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The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.
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The style is fairly informal and incorporates the annual symbolic theme.
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A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.
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The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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Double Page Spread Example - Text and Graphs/Tables
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis

enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

x

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie portti tor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus

laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est . Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus e t ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itas se p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit . In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at , dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
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A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.
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The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

3

1.4   KEY AREAS

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit. Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est . Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus e t

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam

NCOP NEWS    ISSUE 12    JUNE 2006

2

NEWSLETTER OF THE NATIONAL COUNCIL OF PROVINCES

LOREM IPSUM

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus

laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a

pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus

laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis

enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus .

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Banner Heading Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE
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28mm
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60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm
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PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
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Alignment: Left
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Kerning: 0
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Alignment: Left
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HEADINGS
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Kerning: 0
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Alignment: Left
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DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Kerning: 0
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Alignment: Left
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Alignment: Left
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Alignment: Left
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Alignment: Left
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DAX Light 25-55pt
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DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
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Alignment: Left

ISSUE
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Alignment: Left

DATE
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Note: Please refer to the
Brochure Cover Grid
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hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet
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SUB TITLE GOES HERE

TITLE
GOES HERE
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation
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The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel l ectus v itae risus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel l ectus v itae risus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at , dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus e t

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.1 Close-up, Image with Copy

Printed Collateral | Posters XX

Image Area (3x)

Primary Headline
Area

Secondary Headline
Area

Emblem Area

x

x

1/2x

1/2x

Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s eu ismod rhoncus. Etiam vel odio. Fus ce

odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a

pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit

ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque ve l lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus.  Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y

EGIT VELIT
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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18mm
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
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Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at , dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.2 Close-up, Copy Intensive

Printed Collateral | Posters XX

Primary Headline
Area

Emblem Area

x

1/2x

1/2x

Poster Heading Goes Here

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

x

x

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.
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A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.
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The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce

odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a

pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit

ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus.  Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at , dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.3 Viewed from Afar, Image with Copy

Printed Collateral | Posters XX

Text Area

Emblem Area

x

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

x

x

x x

6x

Image Area

x

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only
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5.1 INSTITUTIONAL LITERATURE
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellus molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellus molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s eu ismod rhoncus. Etiam vel odio. Fusce

odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a

pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit

ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem  at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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28mm92mm
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28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm
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PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus.  Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
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Kerning: 0
Leading: 1.7pt
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Alignment: Left
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BODY COPY
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Kerning: 0
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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Note: Please refer to the
Brochure Cover Grid
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hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at , dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet
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TITLE
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

x

Text Area

Lorum ipsum dolor sit amet Lorum ipsum
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Poster Heading Goes Here
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x

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm
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198mm
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.
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The style is fairly informal and incorporates the annual symbolic theme.
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A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.
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The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s eu ismod rhoncus. Etiam vel odio. Fusce

odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a

pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit

ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem  at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rhoncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rhoncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero  r i sus  non en im .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci . Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
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x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci . Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ant e. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
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x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE
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TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5.2 NEWSLETTERS
5.2.3 NCOP News Front Page
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

COLOUR REFERENCE:

- contractor

- media

- staff

- members of parliament

- government official

- the presidency

- protection services V.I.P.

PARLIAMENT
OF THE  REPUBLIC OF SOUT H AFRICA

NYAMEKA HLATSHANENI
GOVERNMENT OFFICIAL

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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x
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x

Banner Heading
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x
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x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus e t

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

MEMBERS OF PARLIAMENT

NAME:  NYAMEKA HLATSHANENI

TSHABALA

ID NUMBER:  7509010362081

CARD NUMBER:  00123

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x

COLOUR REFERENCE:

- contractor

- media

- staff

- members of parliament

- government official

- the presidency

- protection services V.I.P.

96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s eu ismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque ve l lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel l ectus v itae risus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel l ectus v itae risus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE
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60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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12mm
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38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
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Kerning: 0
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Alignment: Left
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Kerning: 0
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BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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TITLE
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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INVITATION

Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula. Ut non tellus nec ipsum porta  cursus .

Duis metus. Vestibulum ante ipsum primis in faucibus orci luctus  et ultrices posuere cubilia.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque tortor a elit.

Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede . Pellentesque  nulla lacus, consectetuer a, placerat vitae, faucibus id,
libero.

Proin elementum, el it vitae iaculis placerat, enim augue tristique libero, in elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna sed loborti s bibendum, ante urna rutrum quam, ac luctus  augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a ante. Praesent tempus sodales nunc . Pellentesque  vel lectus vitae risus

ultricies hendrerit .

Vestibulum bibendum. Sed aliquam, magna sed loborti s bibendum, ante urna rutrum quam, ac luctus  augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a ante. Praesent tempus sodales nunc . Pellentesque  vel lectus vitae risus

ultricies hendrerit .

Dear Name Surname

Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula. Ut non tellus nec ipsum porta  cursus.

Duis metus. Vestibulum ante ipsum primis in faucibus orci luctus  et ultrices posuere cubilia.

Aliquam lacus tellus, suscipit eget , cursus in, vehicula at, dolor. Etiam scelerisque tortor a elit.

Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede. Pellentesque  nul la lacus, consectetuer a, placerat vitae, faucibus id,
libero.

Proin elementum, el it vitae iaculis placerat, enim augue tristique libero, in elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna sed loborti s bibendum, ante urna rutrum quam, ac luctus  augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a ante. Praesent tempus sodales nunc. Pellentesque  vel lectus vitae risus

ultricies hendreri t.

Vestibulum bibendum. Sed aliquam, magna sed loborti s bibendum, ante urna rutrum quam, ac luctus  augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a ante. Praesent tempus sodales nunc. Pellentesque  vel lectus vitae risus

ultricies hendreri t.

Dear Name Surname

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fus ce
odio odio, lobortis nec, rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer

venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nul la sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros . Nam nonumm y

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p la tea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit . In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x
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x

x
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SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

FRONT - OPTION 1

INVITATIONINVITATION

INVITATION

INVITATIONINVITATION

INVITATIONINVITATIONINVITATION

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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Morbi urna arcu, t incidunt cursus, m attis non,
porta  ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vest ibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubil ia.

Aliquam lacus tellus, suscipit ege t, cursus i n,
vehicula at, dolor. Et iam scelerisque tortor a elit.

Quisque eni m nibh, ul tricies sed, bl andit non,
pharetra eu, pede. Pell entesque nul la lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim
augue t ristique l ibero, in elementum libero ri sus

non eni m.

Vestibulum bibendum. S ed aliquam, magna sed
lobort is bibendum, ante urna  rutrum quam, ac

luctus augue ipsum eu dolor. Lorem ipsum dolor
sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ul tricies hendrerit .

Vivamus velit. Aenean metus turpis, molestie sit
amet, tincidunt nec , laoreet  non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Et iam sodales odio sed turpis.

Morbi urna arcu, t incidunt cursus, m attis non,
porta  ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vest ibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubil ia.

Aliquam lacus tellus, suscipit ege t, cursus i n,
vehicula at, dolor. Et iam scelerisque tortor a elit.

Quisque eni m nibh, ul tricies sed, bl andit non,
pharet ra eu, pede. Pell entesque nul la lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim
augue t ristique l ibero, in elementum libero ri sus

non eni m.

Vestibulum bibendum. S ed aliquam, magna sed
lobort is bibendum, ante urna  rutrum quam, ac

luctus augue ipsum eu dolor. Lorem ipsum dolor
sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ul tricies hendrerit .

Vivamus velit. Aenean metus turpis, molestie sit
amet , tincidunt nec, laoreet  non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Et iam sodales odio sed turpis.

Dear Name Surname

Morbi urna arcu, t incidunt cursus, m attis non,
porta  ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vest ibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubil ia.

Aliquam lacus tellus, suscipit ege t, cursus i n,
vehicula at, dolor. Et iam scelerisque tortor a elit.

Quisque eni m nibh, ul tricies sed, bl andit non,
pharetra eu, pede. Pell entesque nul la lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim
augue t ristique l ibero, in elementum libero ri sus

non eni m.

Vestibulum bibendum. S ed aliquam, magna sed
lobort is bibendum, ante urna  rutrum quam, ac

luctus augue ipsum eu dolor. Lorem ipsum dolor
sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ul tricies hendrerit .

Vivamus velit. Aenean metus turpis, molestie sit
amet, tincidunt nec , laoreet  non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Et iam sodales odio sed turpis.

Morbi urna arcu, t incidunt cursus, m attis non,
porta  ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vest ibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubil ia.

Aliquam lacus tellus, suscipit ege t, cursus i n,
vehicula at, dolor. Et iam scelerisque tortor a elit.

Quisque eni m nibh, ul tricies sed, bl andit non,
pharetra eu, pede. Pell entesque nul la lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim
augue t ristique l ibero, in elementum libero ri sus

non eni m.

Vestibulum bibendum. S ed aliquam, magna sed
lobort is bibendum, ante urna  rutrum quam, ac

luctus augue ipsum eu dolor. Lorem ipsum dolor
sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ul tricies hendrerit .

Vivamus velit. Aenean metus turpis, molestie sit
amet, tincidunt nec , laoreet  non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Et iam sodales odio sed turpis.

Morbi urna arcu, t incidunt cursus, m attis non,
porta  ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vest ibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubil ia.

Aliquam lacus tellus, suscipit ege t, cursus i n,
vehicula at, dolor. Et iam scelerisque tortor a elit.

Quisque eni m nibh, ul tricies sed, bl andit non,
pharet ra eu, pede. Pell entesque nul la lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim
augue t ristique l ibero, in elementum libero ri sus

non eni m.

Vestibulum bibendum. S ed aliquam, magna sed
lobort is bibendum, ante urna  rutrum quam, ac

luctus augue ipsum eu dolor. Lorem ipsum dolor
sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ul tricies hendrerit .

Vivamus velit. Aenean metus turpis, molestie sit
amet , tincidunt nec, laoreet  non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Et iam sodales odio sed turpis.

Dear Name Surname

Morbi urna arcu, t incidunt cursus, m attis non,
porta  ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vest ibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubil ia.

Aliquam lacus tellus, suscipit ege t, cursus i n,
vehicula at, dolor. Et iam scelerisque tortor a elit.

Quisque eni m nibh, ul tricies sed, bl andit non,
pharetra eu, pede. Pell entesque nul la lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim
augue t ristique l ibero, in elementum libero ri sus

non eni m.

Vestibulum bibendum. S ed aliquam, magna sed
lobort is bibendum, ante urna  rutrum quam, ac

luctus augue ipsum eu dolor. Lorem ipsum dolor
sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ul tricies hendrerit .

Vivamus velit. Aenean metus turpis, molestie sit
amet, tincidunt nec , laoreet  non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Et iam sodales odio sed turpis.

Morbi urna arcu, tincidunt cursus, mattis non,
porta  ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vest ibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia.

Aliquam lacus tellus, suscipit eget , cursus in,
vehicula at, dolor. Etiam scelerisque tortor a elit .

Quisque enim nibh, u ltricies sed, bla ndit non,
pharet ra eu, pede. Pel lentesque nulla lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero risus

non eni m.

Vestibulum bibendum. Sed a liquam, magna sed
lobort is bibendum, ante urna rutrum quam, ac
luctus augue ipsum eu dolor. Lorem ipsum dolor
sit amet, consectetuer adipiscing el it . Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis, molestie sit
amet , tincidunt nec, laoreet  non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor m olestie. Etiam sodales odio sed turpis.

Dear Name Surname
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fus ce
odio odio, lobortis nec, rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus

laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a

pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus

laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer

venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id vel it
ac quam fac ilisis blandi t. Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus,  ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nul la sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros . Nam nonumm y

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p la tea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit . In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Name Surname

18mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c of South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique

dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem  auctor
neque, quis faucibus purus magna dictum mi. Fus ce id velit
ac quam fac ilisis blandi t. Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at

tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm
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10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus.  Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y

EGIT VELIT
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
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Alignment: Left
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Alignment: Left
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Kerning: 0
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Alignment: Left
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Alignment: Left
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Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
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Leading: 3pt
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Alignment: Left
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DAX Light 14pt
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Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
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Alignment: Left

DATE
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Kerning: 0
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Alignment: Left
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet
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SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE
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85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Poste rs XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

Name Surname

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.
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The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).
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High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellus molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellus molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem  at

tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus .

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer  adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

Name Surname

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce

odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras

eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus

laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm
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77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Brochure Cover Grid
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus e t ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nul la
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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x
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Emblem Area

x

Banner Heading
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x
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x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

SUMMIT ON
INTERGOVERNMENTAL
RELATIONS

Programme

SUMMIT ON
INTERGOVERNMENTAL
RELATIONS

Programme

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout
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MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a

pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit

ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,

pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax: 2 7 (2 1) 46 1 9 462
www.parliament .gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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18mm
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20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac habitasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero  r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

DAY ONE: 2 MAY 2006

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

SESSION 1

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 2

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 3

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

Summi t on Int ergov ernm ent al Relat ion s  | Programme 1

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

SESSION 1

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 2

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 3

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

1

DAY ONE : 2 MAY 2006

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

SESSION 1

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 2

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 3

Chairp erson: The Hon. Ms. P. Hollander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

Summi t on Int ergov ernm ent al Relat ion s | Programme 1

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet , consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et , pretium nec, rhoncus vel, leo. Phasellus
laoreet . Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est . Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec, rutrum sed, tempor sit amet, l igula.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus

laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euismod rhoncus. Vestibulum euismod. Phasellus rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandit . Mauris laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odio. Fusce odio odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque

et, pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi  sit amet est.  Phasellus molestie porttitor
enim.

In a pede ut metus euismod rhoncus. Vestibulum euismod.

Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet.

Morbi sit amet est. Phasellus molestie porttitor enim. In a
pede ut metus euismod rhoncus. Vestibulum euismod.
Phasellus rutrum vulputate tellus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. Cras eleifend fermentum orci. Maecenas aliquam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentesque et, pretium nec, rhoncus vel, leo. Phasellus
laoreet. Aliquam eu lorem. Cras pretium risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Praesent tempus sodal es nunc . Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.
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Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
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5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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Leading: 1.7pt
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Alignment: Left
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT
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DAX Medium 82pt
Kerning: 0
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus e t ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum  l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
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x
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x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX
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Emblem Area
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Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x
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Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm
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198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

Invitation

Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula. Ut non tel lus
nec ipsum porta cursus.

Duis metus. Vestibulum ante ipsum primis in faucibus orci luctus et ultrices
posuere cubilia. Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

Etiam scelerisque tortor a elit.

Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede. Pellentesque
nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope
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5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope
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5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament .gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, cons ectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pel lentesque vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc . Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .

Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet , ligula.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fus ce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. Fusce odio  odio, lobortis nec, rutrum

sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec, rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasel lus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, c onsectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR C ACKERMAN (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nul la lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS R WITBOOI (NNP)

Aliquam lacus tel lus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit . Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero .
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Viv amus a
ante. Praesent tempus sodal es nunc. Pellentesque vel l ectus v itae risus
ultricies hendreri t.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a,  placerat vitae, faucibus id, libero.
Proin elementum, elit vita e iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit . Vivamus a
ante. Pr aesent tempus sodal es nunc. Pellentesqu e vel l ectus v itae risus
ultricies hendreri t.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).

3

EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst.
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. In teger varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus e t

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet , consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada f ames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
Area

x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm

315 mm

85 mm 210 mm

297 mm

280 mm

315 mm

85 mm

TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
45.5 mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

Name Surname

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larisma: 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Larissa 25pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

BACK/INSIDE TITLE
Larissma 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Larisma 15pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

FRONT

BACK - OPTION 1

BACK - OPTION 2

FRONT - OPTION 2

FRONT

BACK
INSIDE

FRONT

BACK
INSIDE

FRONT

BACK

INSIDE

FRONT BACK

INSIDE INSIDE

FRONT

BACK

INSIDE

INSIDE

FRONT

BACK

FRONT

OPTION 1 OPTION 2 LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLE (OPTIONAL)

20mm

INSIDE

FRONT

BACK OPTION 1

BACK OPTION 2

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

LAYOUT EXAMPLE WITHOUT GRAPHIC STYLE LAYOUT EXAMPLE WITH GRAPHIC STYLEOPTION 1 OPTION 2

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax: 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX

x

x

x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fus ce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet,  ligula.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus

laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t. Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at

tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec, rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus .

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet,  ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .
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Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.
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This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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27mm91mm
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16mm
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm
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10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliamen t.g ov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
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Alignment: Left

DATE
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Kerning: 0
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Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
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Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Kerning: 0
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DATE
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Alignment: Left

IN THIS ISSUE HEADINGS
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Colour: White
Alignment: Left
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HEADINGS
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Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
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Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
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Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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Colour: White
Alignment: Left
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HEADINGS
DAX Light 15.5pt
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Leading: 1.7pt
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HEADINGS
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Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet
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x
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area
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Lorum ipsum dolor sit amet Lorum ipsum
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Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

Name Surname

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
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Kerning: 0
Leading: 1.7pt
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Alignment: Left

TITLE
DAX Regular 12pt
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Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
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Alignment: Centre

BACK TITLE
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Kerning: 0
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BODY COPY
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Leading: 3pt
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A5 landscape Brochure
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xx in this manual.
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DL Brochure Cover Grid
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO Box 15 Cape Town 8000 Republic of South Africa
Tel: 27 (21) 403 2595/2596  Fax : 27 (21) 461 9462
www.parliament.gov.za

Spot Varnish

24mm 24mm

24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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TITLE
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhonc us vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  ris us quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fusce
odio odio, lobortis nec, rutrum sed,  tempor s it amet , ligula.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
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1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, quis faucibus purus magna dictum mi. Fusce id velit
ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum

sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet.

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus. Nul la
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonumm y

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

BODY COPY
DAX Light 14pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
DAX Medium 82pt
Kerning: 0
Leading: 0.7pt
Colour: Orange
Alignment: Left

ISSUE
DAX Light 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

DATE
DAX Medium 14pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

IN THIS ISSUE HEADINGS
DAX Medium 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
IN THIS ISSUE SUB-
HEADINGS
DAX Light 15.5pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

HEADINGS
DAX Light 25-55pt
Kerning: 0
Leading: 3pt
Colour: Black/White
Alignment: Left
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x
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5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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90mm 92mm 18mm
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198mm
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

Invitation Invitation

Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vestibulum ante ipsum primis in
faucibus  orci luctus et ultrices posuere cubil ia.

Aliquam lacus tellus,  suscipit eget, cursus in ,
vehicula at, dolor. Etiam scelerisque tortor a elit .

Quisque enim nibh, ultricies sed, blandit non,
pharetra eu, pede. Pellentesque nulla lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit v itae iaculis placerat, enim
augue tr istique libero, in elementum libero r isus

non enim.

Vestibulum bibendum. Sed aliquam, magna sed
lobortis bibendum, ante urna rutrum quam, ac

luctus augue ipsum e u dolor. Lorem ipsum dol or
sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis , molestie sit
amet, tincidunt nec, laoreet non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Etiam sodales od io sed turpis.

Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vestibulum ante ipsum primis in
faucibus  orci luctus et ultrices posuere cubil ia.

Aliquam lacus tellus, suscipit eget, cursus in ,
vehicula at, dolor. Etiam scelerisque tor tor a elit.

Quisque enim nibh, ultricies sed, blandit non,
pharetra eu, pede. Pellen tesque nulla lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit v itae iaculis placerat, enim
augue tr istique liber o, in elementum libero r isus

non enim.

Vestibulum bibendum. Sed aliquam, magna sed
lobortis bibendum, ante urna rutrum quam, ac
luctus augue ipsum e u dolor. Lorem ipsum dol or
sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus ultricies hendrerit.

Vivamus velit . Aenean metus turpis, molestie sit
amet, tincidunt nec, laoreet non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Etiam sodales od io sed turpis.

Dear Name Surname

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX
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Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta

cursus.

Duis metus. Vestibulum ante ipsum primis in
faucibus  orci luctus et  ultrices posuere cubil ia.

Aliquam lacus tellus, suscipit eget, cursus in ,
vehicula at, dolor. Etiam sceler isque tor tor a elit.

Quisque enim nibh, ultricies sed, blandit non,
pharetra eu, pede. Pellen tesque nul la lacus,

consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim
augue tr istique libero, in elementum libero risus

non enim.

Vestibulum bibendum. Sed aliquam, magna sed
lobortis bibendum, ante urna rutrum quam, ac

luctus augue ipsum eu d olor. Lorem ipsum dolo r
sit amet, consectetuer adipiscing e lit. Vivamus a
ante. Praesent tempus sodales nunc. Pellentesque

vel lectus vitae risus  ultricies hendrerit.

Vivamus velit . Aenean metus turpis, molestie sit
amet, tincidunt nec, laoreet non, metus.

Suspendisse id sem. Vivamus eget neque in nulla
tempor molestie. Etiam sodales od io sed turpis.

Dear Name Surname
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Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis

nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi

id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metu s euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus

laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et est. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laoreet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellu s. Etiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum

sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.

Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,

sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum orci. Ma ecena s ali quam,

neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
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PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title
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28mm92mm
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm
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10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.
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63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.
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63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fax : 2 7 (2 1) 46 1 9 462
www.parliament .gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page

Printed Collateral | Newsletters XX

Note the Brown colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page
xx are also applicable.

IN THIS ISSUE:

AROUND
THE HOUSE
YOUR SEAT IN PARLIAMENT

RUSSIAN VISIT -
the historic event

CELEBRATING 10 YEARS
OF DEMOCRACY

HOME AFFAIRS
passing the bill?

2010
signed and sealed

PMP
breaking new ground

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis.  Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies non ummy tu rpis.
Donec metus. Nul la sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros . Nam nonumm y

EGIT VELIT

50mm

18mm

18mm

20mm80mm15mm

MASTHEAD
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Kerning: 0
Leading: 0.7pt
Colour: Brown
Alignment: Left

ISSUE
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Alignment: Left

DATE
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Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.2 In Session Front Page

Printed Collateral | Newsletters XX

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.
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Note: Please refer to the
Brochure Cover Grid
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specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.3 NCOP News Front Page

Printed Collateral | Newsletters XX
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MASTHEAD
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Kerning: 0
Leading: 0.7pt
Colour: Dark Green
Alignment: Left

ISSUE
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Alignment: Left

DATE
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HEADINGS
DAX Light 15.5pt
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Brochure Cover Grid
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5. PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.4 Double Page Spread Example

Printed Collateral | Newsletters XX

This is an example of the general double page spread for all three newsletters. Note that font colours may be chosen
from the primary colour palette for fonts (refer to page xx) and that field tints may be chosen from the primary colour
palette (refer to page xx) to block highlight pieces of copy (text).
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nul la
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit.

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit . Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit .
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

Lorum ipsum dolor sit amet

Banner Heading
Goes Here

x

Image Area

Primary Headline
Area

Secondary Headline
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x

x

x

x

Emblem Area

TITLE GOES HERETITLE GOES HERE

48 mm

93 mm

280 mm
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85 mm 210 mm
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TITLE GOES HERE
SUB TITLE GOES HERE

TITLE
GOES HERE
SUB TITLE GOES
HERE

25mm 29 mm

x96 mm
85 mm

85.5 mm25.5 mm
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.

x

Image Area

x

x

2x

Emblem Area

x

Banner Heading
Goes Here

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet
x

Lorum ipsum dolor sit amet

5. PRINTED COLLATERAL

5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Posters XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

10mm

15mm

90mm 92mm 18mm

20mm

32mm

198mm

210mm

250mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

SUMMIT ON
INTERGOVERNMENTAL
RELATIONS

Programme

SUMMIT ON
INTERGOVERNMENTAL
RELATIONS

Programme

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.3 Internal Staff A5 Envelope

Printed Collateral | Internal Events XX

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE
DAX Regular 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Regular 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
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Alignment: Left

BACK TITLE
DAX Regular 12pt
Kerning: 0
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Alignment: Centre

BODY COPY
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Kerning: 0
Leading: 3pt
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Alignment: Centre

TITLE
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Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
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Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
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Kerning: 0
Leading: 1.7pt
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Alignment: Left
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Kerning: 0
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Colour: Black
Alignment: Centre

BACK/INSIDE BODY COPY
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TITLE
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Kerning: 0
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TITLE
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Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
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Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
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Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

TITLE
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Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

TITLE
Dax Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Centre

BACK TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: Black
Alignment: Centre

BODY COPY
DAX Light 9pt
Kerning: 0
Leading: 3pt
Colour: Black
Alignment: Centre

Note: Please refer to the
A5 landscape Brochure
Cover Grid guidelines as
specified on pages xx to
xx in this manual.

20mm

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

25mm

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.
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Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

Note: Please refer to the
A5 landscape Brochure
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specified on pages xx to
xx in this manual.

Note: Please refer to the
DL Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

TITLE OF BROCHURE

Secondary Title

PO B ox 15 C ape Town 8000 R epubli c o f South A fr ica
Tel:  27 (21)  403 2595/ 2596  Fax : 27 ( 21) 461 9462
www.parl iame nt .gov.za
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24mm 24mm

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.5 Press Banner

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.4 Horizontal Banner Grid

Printed Collateral | Banners XX

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.3 Banner Grid - Option 3

Printed Collateral | Banners XX
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x

x
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x

Banner Heading
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x
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x
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TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
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Kerning: 0
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Colour: White
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.18 A4 High Profile Brochure

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.19 A4 High Profile Brochure

Double Page Spread Example - Text and Graphs/Tables

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet,  consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.

Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

Divider Page

Divider Page - text only

Divider Page - text and graphs/tables

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.29 A4 General Brochure for Staff

Double Page Spread Example - Text Only

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  risus quis ante.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec , rhoncus  vel,  leo . Phas ellus
laoreet . Aliquam  eu lor em. Cras  pretium  ris us quis ante.

Morbi s it am et e st . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.
In a pede ut metus euismod rhoncus . Etiam vel  odio. Fusce

odio odio, lobortis nec, rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ant e.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi

3

1.4   KEY AREAS

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus

laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellus rut rum vulputa te tellus. U t malesuada justo eget

libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellentes que et,  pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhonc us. Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque, qui s faucibus purus magna dictum mi. Fusce id velit

ac quam facilisis blandi t . Mauris  laoreet mi id eros. Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. E tiam vel odi o. F usce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et,  pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem . Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet  est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique

dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus

laoreet .

Morbi s it am et est . Phasellus molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend ferm entum orci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

24mm 24mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

24mm 24mm

x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



TITLE OF BROCHURE

Secondary Title

NATIONAL COUNCIL OF
PROVINCES

QUESTIONS AND REPLIES
2004

6 September to 29 October

VOLUME 77

COLS 803-1623

5 PRINTED COLLATERAL

5.2 NEWSLETTERS
5.2.1 Around the House Front Page
5.2.2 In Session Front Page
5.2.3 NCOP News Front Page
5.2.4 Double Page Spread Example

5.3 BANNERS
5.3.1 Banner Grid - Option 1
5.3.2 Banner Grid - Option 2
5.3.3 Banner Grid - Option 3
5.3.4 Horizontal Banner Grid
5.3.5 Press Banner

5.4 POSTERS
5.4.1 Close-up, Image with Copy
5.4.2 Close-up, Copy Intensive
5.4.3 Viewed from Afar, Image with Copy
5.4.4 Poster Grid without Image (viewed from afar)

5.5 CORPORATE FILES
5.5.1 Corporate File Cover
5.5.2 Corporate File Cover - Option 2
5.5.3 Corporate file Divider Pages

5.6 NAME TAGS

5.7 SECURITY CARD

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.2 Hierarchy

Printed Collateral | Institutional Literature XX

The hierarchy for different levels/types of printed collateral follow the examples as set out above and have been designed
to designate a hierarchy of importance for each category.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.15 A5 Hard Cover Document Example

Vinyl/Leather with Foiling

Printed Collateral | Institutional Literature XX

Hard cover documents denote hierarchical importance and are covered in facsimile leather (coloured Green for the
National Council of Provinces and Red Brick for the National Assembly) plus Gold foiling for the emblem and titling.

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

VOLUME
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.20 A4 High Profile Brochure Cover - Horizontal Format

Printed Collateral | Institutional Literature XX

The high profile A4 brochure front cover layout in landscape format must adhere to the measurements as laid out in
the document grid structure above.

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.21 A4 High Profile Brochure - Horizontal Format

Double page Spread Example

Printed Collateral | Institutional Literature XX

The high profile A4 brochure double page spread layout in landscape format makes use of Metallic Gold, Charcoal and
Dark Green only, with generous air (white space). This clean, classic layout denotes a higher hierarchical value.

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.28 A4 General Brochure for Staff

Double Page Spread Example - Divider Page

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

A4 Brochure front cover layout must adhere to the measurements as laid out in the document grid structure above.

5.1 INSTITUTIONAL LITERATURE
5.1.3 A4 Brochure: Front Cover Grid

TITLE OF BROCHURE

Secondary Title

32mm

28mm

28mm92mm

77mm

28mm

137mm

60mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.5 A4 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A4 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

30mm

18mm

27mm91mm

55mm

16mm

91mm

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

TITLE OF BROCHURE

Secondary Title

2007

60mm

10mm

10mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.9 A5 Landscape Brochure: Front Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure front cover layout must adhere to the measurements as laid out in the document grid
structure above.

23mm

12mm

20mm70mm

38mm

12mm

63mm

TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 11pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

46mm

7mm

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.10 A5 Landscape Brochure: Back Cover Grid

Printed Collateral | Institutional Literature XX

A5 Landscape brochure back cover layout must adhere to the measurements as laid out in the document grid
structure above.

47mm

38mm

63mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

12mm

7mm
PO B ox 1 5 Cap e Town 8 000 Repu bli c of South  Af ri ca
Tel : 2 7 (21 ) 403  25 95/25 96  Fa x: 2 7 (2 1) 46 1 9 462
www.parliamen t.gov.za

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

FACILITIES FOR
MEMBERS

5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.27 A4 General Brochure Cover for Staff

Printed Collateral | Institutional Literature XX

Metallic Gold may NOT be used for this hierarchical level. Substitute any one colour chosen from the CMYK colours of
the primary palette (see page xx) plus an extra, different colour for the offset block, also chosen from the indicative
primary palette on page xx.

60mm

TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 12pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

Note: Please refer to the
Brochure Cover Grid
guidelines and brochure
hierarchy guidelines as
specified on pages xx to
xx in this manual.

5. PRINTED COLLATERAL

5.2 NEWSLETTERS
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonum my turpis . Donec metus. Nul la
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, veh icula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
Lorem ipsum dol or sit  amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus  et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lectus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nulla sc elerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonummy
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EDITORIAL NEWS

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
no nummy turpi s. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus. In hac habitasse
platea dictumst. Pellentesque habitant morbi
tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum. Morbi
urna arcu, tincidunt cursus, mattis non, porta
ac, ligula. Ut non tellus nec ipsum porta cursus.
Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere.

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim. Vestibulum
bibendum. Sed aliquam, magna sed lobortis
bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit
amet, consectetuer adipiscing elit. Vivamus a
ant e. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in

nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam,  metus si t amet suscip it

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus.

Aliquam ut lectus. Morbi
ultricies nonummy turpis.
Donec metus. Nulla
scelerisque, justo in semper
viverra, orci ligula sagittis
augue, mauris vel.

In  hac hab itasse p latea d ictumst .
Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac
turpis egestas. Pellentesque molestie urna
sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec
ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus
et ultrices.
Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies
sed, blandit non,  pharetra eu, pede.

Pellentesque nulla lacus, consectetuer a,
placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim
augue tristique libero, in elementum libero
risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel
lectus vitae risus ultricies hendrerit .

Vivamus velit. Aenean metus turpis,
molestie sit amet, tincidunt nec, laoreet
non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam
sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper
augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra
ac, metus. Fusce venenatis, nisl ac egestas
mattis, enim sapien ultricies ligula, ut
eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus
sit amet suscipit vestibulum, ligula enim
consectetuer mi, eget semper leo leo non
nisl. Cum sociis natoque penatibus et

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies nonummy
turpis. Donec metus. Nulla scelerisque, justo in
semper viverra, orci ligula sagittis augue, suscipit
cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla,
pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a
elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat , enim augue tristique libero, in
elementum libero risus non enim.

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam,
ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit.
Vivamus a ante. Praesent tempus sodales nunc.
Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,
metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc
augue eget elit. In a dui. Pellentesque magna.
Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo
leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum.
Sed quis magna. Phasellus erat. Nunc libero.
Mauris sem velit, aliquam quis, tempor nec,
dapibus eget, quam. Phasellus porta luctus

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus.

Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque.

In hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac tu rp is egesta s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices.
Aliquam lacus tellus, suscipit eget, cursus in,
vehicula at, dolor. Etiam scelerisque tortor a

elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus
id, libero. Proin elementum, elit vitae iaculis
placerat, enim augue tristique libero, in
e lementum l ibero r i sus  non enim .

Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum
quam, ac luctus augue ipsum eu dolor. Lorem
ipsum dolor sit amet, consectetuer adipiscing
elit. Vivamus a ante. Praesent tempus sodales
nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis, molestie
sit amet, tincidunt nec, laoreet non, metus.
Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed
turpis. Cras felis. Mauris sagittis volutpat wisi.
Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque
lacus nisl, commodo eu, blandit in, viverra ac,

Municipalities make impressive
progress but challenges still lie
ahead

Aliquam
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5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.1 Corporate File Cover

Printed Collateral | Corporate Files XX

Note: The
emblem is spot
varnished.

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.2 Corporate File Cover - Option 2

Printed Collateral | Corporate Files XX

5. PRINTED COLLATERAL

5.5 CORPORATE FILES
5.5.3 Corporate file Divider Pages

Printed Collateral | Corporate Files XX

Divider pages are differentiated by colour to highlight different sections in a folder, with colours chosen from the primary
colour palette on page xx.

Printed Collateral | Security Card

5. PRINTED COLLATERAL

5.7 SECURITY CARD

XX

Security cards have a horizontal coloured strip at the base of the card, which is colour-coded according to protocol and
functional designations (as per name tags), with the descriptor in white.

5. PRINTED COLLATERAL

5.6 NAME TAGS

Printed Collateral | Name Tags XX

Name tags are colour-coded according to protocol and functional designations, with the descriptor in white.

5. PRINTED COLLATERAL

5.3 BANNERS
5.3.1 Banner Grid - Option 1

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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5. PRINTED COLLATERAL

5.3 BANNERS
5.3.2 Banner Grid - Option 2

Printed Collateral | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image.
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x
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x

Banner Heading
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5.4 POSTERS
5.4.4 Poster Grid without Image (viewed from afar)

Printed Collateral | Poste rs XX

Text Area

Emblem Area

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
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dolor sit amet Lorum ipsum dolor sit amet
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x

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochure covers are simplified to two blocks. Block simplification is synonymous with conservatism and
indicates a higher hierarchical value. Note that the second block is in Metallic Gold, with the graphic overlay spot
varnished.

5.1 INSTITUTIONAL LITERATURE
5.1.13 Coffee Table Book - Front

66mm

50mm

124mm

5. PRINTED COLLATERAL

Printed Collateral | Institutional Literature XX

High profile brochures have a cleaner, more classic layout, denoting greater hierarchical value. Note the use of Metallic
Gold, Charcoal and Dark Green only, with generous air (white space).

5.1 INSTITUTIONAL LITERATURE
5.1.14 Coffee Table Book - Back

88mm

67mm

137mm

CONTACT DETAILS
DAX Regular 9pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.26 A4 Soft Cover for Staff

Printed Collateral | Institutional Literature XX

The grid is simplified to a single block. Either Dark Green or Charcoal may be used.

MEDIUM PROFILE PUBLICATIONS
Note: Second block below masthead in
metallic ink plus choice of secondary
colour as an offset sub-block to the right.

HIGH PROFILE PUBLICATIONS
Note: Second block below masthead
in metallic ink with spot varnish.

HARD COVER DOCUMENT
Note: Vinyl/leather with
foiling.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation

Printed Collateral | Internal Events XX

The style is fairly informal and incorporates the annual symbolic theme.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.2 Internal Staff DL Invitation

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.4 Internal Staff A6 Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.5 Internal Staff DL Envelope

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.6 Internal Staff A4 Menu/Programme Cover Front

Printed Collateral | Internal Events XX

A food menu or programme listing the order of proceedings of a colloquy may be presented as per the examples above.

5. PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.7 Internal Staff A4 Menu/Programme Layout

Printed Collateral | Internal Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.8 Corporate A6 Landscape Invitation

Printed Collateral | Corporate Events XX

The style with respect to collateral for corporate events is more formal and utilises the following colours: Dark Green,
Charcoal and Metallic Gold, plus a formal script font.

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.11 Corporate DL Invitation

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.9 Corporate A6 Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.10 Corporate DL Envelope

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.12 Corporate A4 Menu/Programme Cover

Printed Collateral | Corporate Events XX

5. PRINTED COLLATERAL

5.8 CORPORATE EVENTS
5.8.13 Corporate A4 Menu/Programme Layout

Printed Collateral | Corporate Events XX

DAY ONE: 2 MAY 2006

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

SESSION 1

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 2

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 3

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.
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09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

SESSION 1

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 2

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 3

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.
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09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

SESSION 1

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 2

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

SESSION 3

Chairpe rso n: The Hon. Ms. P. Hol lander (MP)

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Mauris sem velit, aliquam quis, tempor nec, dapibus eget, quam. Phasellus porta luctus lorem.

Suspendisse potenti. Nulla laoreet vulputate nulla.

09h00 - 09h45 Lorem ipsum dolor sit amet.

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.
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MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat,  enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.

Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodale s nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit.
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1.3   STRATEGIC OVERVIEW AND DEVELOPMENTS
IN THE ENVIROMENT

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.

Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Maecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretium nec,  rhoncus  vel,  leo . Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ante .

Morbi s it am et est. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputate tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.
In a pede ut metus euismod rhoncus. Etiam vel odio. Fusce
odio odio, lobortis nec,  rutrum sed,  tempor s it amet, ligula.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam

fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
id eros . C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem at tellus. Etiam vel  odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellente sque e t, pretiu m nec,  rhoncus vel,  leo . Phas ellus
laoreet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tel lus. U t malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit . Mauris laoreet mi
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In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Morbi s it am et es t. Ph asellus molestie port titor e nim. In a

pede ut metus euism od rh oncus. Vestibulum euismod.
Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

Phasellu s rut rum vulputa te tel lus. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum

mi. Fusce id vel it ac quam facilisis blandit . Mauris laoreet mi
id eros. C ras el eifend f ermentum o rci. Ma ecenas ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tris tique
dolor lorem  at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec,  rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et , pretiu m nec,  rhoncus vel,  leo . Phas ellus
laor eet . Aliquam  eu lorem . Cras pretium  risus quis ante.

met est. Phasellus molestie porttitor enim. In a pede ut metus
euis mod rhoncus . Vestibu lum euis mod. Phas ellus  rutrum
vulputate tellus. Ut malesuada justo eget libero. Nullam quis
enim. Suspendisse consectetuer. Aliquam fermentum. Integer
venenatis, mauris id vulputate malesuada, sem lorem auctor
neque,  quis faucibus purus magna dictum mi. Fusce id velit
ac quam fac ilisis blandi t . Mauris  laor eet mi id eros . Cras
eleifend fermentum orci. Maecenas aliquam, neque a varius

dapibus, ipsum orci dapibus urna, et tristique dolor lorem at
tellus. Etiam vel odi o. Fusce odio  odio, lobortis nec,  rutrum
sed, tempor sit amet, ligula. Quisque eros magna, pellentesque
et, pretium nec,  rhoncus vel, leo. Phasellus laoreet. Aliquam
eu lorem. Cras pretium risus quis ante.
In a pede ut metus euismod rhoncus.

• Morbi sit amet est. Phasellus molestie porttitor
enim.

In a pede ut metus eui smod rhoncus. Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus

laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a
pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet.

Morbi s it am et e st. Ph asellu s molestie port titor enim. In a

pede ut metus euism od rh oncus . Vestibulum euismod.
Phasellus rut rum vulputa te tellu s. Ut malesuada justo eget
libero. Nullam quis enim. Suspendisse consectetuer. Aliquam
fermentum. Integer venenatis, mauris id vulputate malesuada,
sem lorem auctor neque, quis faucibus  purus magna dictum
mi. Fusce id velit ac quam facilisis blandit. Mauris laoreet mi
id eros. C ras el eifend f ermentum orci. Ma ecena s ali quam,
neque a varius dapibus, ipsum orci dapibus urna, et tristique
dolor lorem at tellus. Etiam vel odio. Fusce odio odio, lobortis
nec, rutrum sed, tempor sit amet, ligula. Quisque eros magna,
pellent esque et,  pretiu m nec,  rhoncus  vel,  leo. Phas ellus
laoreet. Aliquam  eu lorem . Cras  pretium  risus quis ant e.
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5. PRINTED COLLATERAL

5.1 INSTITUTIONAL LITERATURE
5.1.30 A4 General Brochure for Staff

Double Page Spread Example - Text and Graphs

Printed Collateral | Institutional Literature XX

Any of the primary colour palette colours as indicated on page xx are permissible.

24mm 24mm

PRESIDING OFFICER’S REPORT

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit.  Vivamus a
ante. Praesent tempus sodale s nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit.

MR C ACKERMAN (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna

sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS R WITBOOI (NNP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae, faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero  risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante . Praesent t empus sodales nunc. Pellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS A VERSFELD (DP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MS N NTWANAMBI (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MR K DURR (ACDP)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .

MRS G PANDOR (ANC)

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit.  Quisque enim nibh, ultricies sed, blandit non, pharetra eu, pede.
Pellentesque nulla lacus, consectetuer a, placerat vitae,  faucibus id, libero.
Proin elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam, magna
sed lobortis bibendum, ante urna rutrum quam, ac luctus augue ipsum eu
dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc. P ellentesque vel lectus vitae r isus
ultricies hendrerit .
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x

x

Note the colour of the masthead which distinguishes it from other newsletters. The grid rules as set out on page xx
are also applicable.

Headline Area

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The emblem and
typography are smaller
on standard posters as
compared to “Viewed
from Afar” posters
(refer to page xx).

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

Note: Plastic
pocket with
card insert

Note: The emblem
centered on the
cover divider page
is spot varnished.

The style is fairly informal and incorporates the annual symbolic theme.

The emblem block size is increased for this format in order to enjoy greater visibility.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

5 PRINTED COLLATERAL

Parliamentary protocol dictates a hierarchy of importance for different types of printed collateral.
This is reflected in the layout and design of the particular category of collateral. High profile
collateral, for example, is simplified and classically conservative, while internal and staff
collateral is fairly informal in its presentation.

5.1 INSTITUTIONAL LITERATURE
5.1.1 Hierarchy Colour Usage
5.1.2 Hierarchy
5.1.3 A4 Brochure: Front Cover Grid
5.1.4 A4 Brochure: Back Cover Grid
5.1.5 A4 Landscape Brochure: Front Cover Grid
5.1.6 A4 Landscape Brochure: Back Cover Grid
5.1.7 A5 Brochure: Front Cover Grid
5.1.8 A5 Brochure: Back Cover Grid
5.1.9 A5 Landscape Brochure: Front Cover Grid
5.1.10 A5 Landscape Brochure: Back Cover Grid
5.1.11 DL Brochure: Front Cover Grid
5.1.12 DL Brochure: Back Cover Grid
5.1.13 Coffee Table Book - Front
5.1.14 Coffee Table Book - Back
5.1.15 A5 Hard Cover Document Example
5.1.16 A4 High Profile Brochure Cover Example
5.1.17 A4 High Profile Brochure
5.1.18 A4 High Profile Brochure
5.1.19 A4 High Profile Brochure
5.1.20 A4 High Profile Brochure Cover - Horizontal Format
5.1.21 A4 High Profile Brochure - Horizontal Format DPS
5.1.22 A4 Medium Profile Brochure Cover for Staff
5.1.23 A4 Medium Profile Brochure for Staff - DPS Divider
5.1.24 A4 Medium Profile Brochure for Staff - DPS - Text and Pictures
5.1.25 A4 Medium Profile Brochure for Staff - DPS - Text and Graphs
5.1.26 A4 Soft Cover for Staff
5.1.27 A4 General Brochure Cover for Staff
5.1.28 A4 General Brochure for Staff - DPS Divider Page
5.1.29 A4 General Brochure for Staff - DPS - Text Only
5.1.30 A4 General Brochure for Staff - DPS - Text and Graphs
5.1.31 A4 General Brochure for Staff - DPS (Black & White)

5 PRINTED COLLATERAL

5.8 INTERNAL EVENTS
5.8.1 Internal Staff A5 Landscape Invitation
5.8.2 Internal Staff DL Invitation
5.8.3 Internal Staff A5 Envelope
5.8.4 Internal Staff A6 Envelope
5.8.5 Internal Staff DL Envelope
5.8.6 Internal Staff A4 Menu/Programme Cover Front
5.8.7 Internal Staff A4 Menu/Programme Layout
5.8.8 Corporate A6 Landscape Invitation
5.8.9 Corporate A6 Envelope
5.8.10 Corporate DL Envelope
5.8.11 Corporate DL Invitation
5.8.12 Corporate A4 Menu/Programme Cover
5.8.13 Corporate A4 Menu/Programme Layout

Banner Heading Goes Here



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clothing | Golf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clothing | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clothing | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clothing | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clothing | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clothing | Windbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clothing | Formal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clothing | Golf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clothing | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clothing | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clothing | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clothing | Windbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clothing | Formal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clothing | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clothing | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clothing | Windbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clothing | Formal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clot hin g | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clothing | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clot hin g | Wi ndbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clothing | Formal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clot hin g | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clot hin g | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clot hin g | Wi ndbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clot hin g | Fo rmal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clot hin g | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clot hin g | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clot hin g | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clot hin g | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clot hin g | Wi ndbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clot hin g | Fo rmal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clot hin g | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clot hin g | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clot hin g | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clot hin g | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clot hin g | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clot hin g | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clot hin g | Wi ndbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clot hin g | Fo rmal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clothing | Golf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clothing | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clothing | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clothing | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clothing | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clothing | Windbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clothing | Formal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clothing | Golf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clothing | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clothing | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clothing | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clothing | Windbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clothing | Formal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clothing | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clothing | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clothing | Windbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clothing | Formal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS

6.6 HAT DESIGNS

6.7 RECEPTION UNIFORMS XX
6.7.1 Female Uniform - Option 1 XX
6.7.2 Female Uniform - Option 2 XX
6.7.3 Male Uniform

6.8 TOUR GUIDE UNIFORMS XX

6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clot hin g | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clothing | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clot hin g | Wi ndbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clothing | Formal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX

6.2 WINDBREAKER XX

6.3 FORMAL SHIRT XX

6.4 TIES, TIE PINS AND CUFF LINKS XX

6.5 FORMAL UNIFORMS
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6.9 FORMAL GALA EVENT UNIFORMS XX
6.9.1 Female Uniform XX
6.9.2 Male Uniform XX

6. CORPORATE CLOTHING

6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clothing | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clot hin g | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clot hin g | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clot hin g | Wi ndbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clot hin g | Fo rmal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



6 CORPORATE CLOTHING

A certain degree of formality is required for corporate clothing. Colours and branding should
be kept to a minimum to keep the uniforms elegant. Where branding is applied, the emblem
should always form the focal point of the application.

6.1 GOLF SHIRTS XX
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6.1 GOLF SHIRTS

Corporate Clot hin g | Go lf Shirts XX

The full colour emblem is embroidered on white golf shirts with the shirt collar in dark green.
The emblem is embroidered in white on a dark green shirt. The full logo is repeated on the shirt sleeve.

6. CORPORATE CLOTHING

6.5 FORMAL UNIFORMS

Corporate Clothing | Formal Uniforms XX

6. CORPORATE CLOTHING

6.4 TIES, TIE PINS AND CUFF LINKS

Corporate Clot hin g | Ties, Tie Pins and Cuff Links XX

Ties have three colour variations: Dark Green, Charcoal or Gold.
Tie pins are Gold, with the full logo engraved.
Cuff links are Gold, with the emblem engraved.

6. CORPORATE CLOTHING

6.6 HAT DESIGNS

Corporate Clothing | Hat Designs XX

A printed or embroidered application of the emblem is permissable on hats. The emblem must be in the same colour
as the hat, or, in the case of a white hat, the emblem must be in full colour.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.1 Female Uniform - Option 1

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 1) consists of a standard dress in Camel that hangs just below the knee,with a
Charcoal jacket for colder weather. The dress has a Charcoal belt. Stitching detail on the dress and belt can be repeated
on the jacket cuffs in the primary colour palette. A bright orange African-style hat completes the outfit.

28 mm

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.2 Female Uniform - Option 2

Corporate Clot hin g | Reception Uniforms XX

The female reception uniform (option 2) consists of a standard dress in Charcoal with a Camel jacket for colder weather.
The dress has a Camel belt. Stitching detail on the dress and belt can be repeated on the jacket cuffs in the primary
colour palette. A bright orange African-style hat completes the outfit.

6. CORPORATE CLOTHING

6.7 RECEPTION UNIFORMS
6.7.3 Male Uniform

Corporate Clot hin g | Reception Uniforms XX

The male reception uniform consists of a Madiba-style shirt with mandarin collar and cuffs. Colourful embroidered stitching
is applied down the front button panel of the shirt. The colour palette of the uniform is Camel and Charcoal.

6. CORPORATE CLOTHING

6.8 TOUR GUIDE UNIFORMS

Corporate Clot hin g | Tour Guide Uniforms XX

The tour guide costumes are designed to reflect the primary colour palette. The bright colour is instrumental in making
the tour guide visible in a crowd of people. The standard dress is Dark Green with Lighter Green sticthing at the bottom
of the skirt. A white sleeveless jacket is worn over the outfit to break the dark green. A vertical Orange strip is added
to the outfit for colour and the same colour is reflected in the bright headdress that completes this outfit.

A certain degree of formality is reflected in uniforms, which are simple, yet functional.
The emblem is embroidered on the jacket pocket in the same colour as the jacket.
Standard camel trousers, or a skirt, are worn with a Dark Green or Charcoal jacket.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.1 Female Uniform

Corporate Clot hin g | Formal Gala Event Uniforms XX

The uniforms for a hostess at a formal gala event consist of a full length standard dress in black, with African-style braiding
at the bottom of the dress in the primary colour palette. A black 3/4 length jacket with white top stitching completes
the outfit. Ushers wear a standard full length dress with a black tunic and colourful braided belt over the dress.

6. CORPORATE CLOTHING

6.9 FORMAL GALA EVENT UNIFORMS
6.9.2 Male Uniform

Corporate Clothing | Formal Gala Event Uniforms XX

Male ushers wear a black full length sleeved top with mandarin collar in black and standard black trousers.
Colourful top stitching in the primary colour palette is applied down the button panel of the shirt.

6. CORPORATE CLOTHING

6.2 WINDBREAKER

Corporate Clot hin g | Wi ndbreaker XX

6. CORPORATE CLOTHING

6.3 FORMAL SHIRT

Corporate Clot hin g | Fo rmal Shirts XX

Formal shirts are white and require the emblem to be embroidered on the pocket only in white.

Note: Please refer to the
Embroidery Colour
Usage Chart on page xx
of this manual.



7. PROMOTIONAL ITEMS

7.1 KEY RINGS

Promotional Items | Key Rings XX

Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.

7. PROMOTIONAL ITEMS

7.3 WRAPPING PAPER

Promotional Items | Wrapping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.

7. PROMOTIONAL ITEMS

7.5 MOUSE PADS

Promotional Items | Mouse Pads XX

Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.1 A3 Desk Calendar

Promotional Items | Calendars XX

A3 desk calendars should portray the annual graphic theme as part of the design.

JANUARY
W T F S S M T

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31

NOTES

7. PROMOTIONAL ITEMS

7.6 LAPTOP BAG

Promotional Items | Laptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.

JANUARY
W T F S S M T

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31

D E C E M B E R
W      T       F       S      S       M      T
1       2      3       4      5       6      7
8       9      1 0     1 1     1 2     1 3     1 4
1 5     1 6     1 7     1 8     1 9     2 0     2 1
2 2     2 3     2 4     2 5     2 6     2 7     2 8
2 9     3 0     3 1

F E B R U A R Y
W      T       F       S      S       M      T
1       2      3       4      5       6      7
8       9      1 0     1 1     1 2     1 3     1 4
1 5     1 6     1 7     1 8     1 9     2 0     2 1
2 2     2 3     2 4     2 5     2 6     2 7     2 8
2 9     3 0     3 1

P U B L I C  H O L I D A Y S

1 5     1 6     1 7     1 8     1 9     2 0     2 1
2 2     2 3     2 4     2 5     2 6     2 7     2 8
2 9     3 0     3 1

7. PROMOTIONAL ITEMS

7.7 BUSINESS ORGANISER

Promotional Items | Business Organiser XX

The emblem may be embossed, embroidered, screen-printed or applied as a brass plaque.

(A4)

(A5)

7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promotional Items | Umbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.
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7. PROMOTIONAL ITEMS

7.3 WRAPPING PAPER

Promotional Items | Wrapping Paper XX
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Promotional Items | Laptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.7 BUSINESS ORGANISER

Promotional Items | Business Organiser XX

The emblem may be embossed, embroidered, screen-printed or applied as a brass plaque.
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7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promotional Items | Umbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.



7. PROMOTIONAL ITEMS

7.1 KEY RINGS

Promo tio nal Items | Key R ings XX

Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.

7. PROMOTIONAL ITEMS

7.3 WRAPPING PAPER

Promotional Items | Wrapping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.

7. PROMOTIONAL ITEMS

7.5 MOUSE PADS
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Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.1 A3 Desk Calendar

Promotional Items | Calendars XX

A3 desk calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.6 LAPTOP BAG

Promotional Items | Laptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS
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Promotional Items | Business Organiser XX

The emblem may be embossed, embroidered, screen-printed or applied as a brass plaque.
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7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promotional Items | Umbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.



7. PROMOTIONAL ITEMS

7.1 KEY RINGS

Promo tio nal Items | Key R ings XX

Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.

7. PROMOTIONAL ITEMS

7.3 WRAPPING PAPER

Promotional Items | Wrapping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.

7. PROMOTIONAL ITEMS

7.5 MOUSE PADS

Promo tio nal Items | Mouse  Pads XX

Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.1 A3 Desk Calendar

Promotional Items | Calendars XX

A3 desk calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.6 LAPTOP BAG

Promo tio nal Items | L aptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.
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7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.7 BUSINESS ORGANISER

Promotional Items | Business Organiser XX

The emblem may be embossed, embroidered, screen-printed or applied as a brass plaque.
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7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promo tio nal Items | U mbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.



7. PROMOTIONAL ITEMS

7.1 KEY RINGS

Promo tio nal Items | Key R ings XX

Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.

7. PROMOTIONAL ITEMS

7.3 WRAPPING PAPER

Promo tio nal Items | Wra pping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.

7. PROMOTIONAL ITEMS

7.5 MOUSE PADS

Promo tio nal Items | Mouse  Pads XX

Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.1 A3 Desk Calendar

Promotional Items | Calendars XX

A3 desk calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.6 LAPTOP BAG

Promo tio nal Items | L aptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.7 BUSINESS ORGANISER

Promo tio nal Items | Business Org aniser XX

The emblem may be embossed, embroidered, screen-printed or applied as a brass plaque.

(A4)

(A5)

7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promo tio nal Items | U mbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.



7. PROMOTIONAL ITEMS

7.1 KEY RINGS

Promo tio nal Items | Key R ings XX

Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.

7. PROMOTIONAL ITEMS

7.3 WRAPPING PAPER

Promo tio nal Items | Wra pping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.

7. PROMOTIONAL ITEMS

7.5 MOUSE PADS

Promo tio nal Items | Mouse  Pads XX

Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.1 A3 Desk Calendar
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A3 desk calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.6 LAPTOP BAG

Promo tio nal Items | L aptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.7 BUSINESS ORGANISER

Promo tio nal Items | Business Org aniser XX

The emblem may be embossed, embroidered, screen-printed or applied as a brass plaque.

(A4)

(A5)

7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promo tio nal Items | Wa ll Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promo tio nal Items | U mbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.



7. PROMOTIONAL ITEMS

7.1 KEY RINGS

Promotional Items | Key Rings XX

Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.

7. PROMOTIONAL ITEMS

7.3 WRAPPING PAPER

Promotional Items | Wrapping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.

7. PROMOTIONAL ITEMS

7.5 MOUSE PADS

Promotional Items | Mouse Pads XX

Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.1 A3 Desk Calendar

Promotional Items | Calendars XX

A3 desk calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.6 LAPTOP BAG

Promotional Items | Laptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promotional Items | Umbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.
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Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.
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Promotional Items | Wrapping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.
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7.5 MOUSE PADS

Promo tio nal Items | Mouse  Pads XX

Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.1 A3 Desk Calendar

Promotional Items | Calendars XX

A3 desk calendars should portray the annual graphic theme as part of the design.
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7. PROMOTIONAL ITEMS

7.6 LAPTOP BAG

Promotional Items | Laptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.
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7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.
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7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promotional Items | Umbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.
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7.1 KEY RINGS
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Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.
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7.3 WRAPPING PAPER

Promotional Items | Wrapping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.
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7.5 MOUSE PADS

Promo tio nal Items | Mouse  Pads XX

Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.
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7.4 CALENDARS
7.4.1 A3 Desk Calendar
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A3 desk calendars should portray the annual graphic theme as part of the design.
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7.6 LAPTOP BAG

Promo tio nal Items | L aptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.
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7.4.2 Desk Tent Calendar
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Desk tent calendars should portray the annual graphic theme as part of the design.
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1       2      3       4      5       6      7
8       9      1 0     1 1     1 2     1 3     1 4
1 5     1 6     1 7     1 8     1 9     2 0     2 1
2 2     2 3     2 4     2 5     2 6     2 7     2 8
2 9     3 0     3 1

P U B L I C  H O L I D A Y S

1 5     1 6     1 7     1 8     1 9     2 0     2 1
2 2     2 3     2 4     2 5     2 6     2 7     2 8
2 9     3 0     3 1

7. PROMOTIONAL ITEMS

7.7 BUSINESS ORGANISER

Promotional Items | Business Organiser XX

The emblem may be embossed, embroidered, screen-printed or applied as a brass plaque.
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(A4)

(A5)

7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promo tio nal Items | U mbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.



7. PROMOTIONAL ITEMS

7.1 KEY RINGS

Promo tio nal Items | Key R ings XX

Key rings can be produced in many shapes and sizes. Materials to be used are wood and brass.

7. PROMOTIONAL ITEMS

7.3 WRAPPING PAPER

Promo tio nal Items | Wra pping Paper XX

Wrapping paper should be either in Black or Gold, with the emblem applied as a spot varnish.

7. PROMOTIONAL ITEMS

7.5 MOUSE PADS

Promo tio nal Items | Mouse  Pads XX

Mouse pads may be round in shape with the full colour emblem appearing on it. A square shape, with or without a
picture as part of the design, is also permissable. The annual theme may also be used.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.1 A3 Desk Calendar

Promotional Items | Calendars XX

A3 desk calendars should portray the annual graphic theme as part of the design.

JANUARY
W T F S S M T

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31

NOTES

7. PROMOTIONAL ITEMS

7.6 LAPTOP BAG

Promo tio nal Items | L aptop Bag XX

The emblem may be embroidered, screen-printed or applied as a brass plaque.

7. PROMOTIONAL ITEMS

7.4 CALENDARS
7.4.2 Desk Tent Calendar

Promotional Items | Calendars XX

Desk tent calendars should portray the annual graphic theme as part of the design.

JANUARY
W T F S S M T

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31

D E C E M B E R
W      T       F       S      S       M      T
1       2      3       4      5       6      7
8       9      1 0     1 1     1 2     1 3     1 4
1 5     1 6     1 7     1 8     1 9     2 0     2 1
2 2     2 3     2 4     2 5     2 6     2 7     2 8
2 9     3 0     3 1

F E B R U A R Y
W      T       F       S      S       M      T
1       2      3       4      5       6      7
8       9      1 0     1 1     1 2     1 3     1 4
1 5     1 6     1 7     1 8     1 9     2 0     2 1
2 2     2 3     2 4     2 5     2 6     2 7     2 8
2 9     3 0     3 1

P U B L I C  H O L I D A Y S

1 5     1 6     1 7     1 8     1 9     2 0     2 1
2 2     2 3     2 4     2 5     2 6     2 7     2 8
2 9     3 0     3 1

7. PROMOTIONAL ITEMS

7.7 BUSINESS ORGANISER

Promo tio nal Items | Business Org aniser XX

The emblem may be embossed, embroidered, screen-printed or applied as a brass plaque.

(A4)

(A5)

7. PROMOTIONAL ITEMS

7.8 WALL CLOCK

Promotional Items | Wall Clock XX

7 PROMOTIONAL ITEMS

The following section illustrates various ways in which the emblem can be applied to promotional items.
Please use this as a guide when producing such or similar items.

7.1 KEY RINGS XX

7.2 UMBRELLAS XX

7.3 WRAPPING PAPER XX

7.4 CALENDARS XX
7.4.1 A3 Desk Calendar Xx
7.4.2 Desk Tent Calendar Xx

7.5 MOUSE PADS XX

7.6 LAPTOP BAGS XX

7.7 BUSINESS ORGANISER XX

7.8 WALL CLOCK XX

7. PROMOTIONAL ITEMS

7.2 UMBRELLA

Promo tio nal Items | U mbrella XX

The emblem may appear in Full Colour on a White umbrella, or in Gold on a Black umbrella.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T-Shirts & Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

Pantone 110 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 138 C
CMYK  0 56 100 0
RGB  223 122 0

Pantone 139 C
CMYK  7 53 100 25
RGB  176 111 0

Pantone 159 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 123 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 130 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 131 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 157 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 158 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 145 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 117 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 167 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 160 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 1665 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 484 C
CMYK  6 80 100 15
RGB  189 79 25

Pantone 103 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 611 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 104 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 617 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 397 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 383 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 391 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 583 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 377 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5777 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 584 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 382 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5767 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7496 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7495 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5425 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5483 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 549 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5493 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5497 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5507 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5517 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5565 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 5635 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 623 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 625 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7542 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7543 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7538 C
CMYK  2 24 100 8
RGB  215 169 0

Pantone 7475 C
CMYK  2 24 100 8
RGB  215 169 0

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects  | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution
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Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.
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8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
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ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.
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8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here
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8. PROJECTS

8.2 A4 BROCHURE COVER

Projects | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T-Shirts & Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.
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Strategic Objective 3
Effective Institution
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8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.
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8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX
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Alignment: Left
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8.6 BANNERS
8.6.3 Vertical Banner - Option 3
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Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
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8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX
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8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
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8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

INTRODUCTION

BACKGROUND

The core objectives of Parliament indicate our main business. They
are:

CORE OBJECTIVE 1: To pass laws (Legislation)

Bills are introduced in Parliament by the executive or initiated by
Parliament itself. Bills are classified in terms of the Constitution as
section 74 Bills (Constitutional amendments), section 75 Bills (ordinary
Bills not affecting provinces), section 76 Bills (ordinary Bills affecting
provinces), and section 77 Bills (money Bills).

CORE OBJECTIVE 2: To oversee and scrutinise executive action
(Oversight)

As part of the oversight function of Parliament, members put questions
to the executive for oral or written reply. Questions may be put to the
President, Deputy President or Ministers. In addition to questions and
replies, the oversight function includes the tabling of reports in
Parliament by institutions accounting to it. Annual reports are tabled
by national departments, state institutions supporting constitutional
democracy, public entities, and sector education and training authorities.
Further oversight activities include site visits, reports and briefings to
committees, and the budget process.

CORE OBJECTIVE 3: To facilitate public participation and involvement

The participation of the public in the processes of Parliament, their
access to the institution and its members, and information provided
to the public remain a vital focus of Parliament. Public participation
activities include public hearings, outreach programmes, radio
programmes and broadcasts, television broadcasts, publications,
newsletters, promotional material, the website, the people’s assembly,
and Parliament to the People campaign.

Core Objective 4: To facilitate co-operative government

Parliament plays a major part in facilitating co-operative government
by approving international agreements, the appointment of public
office bearers, and the discharge of certain statutory functions as
prescribed in legislation.

Core Objective 5: To facilitate international participation

Parliament facilitates and participates in several international forums
and organisations. These include the Pan-African Parliament, SADC
Parliamentary Forum, Commonwealth Parliamentary Association, Inter-
Parliamentary Union, and the African, Caribbean, Pacific-European
Union forum. Several incoming visits and outgoing visits are facilitated
annually.

Member activities

In order to fulfil these objectives successfully, Members of Parliament
engage in the following activities which decrease the time that they
are able to work from an office. This generates a need for extensive
access to information, calendaring and mobile communications.

Intra-Parliament

• Study groups
• Committee work
• Plenaries
• Caucus meetings
• Meetings with public
• Public participation meetings

These all take place on different locations on the precincts of Parliament.

Extra-Parliament (within South Africa)

• Constituency work
• Public participation meetings
• Oversight visits
• Study groups

Extra-Parliament (International)

• International participation
• Study groups
• Intra-governmental structures

PILOT PROJECT TO TEST A SOLUTION

In order to address the above, Parliament decided to test a unified
communications solution amongst a pilot group of Members to see
if such a solution could be of value and how it could be customised
to the organisations’ specific needs. The main outcome of the pilot
is a report that will make recommendations on the feasibility of a
final roll-out and if so inform the way in which it is implemented.

WHAT IS UNIFIED COMMUNICATIONS?

Unified Communication System is a system that integrates all
communication tools to be handled from one device: a pocket PC or
a Personal Digital Assistant (PDA) with cell phone capabilities. The
objective of the system is to avoid the time and effort it takes in
accessing messages from different communication tools such as e-
mail, voice mail, fax, etc. It also allows for such tools to be accessed
when not in the office.

However, for the purpose of the pilot, only the office telephone and
e-mail will be tested for integration into one device. The other tools
such as fax mail and voice mail will be added at a later stage.

The transferring of e-mails and office telephone calls to a mobile
device will be tested to determine whether that will solve the challenge
faced by Members of not being in communication when they are
outside their offices and away from Parliament.

E-mail communication:

A unified communication system will ensure that stakeholders will be
able to communicate with Members information through their e-mails
that will be received immediately anywhere within South Africa.

UNIFIED COMMUNICATIONS PILOT PROJECT

Unified Communications Pilot Landline telephone calls:

Members will have the opportunity to decide if their office calls should
ring through to their Pocket PC/PDA or whether the calls should be
relayed to their voicemail/secretary or PA. At times when they expect
an urgent call while in a meeting, they will also be able to allow only
a specific number to ring through while the rest would go through to
voicemail. This will give the Member control over their office telephone
line.

WHAT IS EXPECTED FROM MP’S?

• Active participation: Members taking part in the pilot project and
giving feedback to the project team. Feedback sessions will be
held during the second term.

• Learn the technology: Staff from the project team will assist with
the initial setup and induction to ensure informed use of the
solution.

• Make time: Members must commit at least an hour time for
induction staff to ensure that they have received all the needed
information to make use of the solution.

• Practice: Allow time to get to know the handset. The amount of
value that a Member will receive from what the handset has to
offer depends on the amount of time the Member spends getting
to know it.

• Make it part of their lifestyle: The battery should be charged on
a daily basis. Keep in mind that the function it provides is more
similar to a laptop than to a telephone.

MEMBERS WITH SPECIAL NEEDS

Two members with special needs will be involved. A special consultant
will be doing an assessment and making recommendations on
customized solutions.

OWNERSHIP OF HANDSETS

The handsets will remain the property of Parliament.

COSTS

The effect on Members’ telephone costs as a result of call routing and
any extra costs due to data downloads on the Pocket PC/PDA will be
covered from the project funds. An assessment will be done of the
reduction/increase in costs during the pilot. A claim form will be
available from Members Interests for the duration of the project.

MORE ABOUT THE SOLUTION:

HANDSET

Parliament has decided to use the HTC Tytn for the following reasons:

• Fu l l  3 G ,  H S DPA
compatibility.

• A Windows Mobile
operating system for
accessing the PCMS
(Parliament’s Content
Management System)
Hummingbird mobility
feature.

• Ease of use. Touch
screen and soft/hard
QWERTY keyboard .

INTELLISYNC

Parliament’s mobility server synchronizes calendar and email (inbox,
outbox, sent items, drafts) every 20 minutes. Users can also initiate
synchronizing from their cell phones. This feature is rolled out by
Parliament’s IT department and will be supported by the IT help desk
technicians.

ELECTRONIC CABINET

Members could stipulate documents that they would like to have
available on the device. Documents such as the constitution or acts
relevant to the Members work could be placed in an electronic folder.

MY ASSISTANT “FOLLOW-ME”

My Assistant is a vital tool for mobile employees and performs two
essential functions:

• Screening calls to ensure important ones reach you while diverting
less important ones to your voicemail or to colleagues/secretary.

• Routing key calls to you – regardless of your location.

My Assistant is a “one number” solution. That means you define your
preferred device. You simply toggle from desk phone to mobile phone
or from “all callers” to “VIP callers” only.

This feature, along with the handset, is rolled out and supported by
Bytes Communication.

Below is a view of what the “My assistant” feature will look like on
the PDA.

QUESTIONNAIRE

Please complete the included questionnaire and return to us.

UNIFIED COMMUNICATIONS PILOT PROJECT

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects  | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | P ro jects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects  | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects  | P ro jects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects  | N ewsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.
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MANAGEMENT’S POINT OF VIEW

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis. Donec metus. Nulla scelerisque, justo
in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris
vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.
In hac habitasse platea dictumst. Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac turpis egestas. Pellentesque
molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non,
porta ac, ligula. Ut non tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci luctus et ultrices posuere
cubilia Curae.

Kayum Ahmed, international Relations

Aliquam lacus tellus, suscipit eget, cursus in, vehicula at, dolor.
Etiam scelerisque tortor a elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla lacus, consectetuer a, placerat
vitae, faucibus id, libero. Proin elementum, elit vitae iaculis placerat,
enim augue tristique libero, in elementum libero risus non enim.
Vestibulum bibendum. Sed aliquam, magna sed lobortis bibendum,
ante urna rutrum quam, ac luctus augue ipsum eu dolor. Lorem ipsum
dolor sit amet, consectetuer adipiscing elit. Vivamus a ante. Praesent
tempus sodales nunc. Pellentesque vel lectus vitae risus ultricies
hendrerit.

Mr Michael Coetzee, Deputy Secretary

Vivamus velit. Aenean metus turpis, molestie sit amet, tincidunt
nec, laoreet non, metus. Suspendisse id sem. Vivamus eget neque in
nulla tempor molestie. Etiam sodales odio sed turpis. Cras felis. Mauris
sagittis volutpat wisi. Integer varius interdum augue. Nunc blandit
semper augue. Proin scelerisque. Pellentesque lacus nisl, commodo
eu, blandit in, viverra ac, metus. Fusce venenatis, nisl ac egestas mattis,
enim sapien ultricies ligula, ut eleifend nunc augue eget elit. In a dui.
Pellentesque magna. Cras aliquam, metus sit amet suscipit vestibulum,
ligula enim consectetuer mi, eget semper leo leo non nisl. Cum sociis
natoque penatibus et magnis dis parturient montes, nascetur ridiculus
mus. Sed quis nisl in tortor vulputate dictum. Sed quis magna. Phasellus
erat.

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla scelerisque, justo in semper
viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.
Proin accumsan risus id eros. Nam nonummy hendrerit tellus. In hac
habitasse platea dictumst. Pellentesque habitant morbi tristique senectus

et netus et malesuada fames ac turpis egestas. Pellentesque molestie
urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu,

tincidunt cursus, mattis non, porta ac, ligula. Ut non tellus nec ipsum
porta cursus. Duis metus. Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices posuere cubilia Curae.Aliquam lacus tellus, suscipit
eget, cursus in, vehicula at, dolor. Etiam scelerisque tortor a elit. Quisque
enim nibh, ultricies sed, blandit non, pharetra eu, pede. Pellentesque
nulla lacus, consectetuer a, placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam,
magna sed lobortis bibendum, ante urna rutrum quam, ac luctus augue
ipsum eu dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit.

Vivamus a ante. Praesent tempus sodales nunc. Pellentesque vel lectus
vitae risus ultricies hendreritVivamus velit. Aenean metus turpis, molestie
sitamet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam sodales odio sed turpis.
Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue.
Nunc blandit semper augue. Proin scelerisque. Pellentesque lacus nisl,
commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl ac
egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue
eget elit. In a dui. Pellentesque magna. Cras aliquam, metus sit amet
suscipit vestibulum, ligula enim consectetuer mi, eget semper leo leo
non nisl. Cum sociis natoque penatibus et magnis dis parturient montes,
nascetur ridiculus mus. Sed quis nisl in tortor vulputate dictum. Sed
quis magna. Phasellus erat.

vamus a ante. Praesent tempus sodales nunc. Pellentesque vel lectus
vitae risus ultricies hendreritVivamus velit. Aenean metus turpis, molestie
sitamet, tincidunt nec, laoreet non, metus. Suspendisse id sem. Vivamus
eget neque in nulla tempor molestie. Etiam sodales odio sed turpis.
Cras felis. Mauris sagittis volutpat wisi. Integer varius interdum augue.
Nunc blandit semper augue. Proin scelerisque. Pellentesque lacus nisl,
commodo eu, blandit in, viverra ac, metus. Fusce venenatis, nisl ac
egestas mattis, enim sapien ultricies ligula, ut eleifend nunc augue
eget elit. In a dui. Pellentesque magna. Cras aliquam, metus sit amet
suscipit vestibulum, ligula enim con

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra
eu, feugiat sit amet, pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non tellus nec ipsum porta
cursus. Duis metus. Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices posuere cubilia Curae;

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque habitant morbi tristique senectus et
netus et malesuada fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus.
Nulla scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula. Proin accumsan
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Vision Summit
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit.
Pellentesque habitant morbi tristique senectus et netus et malesuada
fames ac turpis egestas. In eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla scelerisque, justo in semper
viverra, orci ligula sagittis augue, suscipit cursus odio mauris vel ligula.
Proin accumsan risus id eros. Nam nonummy hendrerit tellus. In hac
habitasse platea dictumst. Pellentesque habitant morbi tristique senectus
et netus et malesuada fames ac turpis egestas. Pellentesque molestie
urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu,

tincidunt cursus, mattis non, porta ac, ligula. Ut non tellus nec ipsum
porta cursus. Duis metus. Vestibulum ante ipsum primis in faucibus
orci luctus et ultrices posuere cubilia Curae.Aliquam lacus tellus, suscipit
eget, cursus in, vehicula at, dolor. Etiam scelerisque tortor a elit. Quisque
enim nibh, ultricies sed, blandit non, pharetra eu, pede. Pellentesque
nulla lacus, consectetuer a, placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim augue tristique libero, in
elementum libero risus non enim. Vestibulum bibendum. Sed aliquam,
magna sed lobortis bibendum, ante urna rutrum quam, ac luctus augue
ipsum eu dolor. Lorem ipsum dolor sit amet, consectetuer adipiscing
elit.

Vivamus a ante. Praesent tempus sodales nunc. Pellentesque vel lectus
vitae risus ultricies hendreritVivamus velit. Aenean metus turpis,
molestie sitamet, tincidunt nec, laoreet non, metus. Suspendisse id
sem. Vivamus eget neque in nulla tempor molestie. Etiam sodales
odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper augue. Proin scelerisque.
Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus.
Fusce venenatis, nisl ac egestas mattis, enim sapien ultricies ligula,
ut eleifend nunc augue eget elit. In a dui. Pellentesque magna. Cras
aliquam, metus sit amet suscipit vestibulum, ligula enim consectetuer
mi, eget semper leo leo non nisl. Cum sociis natoque penatibus et
magnis dis parturient montes, nascetur ridiculus mus. Sed quis nisl in
tortor vulputate dictum. Sed quis magna. Phasellus erat.

vamus a ante. Praesent tempus sodales nunc. Pellentesque vel lectus
vitae risus ultricies hendreritVivamus velit. Aenean metus turpis,
molestie sitamet, tincidunt nec, laoreet non, metus. Suspendisse id
sem. Vivamus eget neque in nulla tempor molestie. Etiam sodales
odio sed turpis. Cras felis. Mauris sagittis volutpat wisi. Integer varius
interdum augue. Nunc blandit semper augue. Proin scelerisque.
Pellentesque lacus nisl, commodo eu, blandit in, viverra ac, metus.
Fusce venenatis, nisl ac egestas mattis, enim sapien ultricies ligula,
ut eleifend nunc augue eget elit. In a dui. Pellentesque magna. Cras
aliquam, metus sit amet suscipit vestibulum, ligula enim con

Lorem ipsum dolor sit amet, consectetuer adipiscing
elit. Ut eget velit. Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac turpis
egestas. In eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula sagittis augue,
suscipit cursus odio mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy hendrerit tellus. In hac
habitasse platea dictumst. Pellentesque habitant
morbi tristique senectus et netus et malesuada fames
ac turpis egestas. Pellentesque molestie urna sit amet
tortor. Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu,

tincidunt cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus. Vestibulum
ante ipsum primis in faucibus orci luctus et ultrices
posuere cubilia Curae.Aliquam lacus tellus, suscipit
eget, cursus in, vehicula at, dolor. Etiam scelerisque
tortor a elit. Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla lacus,
consectetuer a, placerat vitae, faucibus id, libero. Proin
elementum, elit vitae iaculis placerat, enim augue
tristique libero, in elementum libero risus non enim.
Vestibulum bibendum. Sed aliquam, magna sed
lobortis bibendum, ante urna rutrum quam, ac luctus
augue ipsum eu dolor. Lorem ipsum dolor sit amet,
consectetuer adipiscing elit.

2007 Highlights

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects  | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Poste rs XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects  | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor si t amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lec tus.
Morbi ultricies nonummy tu rpis.
Donec metus. Nul la scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros . Nam nonum my

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects  | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit.  Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | P ro jects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Size A4

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects  | N ewsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | N ewsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects  | Poste rs XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects  | Poste rs XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

PCMS

Parliament Content
Management System

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem  ipsum dolor si t amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lec tus.
Morbi ultricies nonummy tu rpis.
Donec metu s. Nulla  scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonum my

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects  | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit.  Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonumm y turpis . Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas .
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

WINDOW

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects  | P ro jects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | D ocument Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | N ewsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects  | N ewsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects  | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Poste rs XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects  | Poste rs XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects  | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem  ipsum dolor si t amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lec tus.
Morbi ultricies nonummy tu rpis.
Donec metu s. Nulla  scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonum my

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Size A4

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

PCMS

Parliament Content
Management System

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit.  Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis.  Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



PCMS
Parliament Content
Management System

8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T-Shirts & Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects  | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | P rojects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T-Shirts & Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects  | P ro jects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects  | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects  | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

IN THIS ISSUE:

PCMS NEWS
YOUR SEAT IN PARLIAMENT

MUNICIPALITIES
MAKE STRIDES
despite challenges

PROVINCES CALLED
TO ACCOUNT FOR
TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
challenges emanates

WOMAN’S PARLIAMENT
celebrating women’s
month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | P ro jects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects  | N ewsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects  | Poste rs XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects  | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.
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Lorem  ipsum dolor si t amet ,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tri stique senectus et netus et
malesuada fames ac turpis egestas.
In eget ri sus. Aliquam ut lec tus.
Morbi ultricies nonummy tu rpis.
Donec metu s. Nulla  scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus  id eros. Nam nonum my
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8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects  | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis.  Donec metus.  Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL
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8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T-Shirts & Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

SECTION HEADING
GOES HERE

PARLIAMENT
OF THE REP UBLIC  OF  SOU TH AFRIC A

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.
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Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque
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8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects  | Poste rs XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects  | T- Shirts &  Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

PARLIAMENT
OF THE REP UBLIC  OF  SOU TH AFRIC A
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PCMS NEWS
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TAXPAYER’S MONEY

PARLIAMENT’S
BUDGET VOTE
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month

NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY
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Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.



8. PROJECTS

These colours are reserved for Projects only and are divided into three strategic objectives. Colours should be allocated
to Projects which fall under these objectives. The Project colour may only be used in conjunction with black as indicated
in the pages that follow.

Projects | Projects Colour Palette XX

8.1 PROJECTS COLOUR PALETTE

8 PROJECTS

Guidelines for Projects’ collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

8.1 PROJECTS COLOUR PALETTE XX

8.2 A4 BROCHURE COVER XX

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE XX

8.4 NEWSLETTER XX
8.4.1 Cover XX
8.4.2 Double Page Spread

8.5 DOCUMENT COVER XX
8.5.1 Generic Document Cover with Window XX
8.5.2 Generic Document Cover without Window XX

8.6 BANNERS XX
8.6.1 Vertical Banner - Option 1 XX
8.6.2 Vertical Banner - Option 2 XX
8.6.3 Vertical Banner - Option 3 XX

8.7 POSTERS XX
8.7.1 Close Up Poster - Image with Copy XX
8.7.2 Close Up Poster - Copy Intensive XX
8.7.3 Viewed from Afar Poster - Image with copy XX
8.7.4 Poster Grid without image (viewed from afar) XX

8.8 POWERPOINT TEMPLATE XX
8.8.1 With Pictures XX
8.8.2 Without Pictures XX

8.9 T-SHIRTS & CAPS XX

8. PROJECTS

8.5 DOCUMENT COVER
8.5.1 Generic Document Cover with Window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.1 Cover

Projects | Newsletter XX

Note how the Project colour is used to distinguish this newsletter from other newsletters. The grid rules as set out on
page xx are also applicable.

TITLE
DAX Medium 35pt
Kerning: 0
Leading: 3.4pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 20pt
Kerning: 0
Leading: 2pt
Colour: White
Alignment: Left

Note: Please refer to the
Brochure Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.4 NEWSLETTER
8.4.2 Double Page Spread

Projects | Newsletter XX

This is an example of the double page spread for a Project newsletter. Note how the Project colour and black is used
to differentiate it from other newsletter layouts.

8. PROJECTS

8.3 A4 BROCHURE DOUBLE PAGE SPREAD EXAMPLE

Projects | A4 Brochure DPS Example XX

The Project colour as well as black may be used as part of the layout.

8. PROJECTS

8.6 BANNERS
8.6.2 Vertical Banner - Option 2

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

8. PROJECTS

8.6 BANNERS
8.6.1 Vertical Banner - Option 1

Projects | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

8. PROJECTS

8.7 POSTERS
8.7.1 Close Up Poster - Image with Copy

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.2 Close Up Poster - Copy Intensive

Projects | Posters XX

Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.4 Poster Grid without image (viewed from afar)

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet
Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet Lorum ipsum dolor sit amet

Poster Heading Goes Here

8. PROJECTS

8.7 POSTERS
8.7.3 Viewed from Afar Poster - Image with copy

Projects | Posters XX

Note that the emblem block size is increased for this format in order to enjoy greater visibility/legibility.
Please refer to poster grid specifications on page xx  in the printed collateral section of this manual.

Lorum ipsum dolor sit amet Lorum ipsum dolor sit
amet Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet Lorum ipsum dolor sit amet Lorum ipsum
dolor sit amet

Poster Heading Goes Here

PCMS

Parliament Content
Management System

8. PROJECTS

8.2 A4 BROCHURE COVER

Projects | A4 Brochure Cover XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 Brochure Cover Grid
guidelines as specified
on pages xx to xx in this
manual.

8. PROJECTS

8.9 T-SHIRT & CAPS

Projects | T-Shirts & Caps XX

Special T-shirts and caps may be produced for Projects as shown above. The emblem may be printed or embroidered
onto the caps, with the name of the Project appearing on the back of the cap. The caps may be in the Project colour,
or in Black.

Strategic Objective 1
Overview

Strategic Objective 2
Public Participation

Strategic Objective 3
Effective Institution

TITLE OF PRESENTATION
GOES HERE

16 OCTOBER 2006

PCMS

Parliament Content
Management System

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.1 With Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

8. PROJECTS

8.8 POWERPOINT TEMPLATE
8.8.2 Without Pictures

Projects | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template without the use of pictures. Please refer to table and
graph styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id eros. Nam nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu, tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere cubilia Curae.

HEADING GOES HERE

Parliament Content
Management System

TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

Parliament Content
Management System

PCMS

SECTION HEADING
GOES HERE

PCMS
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PCMS NEWS
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PARLIAMENT’S
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NEW EMBLEM FOR
PARLIAMENT IS ON
THE WAY

ISSUE 12   NOVEMBER 2005

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Ut eget
velit. Pellentesque habitant morbi
tristique senectus et netus et
malesuada fames ac turpis egestas.
In eget risus. Aliquam ut lectus.
Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque,
justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan
risus id eros. Nam nonummy

EGIT VELIT

8. PROJECTS

8.5 DOCUMENT COVER
8.5.2 Generic document cover without window

Projects | Document Cover XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

8. PROJECTS

8.6 BANNERS
8.6.3 Vertical Banner - Option 3

Projects | Banners XX

Banner Heading
Goes Here

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

Lorum ipsum dolor sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

• Lorum ipsum dolor sit amet Lorum ipsum dolor
sit amet

28 mm

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus
et malesuada fames ac turpis egestas. In
eget risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio
mauris vel ligula. Proin accumsan risus id
eros. Nam nonummy hendrerit tellus. In
hac habitasse platea dictumst. Pellentesque
habitant morbi tristique senectus et netus

et malesuada fames ac turpis egestas.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit
amet, pretium et, ipsum. Morbi urna arcu,
tincidunt cursus, mattis non, porta ac, ligula.
Ut non tellus nec ipsum porta cursus. Duis
metus. Vestibulum ante ipsum primis in
faucibus orci luctus et ultrices posuere
cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

LOREM IPSUM DOL

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

Note: The typography
is larger on standard
posters as compared
to “Close-Up” posters
(refer to page xx), in
order to enjoy
greater legibility.

28 mm



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events | Events’ Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9 EVENTS

This chapter details prescribed guidelines pertinent to Events’ communication and clothing.

9.1 EVENTS COLOUR PALETTE XX

9.2 EVENTS PHOTOGRAPHY

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover
9.3.2 Events A4 Brochure DPS Example

9.4 GENERIC DOCUMENT COVER WITH WINDOW

9.5 BANNERS

9.6 POWERPOINT TEMPLATE

9.7 T-SHIRT & CAPS

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | Brochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events | Brochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’ Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events | Events’ Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | Brochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events | B rochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’ Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events  | Events’  Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events  | B rochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events | B rochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’ Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events | Events’ Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | Brochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events | Brochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’ Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

WOMEN’S
Parliament
2006

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events | Events’ Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | Brochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events | B rochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’ Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

Women's Parliament 2007

“ Pellentesque molestie urna sit amet tortor. Duis
justo nulla, pharetra eu,
feugiat sit amet, pretium et, ipsum.”

Nomathemba Nxumalo

CHAPTER 1

2
CHATER 1

3

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan s.
Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices posuere cubilia Curae.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Ut eget velit.
Lorem ipsum dolor sit amet, consectetuer

adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices posuere cubilia Curae.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus. Nulla
scelerisque, justo in semper viverra, orci ligula
sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci
luctus et ultrices posuere cubilia Curae.

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit . Ut eget velit. Pellentesque
habitant morbi tristique senectus et netus et
malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies
nonummy turpis. Donec metus.
Nulla scelerisque, justo in semper viverra, orci
ligula sagittis augue, suscipit cursus odio mauris

vel ligula. Proin accumsan risus id eros. Nam
nonummy hendrerit tellus.

Pellentesque molestie urna sit amet tortor.
Duis justo nulla, pharetra eu, feugiat sit amet,
pretium et, ipsum. Morbi urna arcu, tincidunt
cursus, mattis non, porta ac, ligula. Ut non
tellus nec ipsum porta cursus. Duis metus.

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events | Events’  Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Size A4

Stock Avalon Matt 300 gsm

Printing Single side

Size Closed 215mm X 305mm

Colours Full colour printing

Special Process None

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | B rochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events  | B rochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events  | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’  Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

WOMEN’S
Parliament
2006

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

WINDOW

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events | Events’ Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | Brochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events | Brochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’ Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events | Events’ Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | Brochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events  | B rochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’ Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

SECTION HEADING GOES HERE

Lorem ipsum dolor sit amet, consectetuer adipiscing elit.
Ut eget velit. Pellentesque habitant morbi tristique senectus
et netus et malesuada fames ac turpis egestas. In eget
risus. Aliquam ut lectus. Morbi ultricies nonummy turpis.
Donec metus. Nulla scelerisque, justo in semper viverra,
orci ligula sagittis augue, suscipit cursus odio mauris vel
ligula. Proin accumsan risus id eros. Nam nonummy
hendrerit tellus.

Pellentesque molestie urna sit amet tortor. Duis justo
nulla, pharetra eu, feugiat sit amet, pretium et, ipsum.
Morbi urna arcu, tincidunt cursus, mattis non, porta ac,
ligula. Ut non tellus nec ipsum porta cursus. Duis metus.
Vestibulum ante ipsum primis in faucibus orci luctus et
ultrices posuere cubilia Curae.

HEADING GOES HERE

Pellentesque molestie urna sit amet.
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TITLE OF
PRESENTATION
GOES HERE

16 OCTOBER 2006

WOMEN’S
Parliament
2006

PARLIAMENT
OF  THE R EPUBLIC OF  SO UTH AFR ICA

SECTION HEADING
GOES HERE

PARLIAMENT
OF THE R EP UBLIC OF SOUTH AFR ICA

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events | Events’  Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | Document Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | B rochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events  | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events | B rochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’  Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

NAM E OF EVE NT

80 mm
colour option - front

NAME OF EVENT
2007

200 mm

black option - back

NAME OF EVENT
2007

NAME OF EVENT
2007

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

NAM E OF EVE NT

80 mm
black option - front

NAME OF EVENT
2007

200 mm

colour option - back

WOMEN’S
Parliament
2006



9. EVENTS

The percentage of area in the grid covered by each respective colour is 20% black and 80% of the chosen secondary
colour as represented above.

Events  | Events’  Colour Palette XX

9.1 EVENTS COLOUR PALETTE

9. EVENTS

9.4 GENERIC DOCUMENT COVER WITH WINDOW

Events | D ocument Cover with Window XX

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Die Cut Window

Note: Please refer to the
Document Cover Grid
guidelines as specified
on page xx in this
manual.

9. EVENTS

9.3 BROCHURES
9.3.2 Events A4 Brochure DPS Example

Events | B rochures XX

The Project colour and black may be used as part of the layout.

9. EVENTS

9.5 BANNERS

Events | Banners XX

The comparative picture and copy (text) block sizing may be adjusted according to compositional dictates based upon
the copy (text) length and choice of image. Please refer to banner grid specifications on page xx  in the printed collateral
section of this manual.

9. EVENTS

9.3 BROCHURES
9.3.1 Events A4 Brochure Cover

Events | B rochures XX

The design grid is applied to Projects in a distinctive way. The Project colour is applied to the larger colour block in the
grid and the smaller colour block containing the title always appears in black.

TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

SECONDARY TITLE
DAX Medium 15pt
Kerning: 0
Leading: 1.7pt
Colour: White
Alignment: Left

Note: Please refer to the
A4 brochure cover grid
guidelines as specified
on pages xx to xx in this
manual.

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T- Shirts &  Caps XX

T -shirts can be white or black, or they can be made up in any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

9. EVENTS

9.6 POWERPOINT TEMPLATE

Events | Powerpoint Template XX

Shown above is an example of a Project PowerPoint template with the use of pictures. Please refer to table and graph
styles as set out in the stationery section of this manual on page xx.

TITLE SLIDE

DIVIDER SLIDE

TEXT SLIDE

TITLE OF PRESENTATION
Arial Bold 14pt
Colour: White
Alignment: Left

DATE
Arial Bold 12pt
Colour: White
Alignment: Left

DIVIDER HEADING
Arial Bold 14pt
Colour: White
Alignment: Left

SECTION HEADING
Arial Bold 11pt
Colour: White
Alignment: Right

HEADING
Arial Bold 16pt
Colour: Project Colour
Alignment: Left

BODY COPY
Arial Bold 14pt
Colour: Black
Alignment: Left

20% Charcoal black

80% Secondary colour

9. EVENTS

Events | Events’  Photography XX

9.2 EVENTS PHOTOGRAPHY

The content of Events’ Photography should relate to the event itself. The subject matter should always portray people
that are confident, happy, content and displaying a high degree of dignity.

Lorum ipsum dolor sit ametLorum ipsum dolor sit amet

9. EVENTS

9.7 T-SHIRT & CAPS

Events | T-Shirts & Caps XX

T -shirts can be white or black, or they can be made up of any colour in the primary colour palette and overprinted with
the themed annual design element as illustrated.

Please be advised that make-up time for T-shirts can take from 4 to 6 weeks.

80 mm

47.5 mm

14.5  pt22.5 pt
NAME OF EVENT

DATE

white option - front

NAME OF EVENT
2007

NAME OF EVENT
2007

200 mm

white option - back

WOMEN’S
Parliament
2006



10 HOSPITALITY

Hospitality is a protocol function that lends itself to key branding. As such, Gold and Green
feature strongly, striking a note of classic elegance and reflecting the dignity of the institution
of Parliament.

10.1 INVITATION XX

10.2 MENU, PROGRAMME AND PLACE CARD XX

10.3 GIFT PACKAGING XX
10.3.1 Gift Box XX
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal XX

10.4 CROCKERY AND CUTLERY XX

10.5 GLASS WARE XX

10. HOSPITALITY

10.1 INVITATION

Hospitality | Invitation XX

The paper stock for hospitality invitations is specified as xxxxx. Envelopes are custom-made with a step-and-repeat
pattern printed on the inside and also on the back of the invitation cards. Invitations are double sided A6 cards. A
Dark green ribbon with Gold printed emblem repeat pattern is mounted on the back of the invitation. The envelope
is sealed with an adhesive seal.

Ms Baleka Mbete

10. HOSPITALITY

10.2 MENU, PROGRAMME AND PLACE CARD

Hospitality | Menu, Programme and Placecard XX

Menu, programmes and place cards follow the same look and feel as the invititation. The menu cover must be pre-
printed and the menu programme information can be pasted in the inside spread as shown above. The menu is DL in
size and the place card is standard business card size.

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.1 Gift Box

Hospitality | Gift Packaging XX

Gift packaging follows the same look and feel as other hospitality items. The box is produced out of wiblin. The seal is
Gold foiled on the top of the lid or on the front of the box. The inside is pre-printed satin with a step and repeat pattern
of the emblem. The ribbon is manufactured out of satin with the emblem printed in Gold.

The ribbon is attached to the inside front of the box and acts as an opening mechanism.

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal

Hospitality | Gift Packaging XX

The carry bag is printed in Green with the seal foiled on both sides. The gift tag is printed on xxxxxx stock. It has a blind
embossed emblem on one side. The adhesive seal is a foiled sticker with the emblem blind embossed on one side only.

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 9pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metalic Pantone 8383. The
patterned effect on the
inside envelope and the back
of the invitation is printed in
Metalic Pantone 8383

The minimum size of the
icon is 20 mm

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 10pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metallic Pantone 8383.

The minimum size of the
icon is 20 mm

10. HOSPITALITY

10.4 CROCKERY AND CUTLERY

Hospitality | Crockery and Cutlery XX

On all hospitality crockery the emblem is matt foiled as shown above. On the cutlery the emblem is engraved as
shown above.

10. HOSPITALITY

10.5 GLASSWARE

Hospitality | Glassware XX

On all glassware the emblem is sandblasted as shown above.

The emblem is gold
foiled on the crockery
and engraved on the
cutlery

Please note that the
minimum size of the
icon is 20 mm

Please note that the
minimum size of the icon is
20 mm
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10.2 MENU, PROGRAMME AND PLACE CARD XX

10.3 GIFT PACKAGING XX
10.3.1 Gift Box XX
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal XX
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10.5 GLASS WARE XX

10. HOSPITALITY

10.1 INVITATION

Hospitality | Invitation XX

The paper stock for hospitality invitations is specified as xxxxx. Envelopes are custom-made with a step-and-repeat
pattern printed on the inside and also on the back of the invitation cards. Invitations are double sided A6 cards. A
Dark green ribbon with Gold printed emblem repeat pattern is mounted on the back of the invitation. The envelope
is sealed with an adhesive seal.

The Presiding Officers of the Parliament
of the Repub lic o f South Africa

request the pleasure of the company of

at an Offici al Banquet in Honour of Heads of State and Government
on the Occas ion of the Opening of Parliament

at Grootte Schuur Estate, Cape Town,
on Monday, 8  July 2002

at 19:30 for 20:00

Dress: Dark Suit / Traditional Uniform
Pleas Rsvp Ms Sharmain Singh - 082 373 1966

Ms Baleka Mbete

10. HOSPITALITY

10.2 MENU, PROGRAMME AND PLACE CARD

Hospitality | Menu, Programme and Placecard XX

Menu, programmes and place cards follow the same look and feel as the invititation. The menu cover must be pre-
printed and the menu programme information can be pasted in the inside spread as shown above. The menu is DL in
size and the place card is standard business card size.

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.1 Gift Box

Hospitality | Gift Packaging XX

Gift packaging follows the same look and feel as other hospitality items. The box is produced out of wiblin. The seal is
Gold foiled on the top of the lid or on the front of the box. The inside is pre-printed satin with a step and repeat pattern
of the emblem. The ribbon is manufactured out of satin with the emblem printed in Gold.

The ribbon is attached to the inside front of the box and acts as an opening mechanism.

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal

Hospitality | Gift Packaging XX

The carry bag is printed in Green with the seal foiled on both sides. The gift tag is printed on xxxxxx stock. It has a blind
embossed emblem on one side. The adhesive seal is a foiled sticker with the emblem blind embossed on one side only.

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 9pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metalic Pantone 8383. The
patterned effect on the
inside envelope and the back
of the invitation is printed in
Metalic Pantone 8383

The minimum size of the
icon is 20 mm

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 10pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metallic Pantone 8383.

The minimum size of the
icon is 20 mm

10. HOSPITALITY

10.4 CROCKERY AND CUTLERY

Hospitality | Crockery and Cutlery XX

On all hospitality crockery the emblem is matt foiled as shown above. On the cutlery the emblem is engraved as
shown above.

10. HOSPITALITY

10.5 GLASSWARE

Hospitality | Glassware XX

On all glassware the emblem is sandblasted as shown above.

The emblem is gold
foiled on the crockery
and engraved on the
cutlery

Please note that the
minimum size of the
icon is 20 mm

Please note that the
minimum size of the icon is
20 mm
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10. HOSPITALITY

10.1 INVITATION

Hosp ita lity  | I nvi tation XX

The paper stock for hospitality invitations is specified as xxxxx. Envelopes are custom-made with a step-and-repeat
pattern printed on the inside and also on the back of the invitation cards. Invitations are double sided A6 cards. A
Dark green ribbon with Gold printed emblem repeat pattern is mounted on the back of the invitation. The envelope
is sealed with an adhesive seal.

Ms Baleka Mbete

10. HOSPITALITY

10.2 MENU, PROGRAMME AND PLACE CARD

Hospitality | Menu, Programme and Placecard XX

Menu, programmes and place cards follow the same look and feel as the invititation. The menu cover must be pre-
printed and the menu programme information can be pasted in the inside spread as shown above. The menu is DL in
size and the place card is standard business card size.

Menu Programme

Apperative
Morbi urna arcu, tincidunt cursus, mattis

non, porta ac, ligula

Entree
Lorem ipsum dolor sit amet, consectetuer

adipiscing elit. Ut eget veli t.

Main Course
Pellentesque habitant morbi tristique

senectus et netus et malesuada fames ac
turpis egestas.

or

Nulla scelerisque, justo in semper viverra,
orci ligula sagittis augue, suscipit cursus
odio mauris vel ligula. Proin accumsan

risus id eros.

Desert
Nam nonummy hendrerit tellus. In hac

habitasse platea dictumst.

Pellentesque habitant morbi tristique
senectus et netus et malesuada fames ac

turpis egestas.

Morbi urna arcu, tincidunt cursus, mattis
non, porta ac, ligula. Ut non tellus nec

ipsum porta cursus.

Duis metus. Vestibulum ante ipsum
primis in faucibus orci luctus et ultrices

posuere cubilia Curae;

Aliquam lacus tellus, suscipit eget, cursus
in, vehicula at, dolor. Etiam scelerisque

tortor a elit .

Quisque enim nibh, ultricies sed, blandit
non, pharetra eu, pede. Pellentesque nulla
lacus, consectetuer a, placerat vitae, faucibus

id, libero.

Proin elementum, elit vitae iaculis placerat,
enim augue tristique libero, in elementum

libero risus non enim.

Vestibulum bibendum. Sed aliquam,
magna sed lobortis bibendum, ante urna
rutrum quam, ac luctus augue ipsum eu

dolor. Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. Vivamus a
ante. Praesent tempus sodales nunc.

Pellentesque vel lectus vitae risus ultricies
hendrerit.

Vivamus velit. Aenean metus turpis,

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.1 Gift Box

Hospitality | Gift Packaging XX

Gift packaging follows the same look and feel as other hospitality items. The box is produced out of wiblin. The seal is
Gold foiled on the top of the lid or on the front of the box. The inside is pre-printed satin with a step and repeat pattern
of the emblem. The ribbon is manufactured out of satin with the emblem printed in Gold.

The ribbon is attached to the inside front of the box and acts as an opening mechanism.

Ms Baleka Mbete

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal

Hosp ita lity  | Gi ft Packag ing XX

The carry bag is printed in Green with the seal foiled on both sides. The gift tag is printed on xxxxxx stock. It has a blind
embossed emblem on one side. The adhesive seal is a foiled sticker with the emblem blind embossed on one side only.

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 9pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metalic Pantone 8383. The
patterned effect on the
inside envelope and the back
of the invitation is printed in
Metalic Pantone 8383

The minimum size of the
icon is 20 mm

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 10pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metallic Pantone 8383.

The minimum size of the
icon is 20 mm

10. HOSPITALITY

10.4 CROCKERY AND CUTLERY

Hospitality | Crockery and Cutlery XX

On all hospitality crockery the emblem is matt foiled as shown above. On the cutlery the emblem is engraved as
shown above.

10. HOSPITALITY

10.5 GLASSWARE

Hospitality | Glassware XX

On all glassware the emblem is sandblasted as shown above.

The emblem is gold
foiled on the crockery
and engraved on the
cutlery

Please note that the
minimum size of the
icon is 20 mm

Please note that the
minimum size of the icon is
20 mm
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pattern printed on the inside and also on the back of the invitation cards. Invitations are double sided A6 cards. A
Dark green ribbon with Gold printed emblem repeat pattern is mounted on the back of the invitation. The envelope
is sealed with an adhesive seal.

Ms Baleka Mbete

10. HOSPITALITY

10.2 MENU, PROGRAMME AND PLACE CARD

Hosp ita lity  | Menu, Programme and Placecard XX

Menu, programmes and place cards follow the same look and feel as the invititation. The menu cover must be pre-
printed and the menu programme information can be pasted in the inside spread as shown above. The menu is DL in
size and the place card is standard business card size.

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.1 Gift Box

Hospitality | Gift Packaging XX

Gift packaging follows the same look and feel as other hospitality items. The box is produced out of wiblin. The seal is
Gold foiled on the top of the lid or on the front of the box. The inside is pre-printed satin with a step and repeat pattern
of the emblem. The ribbon is manufactured out of satin with the emblem printed in Gold.

The ribbon is attached to the inside front of the box and acts as an opening mechanism.

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal

Hosp ita lity  | Gi ft Packag ing XX

The carry bag is printed in Green with the seal foiled on both sides. The gift tag is printed on xxxxxx stock. It has a blind
embossed emblem on one side. The adhesive seal is a foiled sticker with the emblem blind embossed on one side only.

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 9pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metalic Pantone 8383. The
patterned effect on the
inside envelope and the back
of the invitation is printed in
Metalic Pantone 8383

The minimum size of the
icon is 20 mm

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 10pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metallic Pantone 8383.

The minimum size of the
icon is 20 mm

10. HOSPITALITY

10.4 CROCKERY AND CUTLERY

Hosp ita lity  | C rockery and Cutlery XX

On all hospitality crockery the emblem is matt foiled as shown above. On the cutlery the emblem is engraved as
shown above.

10. HOSPITALITY

10.5 GLASSWARE

Hospitality | Glassware XX

On all glassware the emblem is sandblasted as shown above.

The emblem is gold
foiled on the crockery
and engraved on the
cutlery

Please note that the
minimum size of the
icon is 20 mm

Please note that the
minimum size of the icon is
20 mm
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in Metallic Pantone 8383.

The minimum size of the
icon is 20 mm

10. HOSPITALITY

10.4 CROCKERY AND CUTLERY

Hospitality | Crockery and Cutlery XX

On all hospitality crockery the emblem is matt foiled as shown above. On the cutlery the emblem is engraved as
shown above.

10. HOSPITALITY

10.5 GLASSWARE

Hospitality | Glassware XX

On all glassware the emblem is sandblasted as shown above.

The emblem is gold
foiled on the crockery
and engraved on the
cutlery

Please note that the
minimum size of the
icon is 20 mm

Please note that the
minimum size of the icon is
20 mm



10 HOSPITALITY

Hospitality is a protocol function that lends itself to key branding. As such, Gold and Green
feature strongly, striking a note of classic elegance and reflecting the dignity of the institution
of Parliament.

10.1 INVITATION XX

10.2 MENU, PROGRAMME AND PLACE CARD XX

10.3 GIFT PACKAGING XX
10.3.1 Gift Box XX
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal XX

10.4 CROCKERY AND CUTLERY XX

10.5 GLASS WARE XX

10. HOSPITALITY

10.1 INVITATION

Hosp ita lity  | I nvi tation XX

The paper stock for hospitality invitations is specified as xxxxx. Envelopes are custom-made with a step-and-repeat
pattern printed on the inside and also on the back of the invitation cards. Invitations are double sided A6 cards. A
Dark green ribbon with Gold printed emblem repeat pattern is mounted on the back of the invitation. The envelope
is sealed with an adhesive seal.

Ms Baleka Mbete

10. HOSPITALITY

10.2 MENU, PROGRAMME AND PLACE CARD

Hosp ita lity  | Menu, Programme and Placecard XX

Menu, programmes and place cards follow the same look and feel as the invititation. The menu cover must be pre-
printed and the menu programme information can be pasted in the inside spread as shown above. The menu is DL in
size and the place card is standard business card size.

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.1 Gift Box

Hospitality  | Gift Packaging XX

Gift packaging follows the same look and feel as other hospitality items. The box is produced out of wiblin. The seal is
Gold foiled on the top of the lid or on the front of the box. The inside is pre-printed satin with a step and repeat pattern
of the emblem. The ribbon is manufactured out of satin with the emblem printed in Gold.

The ribbon is attached to the inside front of the box and acts as an opening mechanism.

10. HOSPITALITY

10.3 GIFT PACKAGING
10.3.2 Carry Bag, Gift Card, Ribbon and Adhesive Seal

Hosp ita lity  | Gi ft Packag ing XX

The carry bag is printed in Green with the seal foiled on both sides. The gift tag is printed on xxxxxx stock. It has a blind
embossed emblem on one side. The adhesive seal is a foiled sticker with the emblem blind embossed on one side only.

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 9pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metalic Pantone 8383. The
patterned effect on the
inside envelope and the back
of the invitation is printed in
Metalic Pantone 8383

The minimum size of the
icon is 20 mm

HEADING
Larisma 15pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

BODY COPY
Larisma 10pt
Kerning: 2
Leading: 3pt
Colour: Green
Alignment: Centre

Note: The emblem is printed
in Metallic Pantone 8383.

The minimum size of the
icon is 20 mm

10. HOSPITALITY

10.4 CROCKERY AND CUTLERY

Hosp ita lity  | C rockery and Cutlery XX

On all hospitality crockery the emblem is matt foiled as shown above. On the cutlery the emblem is engraved as
shown above.

10. HOSPITALITY

10.5 GLASSWARE

Hospitality | Glassware XX

On all glassware the emblem is sandblasted as shown above.

The emblem is gold
foiled on the crockery
and engraved on the
cutlery

Please note that the
minimum size of the
icon is 20 mm

Please note that the
minimum size of the icon is
20 mm



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | Sizing Grid XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wall-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wall-projecting XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | Ceiling-mounted XX

11 SIGNAGE

This chapter lays down guidelines for signage construction, layout and positioning designed to effectively
orientate staff and visitors on the Parliamentary grounds.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid XX
11.1.2 Translation Grid

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

11.3 PYLON STRUCTURE
11.3.1 Identification Signage
11.3.2 Information Signage
11.3.3 Directional Signage

11.4 WALL-MOUNTED
11.4.1 Identification Signage
11.4.2 Information Signage
11.4.3 Directional Signage

11.5 WALL-PROJECTING
11.5.1 Identification Signage
11.5.2 Information Signage
11.5.3 Directional Signage
11.6.1 Information Signage
11.6.2 Directional Signage

11.7 DOOR-MOUNTED

11.8 WINDOW DECALS

11.9 EMERGENCY SIGNAGE

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | Sizing Grid XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wall-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | Ceiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

NATIONAL COUNCIL
OF PROVINCES

Main Entrance

1st Floor Western Cape

2nd Floor Gauteng

3rd Floor Northern Province

4th Floor North West Province
Mpumalanga

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

2x

2x

2.5x

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage  | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage  | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage  | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

2x

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

Pantone 465 C

CMYK  9 29 66 26

RGB  179 153 93

Pantone 142 C

CMYK  0 25 78 0

RGB  239 189 71

Old Assembly

Marks Building

National Council of Provinces

Pantone 166 C

CMYK  0 75 100 0

RGB  225 112 0

Pantone 463 C

CMYK  14 54 95 66

RGB  108 77 35

120 Plein Street

Pantone 357 C

CMYK  93 19 94 69

RGB  39 89 55

Pantone 370 C

CMYK  66 1 100 25

RGB  91 143 34

National Assembly

90 Plein Street

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage  | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage  | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage  | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage  | C olour Speci fications F or Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Side View

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

OLD ASSEMBLY

Double unit pylon sign
Primary departmental identifier
With directional component

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

OLD ASSEMBLY

Main Entrance

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

NATIONAL ASSEMBLY

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

OLD ASSEMBLY

Main Entrance

Signage | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage  | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage  | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage  | D oor-m ounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage  | Wa ll-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

NATIONAL COUNCIL OF
PROVINCES

Main Entrance

1st Floor Western Cape

2nd Floor Gauteng

3rd Floor Northern Province

4th Floor North West Province
Mpumalanga

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage  | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage  | C olour Speci fications F or Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage  | Pylon Struct ure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage  | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

NATIONAL COUNCIL OF
PROVINCES

Main Entrance

1st Floor Western Cape

2nd Floor Gauteng

3rd Floor Northern Province

4th Floor North West Province
Mpumalanga

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage  | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wa ll-project ing XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage  | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage  | D oor-m ounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Wi ndow Deca ls XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage  | Wa ll-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage  | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Reception

Visitors Parking

Double unit pylon sign
Primary identifier
With directional component

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Reception

Visitors Parking

Double unit pylon sign
Primary identifier
With directional component

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

National Council of
Provinces

Marks Building

Old Assembly

90 Plein Street

120 Plein Street

Tuynhuys

Poorthuis

Good Hope Building

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | Sizing Grid XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wall-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wall-projecting XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | Ceiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | Sizing Grid XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wall-mounted XX

Primary identifier

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Primary departmental identifier

TREASURY AND
AUDIT

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

Primary identifier with zone / level information

ZONE 2

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | Ceiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage  | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage  | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage  | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

TREASURY
AND AUDIT

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

1st Floor Western Cape

2nd Floor Gauteng

3rd Floor Northern Province

4th Floor North West Province
Mpumalanga

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

1st Floor Western Cape

2nd Floor Gauteng

3rd Floor Northern Province

4th Floor North West Province

Horizontal primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage  | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage  | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

NATIONAL COUNCIL
OF PROVINCES

Reception

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage  | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage  | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

Primary departmental identifier with directional component

GROUND FLOOR

Catering / Dinnig
Room

Committee Room

ID

IFP

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

M46

20-35

38-41

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage  | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage  | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | C olour Speci fications F or Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage  | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage  | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage  | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage  | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Primary departmental identifier

TREASURY
AND AUDIT

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage  | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | D oor-m ounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage  | Wa ll-mounted XX

Primary identifier with zone / level information

ZONE 2

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage  | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage  | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | C olour Speci fications F or Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Struct ure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage  | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage  | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage  | Wa ll-project ing XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

TREASURY
AND AUDIT

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

1st Floor Western Cape

2nd Floor Gauteng

3rd Floor Northern Province

4th Floor North West Province
Mpumalanga

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | D oor-m ounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage  | Wi ndow Deca ls XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wa ll-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage  | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | Sizing Grid XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wall-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

Primary departmental identifier with directional component

NATIONAL COUNCIL OF
PROVINCES

Reception

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wall-projecting XX

Primary departmental identifier with directional component

GROUND FLOOR

Catering /
Dinnig Room

Committee Room

ID

IFP

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

M46

20-35

38-41

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | Ceiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

1st Floor Western Cape

2nd Floor Gauteng

3rd Floor Northern Province

4th Floor North West Province

Horizontal primary departmental identifier with secondary information
Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | Sizing Grid XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wall-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | Ceiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Reception

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Primary identifier with directional component

Cafeteria /
Function Room

Lift Lobby

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage  | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Translation Grid

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage  | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage | Wall-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | Ceiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage  | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | Colour Specifications For Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage  | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage  | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | Door-mounted XX

Personal sign specification of offices
With office descriptor

Staff sign specification of offices
With office descriptor

Personal sign specification of offices

Kuben Govender

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

D-007

Mr. Geoff Doidge

House Chairperson in the
National Assembly

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

2.15

Secretaries

Ministerial Staff

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

2.37

Primary identifier
With door access information

Personal sign specification of offices

Speaker

All incoming mail must
please be directed to Room
E1-11

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

Conditions for Access
Access to Ticket Holders to Public
Gallery

Only observer status
No cameras
No binoculars
No photographic equipment
No recording devices
Cellphones switched off

PARLIAMENT
OF THE REPUBLIC OF SOUTH AFRICA

DOOR 4

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wall-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage  | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage | C olour Speci fications F or Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage | Pylon Structure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage  | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage  | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage  | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage  | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage | Wall-projecting XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage  | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage | D oor-m ounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage | Window Decals XX

Sandblasted emblem on double glass doors

Sandblasted emblem on double glass doors

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage  | Wa ll-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage  | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage  | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



Primary departmental identifier with directional component

Double unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary identifier
With directional component

11. SIGNAGE

This is the basic sizing grid for the design and layout of any signage. It acts as a referential grid for the signage permutations
that follow in this section.

11.1 SIGNAGE GRID
11.1.1 Sizing Grid

Signage | S izing Gri d XX

11. SIGNAGE

Secondary and tertiary information on signage should follow the guidelines above, as superimposed on the basic
sizing grid.

11.1 SIGNAGE GRID
11.1.2 Translation Grid

XX

11. SIGNAGE

Each building within the Parliametary grounds is colour-coded for ease of reference on signage and to distinguish them
from each other.

11.2 COLOUR SPECIFICATIONS FOR BUILDINGS

Signage  | C olour Speci fications F or Buildings XX

National Council of Provinces

11. SIGNAGE

The pylon is the primary element of the signage range and should be positioned prominently. Since viewing distances
are critical to ensure legibility, be aware of any obstructions which may impair visibility.

11.3 PYLON STRUCTURE
11.3.1 Identification Signage

Signage  | Pylon Struct ure XX

Double unit pylon sign
Primary departmental identifier

Double unit pylon sign
Primary departmental identifier
With directional component

Single unit pylon sign
Primary departmental identifier

Single unit pylon sign
Primary departmental identifier
With directional component

Signage | Tr anslation Gri d

11. SIGNAGE

Way-finding signage is used to direct people to the right building or parking area.

11.3 PYLON STRUCTURE
11.3.3 Directional Signage

Signage  | Pylon Struct ure XX

Side View

Single unit pylon sign
Primary identifier
With directional component

Double unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.3 PYLON STRUCTURE
11.3.2 Information Signage

Signage | Pylon Structure XX

Side View

Single unit pylon sign
Primary departmental identifier
With directional component and secondary information

11. SIGNAGE

11.4 WALL-MOUNTED
11.4.1 Identification Signage

Signage | Wa ll-mounted XX

Primary identifier

Primary departmental identifier

TREASURY AND
AUDIT

11. SIGNAGE

Above are examples of signage with stacked versus horizontal information. Legibility and location should be the
determining factor in selecting the site of the required wall-mounted sign.

11.4 WALL-MOUNTED
11.4.2 Information Signage

Signage  | Wa ll-mounted XX

Primary departmental identifier with secondary information

11. SIGNAGE

Wall projecting signs are set at right angles to the mounting surface and should appear in prominent positions to inform
staff and visitors.

11.5 WALL-PROJECTING
11.5.1 Identification Signage

Signage  | Wa ll-project ing XX

Primary identifier

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.2 Information Signage

Signage | Wall-projecting XX

Primary departmental identifier with secondary information

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.2 Directional Signage

Signage | C eiling-mounted XX

11. SIGNAGE

11.7 DOOR-MOUNTED

Signage  | D oor-m ounted XX

11. SIGNAGE

The full emblem, in light grey (sandblasted effect), should be applied to glass doors and windows in order to enhance
safety and also to further promote the emblem.

11.8 WINDOW DECALS

Signage  | Wi ndow Deca ls XX

11. SIGNAGE

Safety is of the utmost importance. Visibility is essential and these signs should never be obscured. Basic emergency
signage may be wall-mounted or ceiling suspended as in the examples above.

11.9 EMERGENCY SIGNAGE

Signage | Emergency Signage XX

Exit

Wall-mounted sign

Exit

Exit

Ceiling-mounted signs

1st Floor Western Cape       
Lorem Ipsum

2nd Floor Gauteng             
Lorem Ipsum

3rd Floor Northern Province 
Lorem Ipsum

4th Floor North West Province
Lorem Ipsum

Logo area

Primary and Secondary
information area

Tertiary
information area

x

2x

2x

2x
Primary Information
DAX Medium 1.7x-height
Uppercase

Secondary Information
DAX Regular 1.7x-height
Title Case

Tertiary Information
DAX Regular 1.1x-height
Title Case

2x
x

NATIONAL COUNCIL
OF PROVINCES

Main Entrance
Lorem Ipsum

2.5x

2x

Secondary Information translated
DAX Regular 1.3x-height
Title Case

11. SIGNAGE

Directional signage is intended to facilitate way-finding and should appear in prominent positions to facilitate staff and
public movement towards the indicated destinations.

11.4 WALL-MOUNTED
11.4.3 Directional Signage

Signage | Wa ll-mounted XX

11. SIGNAGE

11.5 WALL-PROJECTING
11.5.3 Directional Signage

Signage  | Wa ll-project ing XX

11. SIGNAGE

11.6 CEILING-MOUNTED
11.6.1 Information Signage

Signage | C eiling-mounted XX

Note: External signage
needs to be durable
and easy to maintain.
As such, aluminium is
preferred.

Note: The colour-coded
tabs at the side of the
pylon are indicative of
different buildings.

The emblem and logotype
is the primary component
or Parliamentary identifier.

This is the primary
component plus the
departmental identifier.

Tertiary Information translated
DAX Regular 0.7x-height
Title Case



12. LIVERY

12.1 CAR BRANDING DESIGNS

Livery | Car Branding Designs XX

A full-colour decal is applied to both front doors of a white hatchback, while both front doors of a luxury sedan vehicle
in either black or white must have a gold emblem and logotype applied.

12. LIVERY

12.1 CAR BRANDING DESIGNS

Livery | Car Branding Designs XX

A full-colour decal of the emblem and logotype is applied to both front doors of either a white bakkie or delivery van, or
both sliding doors of a white mini bus.

12 LIVERY

This chapter outlines the use of the Parliamentary emblem and logotype in decal form, for the branding
of Parliamentary vehicles.

12.1 CAR BRANDING DESIGNS



12. LIVERY

12.1 CAR BRANDING DESIGNS

Livery | Car Branding Designs XX

A full-colour decal is applied to both front doors of a white hatchback, while both front doors of a luxury sedan vehicle
in either black or white must have a gold emblem and logotype applied.

12. LIVERY

12.1 CAR BRANDING DESIGNS

Livery | Car Branding Designs XX

A full-colour decal of the emblem and logotype is applied to both front doors of either a white bakkie or delivery van, or
both sliding doors of a white mini bus.

Delivery Van

Mini Bus

Bakkie



12. LIVERY

12.1 CAR BRANDING DESIGNS

Livery | Car Branding Designs XX

A full-colour decal is applied to both front doors of a white hatchback, while both front doors of a luxury sedan vehicle
in either black or white must have a gold emblem and logotype applied.

12. LIVERY

12.1 CAR BRANDING DESIGNS

Livery | C ar Branding Designs XX

A full-colour decal of the emblem and logotype is applied to both front doors of either a white bakkie or delivery van, or
both sliding doors of a white mini bus.

Hatchback

Luxury Sedan



13. ADVERTISMENTS

Advertisments | Recruitment Ads XX

13.1 RECRUITMENT ADS
13.1.1 Landscape Black & White Version

13 ADVERTISMENTS

Guidelines for Projects collateral is set out in this chapter. Please note that PCMS has been used as an
example and that each project will be assigned its own colour.

13.1 RECRUITMENT ADS
13.1.1 Landscape Black & White Version
13.1.2 Portrait Colour Version

13.2 PUBLIC PARTICIPATION ADS
13.2.1 Portrait Colour Version
13.2.2 Landscape Black & White Version

13.3 CAMPAIGN ADS
13.3.1 Portrait Colour Version
13.3.2 Landscape Black & White Version

THE PERFECT CAREER FOR YOU

As a truly global, world-class business, Shell is one of the world’s most successful and culturally diverse companies, located at the very heart of the energy and petrochemical business.  Not only do we have a
huge impact on global development, but we also afford international career prospects and outstanding challenges.

But don’t just take our word for it… Read on…; decide; apply. We hope to meet you one day soon!

RECENTLY QUALIFIED CA’S / AUDIT
PROFESSIONALS

Launch a niche career as a SOX 404 Team Member!

We are offering a unique opportunity to two talented graduates to develop
specialized skills critical to your upward mobility as young Finance professionals.
As a NYSE-listed company, Shell needs to comply with the Sarbanes-Oxley
legislation and these positions will be key to the achievement of SOX404
compliance within Shell South Africa.

As one of the successful candidates, you will develop expertise in internal
controls over financial reporting, aimed at SOX 404 compliance and increasing
the transparency and effectiveness of the internal control framework. You will
benefit from broad exposure to a range of business processes at all levels,
through reviewing  and test ing the  cont ro ls in  these p rocesses.

We’re on the look out for two capable, recently qualified CA’s or Audit
professionals, who have completed their Articles with a reputable firm of
auditors and accountants.  You should be strong on internal controls, systems
and procedures, boast a level of confidence with respect to interpersonal
influence, have strong customer focus, and be able to work effectively within
a team.  Knowledge of IT and particularly ERP (eg: JDE) based controls,
accounting systems, ability to plan/manage audits, will all prove valuable.

BUSINESS / OPERATIONS ANALYST
- AVIATION DIVISION

Recently qualified Graduate?

Start your career with this top challenge as you primarily manage Opex and
Capex expenditure, ensuring continuous structural cost reduction (and improving
cost performance) of various sites in the regions, and challenging the consistency
of data. You will also: · assist with Capex implementation · collate cost and
benchmark data · compile detailed managerial reports · ensure Shell Aviation
business  tool s, techn iques and relayed processes are imp lemented.

You will need to be a recent Graduate with a strong track record of the
fol lowing: · flair for organising and time management · exceptional MS Office
skills – mainly Excel · strong analytical and problem solving skills · ability to
translate data into a workable action plan · good interpersonal and team
working skil ls · flair for persuasive communication.  Knowledge of Facility
Engineering, Fuels supply and distribution logistics, and HSSE Management
will be advantageous.

E-COMMERCE FIELD IMPLEMENTER!

Anticipate an initial 6 months in Cape Town; thereafter take up permanent
post in Johannesburg.

This exciting role will see you achieving Shell’s e-Commerce targets for Online
Business in Southern Africa, ensuring full online functionality and customer
retention, and ensuring customer operating sys tems are set up correctly.
Repor ti ng l ine  i s to  the e- Commerce  Manager i n Cape Town.

Essential will be a tertiary qualification in Sales, Marketing, Computer Science
or related, OR equivalent work experience and technical training.  Your 2 - 3

years commercial/retail experience should include: · customer/e-Commerce
administration · sales and customer relationship management · conceptual
grasp of IT methodologies and PC’s
· knowledge of Internet/e-Commerce applications  · strong technical orientation
with hands-on experience of IT user problem analysis and resolution, ie:
software & hardware · strong verbal/written communication and relationship
building skills · flair for analysis, problem solving and conceptual thinking ·
a resilient, influential personality with professional self mastery · learning
development (training) & presentation skills.

SUPPLY CHAIN ANALYST
 You will deliver an in-depth financial control and analytical support function

to Shell’s Supply Chain business, rendering expert assistance on control

framework, management information, business planning and analysis, and

decision support.  You will also support the development and control of

networking/export product movements and invoicing.

Your relevant tertiary qualification and sound track record should include: ·
exertise in planning and financial analysis using Management Information

tools · knowledge of product costing, supply chain KPI development and

implementation and supply chain optimisation

· advanced proficiency in MS Of fice (especially Excel, MS Access) as well as

Management Informations Systems (ie: COGNOS) · a firm understanding of

the business value chain, cost structures and segmentation supply chain ·
virtual working skills · developed analytical abilities · f lair  for change

management.

AREA BUSINESS MANAGER: RETAIL

Drive the profitability of sales & operations for
several sites across SA!

With a view to achieving agreed sales and operations targets for a number
of key sites throughout Southern Africa – necessitating substantial travel - you
will take charge of all negotiations and key communications with dealers,
operators and other stakeholders in the region, as well as:  · implement
marketing, on- site promotions and strategic in itiatives · maximise site
profitability and performance
· manage trade debtors · promote HSSE compliance · ensure site-by-site
compliance on defined plans and controls for credit, guarantees and contracts.

To succeed in this challenging portfolio, you will need to be a strategic visionary
who champions customer focus and results delivery.  A highly mobile and
accomplished professional, you have a demonstrable track record of success
in having managed a team of retailers to achieve volume and financial targets,
preferably with several years’ experience of sales in a retailing environment.
 You have the influence and verbal finesse to represent Shell at various forums
and actively engage stakeholders. Specific competencies include:  · managing
platforms and agreements · developing site operating standards and processes
· recruitment & development · customer relationship and retail management
· site performance management and administration
· pricing · understanding the business and its competitors · brand and category
management · network performance analysis · HSSE in network operational
management · retail fundamentals and negotiation tactics  · ability to maximise
business opportunities  · flair for managing, motivating and driving people
to top performance.

Along with most appealing remuneration packages, you’ll also find challenge and reward in equal measure.

Contact our response team at Integration Resourcing by emailing your up-to-date CV to: response@i-resourcing.co.za or fax: 0866 100 357 by 20 February 2006. Pl ease state clearly the position

for which you are applying. Employment Equity appointments.

GRADUATES / DIPLOMATES!
Recently qualified with majors in Commerce or
Marketing?

Congratulations! You’ve recently achieved that hard-earned degree / diploma
…  now you can use your commercial talents to earn while you learn everything
you can about our Commercial Business – and train to become a full-fledged
Field Based Account Manager.

You’ll undergo extensive Business-to-Business sales training over a 12 month
peri od ,  at  the end o f  whi ch you’ l l  be more  than ready to :
· plan customer calls · build strong customer relations · engage in cross, range
and up-selling · learn sales & negotiation tactics ·  advise on products/services
· prepare quotations, determine operational requirements and propose win-
win solutions · review contracts, prices, credit terms/limits and debt.

And all you’ll need is your bachelor ’s degree or diploma, preferably in
Commerce, along with a genuine ambition to work, learn and succeed!
This is a non-permanent, fixed-term contract
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PARLIAMENT TO
HOST THE IPU
SEMINAR

The IPU is the world organisation of parliaments
established in 1889 with its headquarters in Geneva,
Switzerland. It is the oldest global political organisation
in the world bringing together representatives of the
full spectrum of political parties from its 148 member
parliaments

The Seminar will be addressed by the Speaker of the
National Assembly Ms Baleka Mbete, the Secretary
General of the IPU Mr Anders Johnson and other prominent
International Relations academics and senior politicians.

It is open to all interested members of the public.
However, seats are limited and will be allocated on a
first come first serve basis.

Details of the Seminar are as follows:
Date: Thursday, 12 April 2007
Venue: Imbizo Centre, Government Communication

and Information Centre, Cape Town
Time: 18h00 for 18h30

Refreshments will be served.

Enquiries and RSVPs should be forwarded to:
Nonqaba Peter on (021) 403 8095 / or Vuyiseka January on (021) 403 8179

Parliament will host a Seminar on the Inter-Parliamentary Union (IPU) aimed at informing South Africans
about the IPU and its global role of promoting democracy and strengthening the institution of parliament.
The Seminar will be hosted under the 2007 theme of Parliament
- Masijule ngengxoxo Mzantsi (Let’s deepen the debate South Africa)
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THE PERFECT CAREER FOR YOU

As a truly global, world-class business, Shell is one of the world’s most successful and culturally diverse companies, located at the very heart of the energy and petrochemical business.  Not only do we have a
huge impact on global development, but we also afford international career prospects a nd outstanding challenges.

But don’t just take our word for it… Read on…; decide; apply. We hope to meet you one day soon!

RECENTLY QUALIFIED CA’S / AUDIT
PROFESSIONALS

Launch a niche career as a SOX 404 Team Member!

We are offering a unique opportunity to two talented graduates to develop
specialized skills critical to your upward mobility as young Finance professionals.
As a NYSE-listed company, Shel l needs to comply with the Sarbanes-Oxley
legislation and these positions will be key to the achievement of SOX404
compliance within Shell South Africa.

As one of the successful candidates, you will develop expertise in internal
controls over financial reporting, aimed at SOX 404 compliance and increasing
the transparency and effectiveness of the internal control framework. You will
benefit from broad exposure to a range of business processes at all levels,
through reviewing  and test ing the  cont ro ls in  these p rocesses.

We’re on the look out for two capable, recently qualified CA’s or Audit
professionals, who have completed their Articles with a reputable firm of
auditors and accountants.  You should be strong on internal controls, systems
and procedures, boast a level of confidence with respect to interpersonal
influence, have strong customer focus, and be able to work effectively within
a team.  Knowledge of IT and particularly ERP (eg: JDE) based controls,
accounting systems, ability to plan/manage audits, will all prove valuable.

BUSINESS / OPERATIONS ANALYST
- AVIATION DIVISION

Recently qualified Graduate?

Start your career with this top challenge as you primarily manage Opex and
Capex expenditure, ensuring continuous structural cost reduction (and improving
cost performance) of various sites in the regions, and challenging the consistency
of data. You will also: · assist with Capex implementation · collate cost and
benchmark data · compile detailed managerial reports · ensure Shell Aviation
business  tool s, techn iques and relayed processes are imp lemented.

You will need to be a recent Graduate with a strong track record of the
following: · flair for organising and time management · exceptional MS Office
skills – mainly Excel · strong analytical and problem solving skills · ability to
translate data into a workable action plan · good interpersonal and team
working skills · flair for persuasive communication.  Knowledge of Facility
Engineering , Fuels supply and distribution logistics, and HSSE Management
will be advantageous.

E-COMMERCE FIELD IMPLEMENTER!

Anticipate an initial 6 months in Cape Town; thereafter take up permanent
post in Johannesburg.

This exciting role will see you achieving Shell’s e-Commerce targets for Online
Business in Southern Africa, ensuring full online functionality and customer
retention, and ensuring customer operating systems are set up correctly.
Repor ti ng l ine  i s to  the e- Commerce  Manager i n Cape Town.

Essential will be a tertiary qualification in Sales, Marketing, Computer Science
or related, OR equivalent work experience and technical training.  Your 2 - 3

years commercial/retail experience should include: · customer/e-Commerce
administration · sales and customer relationship management · conceptual
grasp of IT methodologies and PC’s
· knowledge of Internet/e-Commerce applications  · strong technical orientation
with hands-on experience of IT user problem analysis and resolution, ie:
software & hardware · strong verbal/written communication and relationship
building skills · flair for analysis, problem solving and conceptual thinking ·
a resilient, influential personality with professional self mastery · learning
development (training) & presentation skills.

SUPPLY CHAIN ANALYST
 You will deliver an in-depth financial control and analytical support function

to Shell’s Supply Chain business, rendering expert assistance on control

framework, management information, business planning and analysis, and

decision support.  You will also support the development and control of

networking/export product movements and invoicing.

Your relevant tertiary qualification and sound track record should include: ·
exertise in planning and financial analysis using Management Information

tools · knowledge of product costing, supply chain KPI development and

implementation and supply chain optimisation

· advanced proficiency in MS Of fice (especial ly Excel, MS Access) as well as

Management Informations Systems (ie: COGNOS) · a firm understanding of

the business value chain, cost structures and segmentation supply chain ·
virtual working skills · developed analytical abilities · flair  for change

management.

AREA BUSINESS MANAGER: RETAIL

Drive the profitability of sales & operations for
several sites across SA!

With a view to achieving agreed sales and operations targets for a number
of key sites throughout Southern Africa – necessitating substantial travel - you
will take charge of all negotiations and key communications with dealers,
operators and other stakeholders in the region, as well as:  · implement
marketing, on-site promotions and strategic in itiatives · maximise site
profitability and performance
· manage trade debtors · promote HSSE compliance · ensure site-by-site
compliance on defined plans and controls for credit, guarantees and contracts.

To succeed in this challenging portfolio, you will need to be a strategic visionary
who champions customer focus and results delivery.  A highly mobile and
accomplished professional, you have a demonstrable track record of success
in having managed a team of retailers to achieve volume and financial targets,
preferably with several years’ experience of sales in a retailing environment.
 You have the influence and verbal finesse to represent Shell at various forums
and actively engage stakeholders. Specific competencies include:  · managing
platforms and agreements · developing site operating standards and processes
· recruitment & development · customer relationship and retail management
· site performance management and administration
· pricing · understanding the business and its competitors · brand and category
management · network performance analysis · HSSE in network operational
management · retail fundamentals and negotiation tactics  · ability to maximise
business opportunities  · flair for managing, motivating and driving people
to top performance.

Along with most appealing remuneration packages, you’ll also find challenge and reward in equal measure.

Contact our response team at Integration Resourcing by emailing your up-to-date CV to: response@i-resourcing.co.za or fax : 0866 100 357 by 20 February 2006. Pl ease state clearly the position

for which you are applying. Employment Equity appointments.

GRADUATES / DIPLOMATES!
Recently qualified with majors in Commerce or
Marketing?

Congratulations! You’ve recently achieved that hard-earned degree / diploma
…  now you can use your commercial talents to earn while you learn everything
you can about our Commercial Business – and train to become a full-fledged
Field Based Account Manager.

You’ll undergo extensive Business-to-Business sales training over a 12 month
peri od ,  at  the end o f  whi ch y ou’ l l  be more  than ready to :
· plan customer calls · build strong customer relations · engage in cross, range
and up-selling · learn sales & negotiation tactics ·  advise on products/services
· prepare quotations, determine operational requirements and propose win-
win solutions · review contracts, prices, credit terms/limits and debt .

And all you’ll need is your bachelor’s degree or diploma, preferably in
Commerce, along with a genuine ambition to work , learn and succeed!
This is a non-permanent, fixed-term contract
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PARLIAMENT TO
HOST THE IPU
SEMINAR

The IPU is the world organisation of parliaments
established in 1889 with its headquarters in Geneva,
Switzerland. It is the oldest global political organisation
in the world bringing together representatives of the
full spectrum of political parties from its 148 member
parliaments

The Seminar will be addressed by the Speaker of the
National Assembly Ms Baleka Mbete, the Secretary
General of the IPU Mr Anders Johnson and other prominent
International Relations academics and senior politicians.

It is open to all interested members of the public.
However, seats are limited and will be allocated on a
first come first serve basis.

Details of the Seminar are as follows:
Date: Thursday, 12 April 2007
Venue: Imbizo Centre, Government Communication

and Information Centre, Cape Town
Time: 18h00 for 18h30

Refreshments will be served.

Enquiries and RSVPs should be forwarded to:
Nonqaba Peter on (021) 403 8095 / or Vuyiseka January on (021) 403 8179

Parliament will host a Seminar on the Inter-Parliamentary Union (IPU) aimed at informing South Africans
about the IPU and its global role of promoting democracy and strengthening the institution of parliament.
The Seminar will be hosted under the 2007 theme of Parliament
- Masijule ngengxoxo Mzantsi (Let’s deepen the debate South Africa)
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THE PERFECT CAREER FOR YOU

As a truly global, world-class business, Shell is one of the world’s most successful and culturally diverse companies, located at the very heart of the energy and petrochemical business.  Not only do we have a
huge impact on global development,  but we also afford international career prospects and outstanding challenges.

But don’t just take our word for it… Read on…; decide; apply. We hope to meet you one day soon!

RECENTLY QUALIFIED CA’S / AUDIT
PROFESSIONALS

Launch a niche career as a SOX 404 Team Member!

We are offering a uni que oppor tunity  to two talented gra duates  to develop
specialized skills critical to your upward mobility as young Finance professionals.
As a NYSE-lis ted com pany, Shell n eeds  to comply with the  Sarbanes-Oxley
legislation and  thes e pos itions  will be  key to the  achiev ement o f S OX404
compliance within Shell South Africa.

As one  of t he s uccessful candidates, you wi l l develop e xpertis e in i ntern al
controls over financial reporting, aimed at SOX 404 compliance and increasing
the transparency and effectiveness of the internal control framework. You will
benefi t f rom broad exposure t o a  range of bus iness processes at a ll levels,
thr oug h revie wi ng  an d te st in g the  cont ro ls in  th ese p rocesse s.

We’re on the look out for two capabl e, recently  qualif ied CA’s or Audit
professionals, wh o hav e completed th eir Art icles  wi th a r eputable fi rm of
auditors and accountants .  You should be strong on internal control s, systems
and proc edures , boa st a  level of c onfidence wi th res pect to int erpersonal
influence, have strong customer focus, and be able to work effectively within
a team .  Knowl edge of IT and parti cula rly  ERP (eg: JDE) based controls ,
accounting systems, ability to p lan/manage audits, w ill all prove valuable.

BUSINESS / OPERATIONS ANALYST
- AVIATION DIVISION

Recently qualified Graduate?

Start your career with this top challenge as you primarily manage Opex and
Capex expenditure, ensuring continuous structural cost reduction (and improving
cost performance) of various sites in the regions, and challenging the consistency
of data. You will also: · assist with Capex implementation · collate cost and
benchmark data · compile detailed managerial reports · ensure Shell Aviation
business tool s, techn iques and relay ed processe s are imp lement ed.

You wil l need to be a recent Gra duate with a strong tra ck record of the
following: · flair for organising and time management · exceptional MS Office
skills  – mainly  Excel · strong analytical and prob lem solving skills · ability  to
translate data  int o a  workable action  plan · good  interp ersonal and  team
working s kills  · fla ir f or persuasive communication.  K nowledge of F acility
Engineering, F uels supply  and dis tribution logis tics, and HSSE Management
will be advantageous.

E-COMMERCE FIELD IMPLEMENTER!

Antic ipate a n initia l 6 months in Cape Town; th ereafter take up pe rmanent
post in Johannesburg.

This exciting role will see you achieving Shell’s e-Commerce targets for Online
Business in Southern A frica, ensuring full online functionality and c ustomer
retenti on, and ens uring  customer opera ting  systems are se t up corr ectly.
Repo r ti ng l in e  i s to  the e-Co mme rce  Man ag er i n Cap e To wn .

Essential will be a tertiary qualification in Sales, Marketing, Computer Science
or related, OR equivalent work experience and technical training.  Your 2 - 3

years commercial/retail experience should include: · customer/e-Commerce
administration · sales and customer rel ationship management · conceptual
grasp of IT methodologies and PC’s
· knowledge of Internet/e-Commerce applications  · strong technical orientation
with hands -on ex perience of IT  user probl em ana lysis and res olut ion, ie:
software & hardware · strong verbal/written communication and relationship
building  skills  · fla ir for analysis, problem solving and conceptual thinking ·
a resilient, in fluential pers onal ity  with prof essional  self ma stery  · lea rning
development (training) & presentation skills .

SUPPLY CHAIN ANALYST
 You will deliver an in-depth financial control  and analytical support function

to Shell’s Supply  Chain business, rendering expert assistance on control

framework , management information, business planning and analysis, and

decision support.  You will also support the development and control of

networking/export product movements  and invoicing.

Your relevant tert iary qualification a nd sound tr ack rec ord should include: ·
exertise in  pla nning an d fi nancial analysis us ing Management In form ation

tool s · know ledge of produ ct c osting , su pply  chain KPI de velopment and

implementation and supply chain optimisation

· advanced proficiency in MS Office (especially  Excel, MS Access) as well as

Management Inf ormations  Systems (ie: COGNOS) · a firm understa nding of

the bus ines s value c hain, c ost s tructures  and segmentation s upply cha in ·
virtual working skills  · developed analy tica l abilities  · flai r  for change

management.

AREA BUSINESS MANAGER: RETAIL

Drive the profitability of sales & operations for
several sites across SA!

With a  view to achieving agreed sales  and operations  targets for a number
of key sites throughout Southern Africa – necessitating substantial travel - you
will t ake cha rge o f a ll ne goti ations  and ke y communications  with d ealers ,
operators  and  other  stakehol ders  in the region, as well as :  · implem ent
marketing, on-s ite prom otions  and strategic  in itiativ es · maximi se site
profitability  and performance
· ma nage trade debtors  · prom ote HS SE compliance · ens ure s ite- by-site
compliance on defined plans and controls for credit, guarantees and contracts.

To succeed in this challenging portfolio, you will  need to be a strategic visionary
who c hampions  customer f ocus and res ults deli very.  A h ighl y m obile a nd
accomplished professional, you have a demonstrable track record of success
in having managed a team of retailers to achieve volume and financial targets,
preferably with several years’ experience of sales  in a retailing environment.
 You have the influence and verbal finesse to represent Shell at various forums
and actively engage stakeholders. Specific competencies include:  · managing
platforms and agreements · developing site operating standards and processes
· recruitment & development · customer relationship and retail management
· site performance management and administration
· pricing · understanding the business and its competitors · brand and category
management · network performance analysis · HSSE in network operational
management · retail fundamentals and negotiation tactics  · ability to maximise
business opportuni ties  · fla ir for managing, m otivating a nd dri ving peop le
to top performance.

Along with most  appealing remuneration packages, you’ ll also find challenge and reward in equal measure.

Contact our response team at Integration Resourcing by emailing your up-to-date CV to: response@i-resourcing.co.za or fax:  0866 100 357 by 20 February 2006. Please state clearly the position

for which you are applying. Employment Equity appointments.

GRADUATES / DIPLOMATES!
Recently qualified with majors in Commerce or
Marketing?

Congratulations! You’ve recently achieved that hard-earned degree / diploma
…  now you can use your commercial talents to earn while you learn everything
you can about our Commercial Business – and train to become a full-fledged
Field Based Account Manager.

You’ll undergo extensive Business-to-Business sales  training over a 12 month
peri od ,  at  the en d  o f  wh i ch  yo u’ l l  be mo re  than  read y to :
· plan customer call s · build strong customer relations · engage in cross, range
and up-selling · learn sales & negotiation tactics ·  advise on products/services
· prepare quotations, determine operational requirements  and propose win-
win solutions · review contrac ts, pric es, credit terms /lim its and deb t.

And all you’ll need is your bachelor’ s degree or diplom a, preferabl y in
Commerce, along with a genuine ambit ion to work , learn and succeed!
This is a non-permanent, fixed-term contract

13. ADVERTISMENTS

Advertisments | Recruitment Ads XX

13.1 RECRUITMENT ADS
13.1.2 Portrait Colour Version

13. ADVERTISMENTS

Advertisments | Public Participation Ads XX

13.2 PUBLIC PARTICIPATION ADS
13.2.1 Portrait Colour Version

13. ADVERTISMENTS

Advertisments  | Public Participat ion Ads XX

13.2 PUBLIC PARTICIPATION ADS
13.2.2 Landscape Black & White Version

13. ADVERTISMENTS

Advertisments | Campaign Ads XX

13.3 CAMPAIGN ADS
13.3.1 Portrait Colour Version

Note: Logo always
appear at the top right.
Use 0.5pt lines to
divide sections.
Black or coloured bar
at the left hand side.

HEADLINE AND LOGO AREA

INTRODUCTORY PARAGRAPH

CAREER LISTINGS

CONTACT DETAILS

HEADLINE AND LOGO AREA

INTRODUCTORY PARAGRAPH

CAREER LISTINGS

CONTACT DETAILS

HEADLINE
Dax Bold All Caps
Colour: 0c 75m 100y 0k
Alignment: Left
Leading: 115%
Kerning: 0% em

INTRODUCTION PARAGRAPH
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

CAREER LISTINGS - Headings
Dax Bold All Caps
Colour: 66c 0m 100y 25k
Alignment: Left
Leading: 105%
Kerning: 0% em

CAREER LISTINGS - Body
Dax Light Sentence Case
Colour: Black
Alignment: Left
Leading: 130%
Kerning: 0% em

CONTACT DETAILS
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 115%
Kerning: 0% em

HEADLINE
Dax Bold All Caps
Colour: 0c 75m 100y 0k
Alignment: Left
Leading: 110%
Kerning: 0% em

INTRODUCTION PARAGRAPH
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

CAREER LISTINGS - Headings
Dax Light Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

CONTACT DETAILS
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

HEADLINE AND LOGO AREA

INTRODUCTORY PARAGRAPH

BODY

CONTACT DETAILS

HEADLINE AND LOGO AREA

INTRODUCTORY PARAGRAPH

BODY

CONTACT DETAILS

13. ADVERTISMENTS

Advertisments | Campaign Ads XX

13.3 CAMPAIGN ADS
13.3.2 Landscape Black & White Version

HEADLINE AND LOGO AREA

INTRODUCTORY PARAGRAPH

BODY COPY

CONTACT DETAILS

CAMPAIGN PICTURE

HEADLINE AND LOGO AREA

INTRODUCTORY PARAGRAPH

CONTACT DETAILS

BODY COPY AND
CAMPAIGN PICTURE

HEADLINE
Dax Bold All Caps
Colour: Black
Alignment: Left
Leading: 110%
Kerning: 0% em

INTRODUCTION PARAGRAPH
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 110%
Kerning: 1% em

CAREER LISTINGS - Headings
Dax Bold All Caps
Colour: Black
Alignment: Left
Leading: 100%
Kerning: 0% em

CAREER LISTINGS - Sub Headings
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 110%
Kerning: 1% em

CAREER LISTINGS - Body
Dax Light Sentence Case
Colour: Black
Alignment: Left
Leading: 145%
Kerning: 2% em

CONTACT DETAILS
Dax Regular Sentence Case
Colour: Black
Alignment: Left
Leading: 150%
Kerning: 2% em

HEADLINE
Dax Bold All Caps
Colour: Black
Alignment: Left
Leading: 110%
Kerning: 0% em

INTRODUCTION PARAGRAPH
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

CAREER LISTINGS - Headings
Dax Light Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

CONTACT DETAILS
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

HEADLINE
Dax Bold All Caps
Colour: 0c 75m 100y 0k
Alignment: Left
Leading: 115%
Kerning: 0% em

INTRODUCTION PARAGRAPH
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

CAREER LISTINGS - Headings
Dax Bold All Caps
Colour: 66c 0m 100y 25k
Alignment: Left
Leading: 100%
Kerning: 0% em

CAREER LISTINGS - Body
Dax Light Sentence Case
Colour: Black
Alignment: Left
Leading: 100%
Kerning: 0% em

CONTACT DETAILS
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 115%
Kerning: 0% em

HEADLINE
Dax Bold All Caps
Colour: Black
Alignment: Left
Leading: 115%
Kerning: 0% em

INTRODUCTION PARAGRAPH
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 105%
Kerning: 0% em

CAREER LISTINGS - Headings
Dax Bold All Caps
Colour: Black
Alignment: Left
Leading: 100%
Kerning: 0% em

CAREER LISTINGS - Body
Dax Light Sentence Case
Colour: Black
Alignment: Left
Leading: 100%
Kerning: 0% em

CONTACT DETAILS
Dax Medium Sentence Case
Colour: Black
Alignment: Left
Leading: 115%
Kerning: 0% em

Note: Logo always
appear at the top right.
Use 0.5pt lines to
divide sections.
Black or coloured bar
at the left hand side.

Note: Logo always
appear at the top right.
Use 0.5pt lines to
divide sections.
Black or coloured bar
at the left hand side.

Note: Logo always
appear at the top right.
Use 0.5pt lines to
divide sections.
Black or coloured bar
at the left hand side.

Note: Logo always
appear at the top right.
Use 0.5pt lines to
divide sections.
Black or coloured bar
at the left hand side.

Note: Logo always
appear at the top right.
Use 0.5pt lines to
divide sections.
Black or coloured bar
at the left hand side.

LOGISTICS CO-ORDINATOR
In this newly created position, your excellent
organisational skills are needed to plan, co-ordinate,
implement and control the efficient and cost effective
procurement, storage and supply of raw materials,
to optimise plant availability and the production plan
for the purpose of achieving business goals.

Your key responsibilities:  • Ensure the raw materials
delivery plan is available daily and executed timeously
 • Allocate resources according to the raw materials
delivery plan  • Adhere to administrative procedures
and systems  • Efficient handling and storage of
stock, stock rotation  • Effective utilisation of storage
facilities to ensure adequate stock availability at all
times  • Staff management and development
• Promotion of a safe and healthy work environment
 • Managing budgets

Requirements for the position:  • A relevant B Degree
or National Diploma
• At least 4 years experience in a logistics or production
environment with supervisory/line management
experience  • Proven people management skills  •
PC literacy (SAP experience will be advantageous)

BREWING TECHNICIAN OPERATOR
Your key responsibilities: • Ensure the operation of
the brewing and associated process areas  • The
execution of quality control checks and analyses  •
Coaching of other team members  • Supporting the
Brewing Technician Artisan in carrying out asset care
activities. To this end, you will:  • Optimise plant and
process performance • Operate the Brewhouse plant
and process  • Operate the beverage fermentation
plant and process and • Operate the beverage filtration
plant and process.

Requirements for the position:  • A relevant formal
tertiary qualification
• 2 – 5 years experience in a manufacturing/process
control environment, ideally in foods or FMCG products
 • PC literacy  • A logical, analytical prob lem solver
who can operate in an unstructured environment
• A strong team player with initiative • High energy
levels and a desire to achieve  • You must also be
prepared to work shifts.

Attractive remuneration packages are on offer.
Kindly forward your CV to Integration Resourcing on either
E-mail:  response@i-resourcing.co.za or fax 0866 100357.
Closing date: 24 July 2006. Enquiries 021 689 5180.
The appointment will be made in line with our employment equity strategy.

Our people are our enduring advantage • Accountability
is clear and personal • We work and win in teams
We understand and respect our customers and
consumers • Our reputation is indivisible

LOGISTICS CO-ORDINATOR
In this newly created position, your excellent
organisational skills are needed to plan, co-ordinate,
implement and control the efficient and cost effective
procurement, storage and supply of raw materials,
to optimise plant availability and the production plan
for the purpose of achieving business goals.

Your key responsibilities:  • Ensure the raw materials
delivery plan is available daily and executed timeously
 • Allocate resources according to the raw materials
delivery plan  • Adhere to administrative procedures
and systems  • Efficient handling and storage of
stock, stock rotation

 BREWING TECHNICIAN OPERATOR
Your key responsibilities: • Ensure the operation of
the brewing and associated process areas  • The
execution of quality control checks and analyses  •
Coaching of other team members  • Supporting the
Brewing Technician Artisan in carrying out asset care
activities. To this end, you will:  • Optimise plant and
process performance • Operate the Brewhouse plant
and process  • Operate the beverage fermentation
plant and process and • Operate the beverage filtration
plant and process.

Requirements for the position:  • A relevant formal
tertiary qualification

The South African Breweries Limited is one of the world’s top Brewing companies. We seek to
create an environment in which all individuals and teams may develop their full potential for
the benefit of themselves and the company. Dynamic individuals are invited to apply for the
following positions at Newlands Brewery. The South African Breweries Limited is one of the
world’s top Brewing companies.

THE PERFECT CAREER
FOR YOU

PARLIAMENT TO
HOST THE IPU
SEMINAR

The IPU is the worl d organi sati on of par liaments
established in 1889 with its headquarters in Geneva,
Switzerland. It is the oldest global political organisation
in the world bringing together representatives of the
full spectrum of political parties from its 148 member
parliaments

The Seminar will be addressed by the Speaker of the
National Assembly Ms Baleka Mbete, the Secretary
General of the IPU Mr Anders Johnson and other prominent
International Relations academics and senior politicians.

It is open to all interested members of the public .
However, seats are limited and will be allocated on a
first come first serve basis.

Details of the Seminar are as follows:
Date: Thursday, 12 April 2007
Venue: Imbizo Centre, Government Communication

and Information Centre, Cape Town
Time: 18h00 for 18h30

Refreshments will be served.

Enquiries and RSVPs should be forwarded to:
Nonqaba Peter on (021) 403 8095 / or Vuyiseka January on (021) 403 8179

Parliament will host a Seminar on the Inter-Parliamentary Union (IPU) aimed at informing South Africans
about the IPU and its global role of promoting democracy and strengthening the institution of parliament.
The Seminar will be hosted under the 2007 theme of Parliament
- Masijule ngengxoxo Mzantsi (Let’s deepen the debate South Africa)
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THE PERFECT CAREER FOR YOU

As a truly global, world-class business, Shell is one of the world’s most successful and culturally diverse companies, located at the very heart of the energy and petrochemical business.  Not only do we have a
huge impact on global development, but we also afford international career prospects and outstanding challenges.

But don’t just take our word for it… Read on…; decide; apply. We hope to meet you one day soon!

RECENTLY QUALIFIED CA’S / AUDIT
PROFESSIONALS

Launch a niche career as a SOX 404 Team Member!

We are offering a uni que oppor tunity  to two talented graduates to develop
specialized skills critical to your upward mobility as young Finance professionals.
As a NYSE-lis ted company, Shell n eeds  to c omply with the  Sa rbanes-Oxley
legislation and  thes e pos itions  will be  key to the  achievement of S OX404
compliance within Shell South Africa.

As one  of t he s uccessful candidates , you wi ll d evelop e xpertis e in i ntern al
controls over financial reporting, aimed at SOX 404 compliance and increasing
the transparency and effectiveness of the internal control framework. You will
benefi t f rom broad exposure to a  range of bus iness processes at a ll levels,
thro ug h revie wi ng  an d test in g the  co nt ro ls in  th ese p rocesses.

We’re on the look out for two capabl e, recently  qualif ied CA’s or Audit
professionals , wh o ha ve completed th eir Art icles  wi th a repu table fi rm of
auditors and accountants.  You should be strong on internal controls, systems
and pr ocedures , boa st a  level o f confidenc e wi th re spect to interp ersonal
influence, have strong customer focus, and be able to work effectively within
a te am.  Knowl edge of IT and parti cula rly  ERP (eg: JDE) based controls ,
accounting s ystems, ability to p lan/manage audits, w ill all prove valuable.

BUSINESS / OPERATIONS ANALYST
- AVIATION DIVISION

Recently qualified Graduate?

Start your career with this top challenge as you primarily manage Opex and
Capex expenditure, ensuring continuous structural cost reduction (and improving
cost performance) of various sites in the regions, and challenging the consistency
of data. You will also: · assist with Capex implementation · collate cost and
benchmark data · compile detailed managerial reports · ensure Shell Aviation
busine ss tool s, techn iques and relay ed pr ocesses are imp lemented.

You wil l need to be a recent Gra duat e with a strong tra ck record of the
following: · flair for organising and time management · exceptional MS Office
skills  – mainly  Excel · strong analytical and problem solving skills  · ability  to
translate da ta into a  workable action  plan · good  interpersonal and  team
working s kil ls · fla ir f or persuasive c ommunication.  K nowledge of F acility
Engineering, F uels supply  and dis tribution lo gis tics, and HSS E Management
will be advantageous.

E-COMMERCE FIELD IMPLEMENTER!

Antic ipate an initia l 6 months in Cape Town; th ereafter take up pe rmanent
post in Johannesburg.

This exciting role will see you achieving Shell’s e-Commerce targets for Online
Business in Southern A frica, ensuring full online functionality and c ustomer
retention, and ens uring  cus tomer opera ting  systems are set up c orrec tly.
Repo r ti ng l in e  i s to  the e-Co mme rce  Man ag er i n Cap e Town .

Essential will be a tertiary qualification in Sales, Marketing, Computer Science
or related, OR equivalent work experience and technical training.  Your 2 - 3

years commercial/retail experience should include: · customer/e-Commerce
administration · sales  and customer rel ationship management · conceptual
grasp of IT methodologies and PC’s
· knowledge of Internet/e-Commerce applications  · strong technical orientation
with hands -on ex perience of IT  user probl em ana lysis and res olut ion, ie:
software & hardware · strong verbal/written communication and relationship
building  skills  · fla ir for analysis, problem solving and conceptual thinking ·
a res ilient, in fluential pers onal ity  with pro fessional  self ma stery  · learning
development (training) & presentation skills .

SUPPLY CHAIN ANALYST
 You will deliver an in-depth financial control  and analytical support function

to Shell’s Supply  Chain business, rendering expert assista nce on control

framework , management information, business planning and analysis, and

decision support.  You will also support the development and control  of

networking/export product movements  and invoicing.

Your rel evant t ertiary qualification a nd sound tra ck record s hould include: ·
exertise in  pla nning an d fi nancial analysis us ing Ma nagement In form ation

tools · know ledge of produ ct c osting , su pply  chain KPI dev elopment and

implementation and supply chain optimisation

· advanced proficiency in MS Office (especially  Excel, MS Access) as well as

Management Inf ormations  Systems (ie: COGNOS) · a firm understanding of

the bus iness value c hain, c ost structures  and segmenta tion s upply cha in ·
virtual working skills  · developed analy tica l abilitie s · f lai r  for change

management.

AREA BUSINESS MANAGER: RETAIL

Drive the profitability of sales & operations for
several sites across SA!

With a  view to achieving agreed s ales and operations  targets  for a number
of key sites throughout Southern Africa – necessitating substantial travel - you
will t ake cha rge of a ll negoti ations  and ke y com munications  with d ealers,
operators  and  other  stakehol ders  in the region, as well as :  · implem ent
marketing, on-s ite pr omotions  and strategic  in itia tive s · maximise site
profitability  and performance
· ma nage trade debtors  · prom ote HS SE com pliance · ens ure s ite- by-s ite
compliance on defined plans and controls for credit, guarantees and contracts.

To succeed in this challenging portfolio, you will need to be a strategic visionary
who c hampions  customer f ocus and results deli very.  A h ighl y m obile a nd
accomplished professional, you have a demonstrable track record of success
in having managed a team of retailers to achieve volume and financial targets,
preferably with several years’ experience of sales in a retailing environment.
 You have the influence and verbal finesse to represent Shell at various forums
and actively engage stakeholders. Specific competencies include:  · managing
platforms and agreements · developing site operating standards and processes
· recruitment & development · customer relationship and retail management
· site performance management and administration
· pricing · understanding the business and its competitors · brand and category
management · network performance analysis · HSSE in network operational
management · retail fundamentals and negotiation tactics  · ability to maximise
busines s opportuni ties  · fla ir for managing, m otivating a nd dri ving peop le
to top performance.

Along with most appealing remuneration packages, you’ll also find challenge and reward in equal measure.

Contact our resp onse team at Integration Resourcing by emailing your up-to-date CV to: resp onse@i-resourcing.co.za or fax: 0866 100 357 by 20 February 2006. Please state clearly the position

for which you are applying. Employment Equity appointments.

GRADUATES / DIPLOMATES!
Recently qualified with majors in Commerce or
Marketing?

Congratulations! You’ve recently achieved that hard-earned degree / diploma
…  now you can use your commercial talents to earn while you learn everything
you can about our Commercial Business – and train to become a full- fledged
Field Based Account Manager.

You’ll undergo extensive Business-to-Business sales training over a 12 month
peri od ,  at  the en d o f  wh i ch  yo u’ l l  be mo re  than  re ad y to :
· plan customer calls · build strong customer relations · engage in cross, range
and up-selling · learn sales & negotiation tactics ·  advise on products/services
· prepare quotations, determine operational requirements  and propose win-
win solutions · revi ew contrac ts, pric es, credit terms /lim its and debt.

And all you’ll need is your bachelor ’s degr ee or diplom a, preferabl y in
Commerc e, along with a genuine ambit ion to work, learn and succeed!
This is a non-permanent, fixed-term contract
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PARLIAMENT
TO HOST THE
IPU SEMINAR
Parliament will host a Seminar on the Inter-Parliamentary Union (IPU) aimed at
informing South Africans about the IPU and its global role of promoting democracy
and strengthening the institution of parliament. The Seminar will be hosted under
the 2007 theme of Parliament
- Masijule ngengxoxo Mzantsi (Let’s deepen the debate South Africa)

The IPU is the world organisation of parliaments established in 1889 with its headquarters
in Geneva, Switzerland. It is the oldest global political organisation in the world bringing
together representatives of the full spectrum of political parties from its 148 member
parliaments

The Seminar will be addressed by the Speaker of the National Assembly Ms Baleka Mbete,
the Secretary General of the IPU Mr Anders Johnson and other prominent International
Relations academics and senior politicians.

It is open to all interested members of the public.  However, seats are limited and will
be allocated on a first come first serve basis.

Details of the Seminar are as follows:
Date: Thursday, 12 April 2007
Venue: Imbizo Centre, Government Communication and Information Centre, Cape Town
Time: 18h00 for 18h30

Refreshments will be served.

Enquiries and RSVPs should be forwarded to:
Nonqaba Peter on (021) 403 8095 / or Vuyiseka January on (021) 403 8179
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PARLIAMENT TO
HOST THE IPU
SEMINAR

The IPU is the worl d organi sati on of par liaments
established in 1889 with its headquarters in Geneva,
Switzerland. It is the oldest global political organisation
in the world bringing together representatives of the
full spectrum of political parties from its 148 member
parliaments

The Seminar will be addressed by the Speaker of the
National Assembly Ms Baleka Mbete, the Secretary
General of the IPU Mr Anders Johnson and other prominent
International Relations academics and senior politicians.

It is open to all interested members of the public .
However, seats are limited and will be allocated on a
first come first serve basis.

Details of the Seminar are as follows:
Date: Thursday, 12 April 2007
Venue: Imbizo Centre, Government Communication

and Information Centre, Cape Town
Time: 18h00 for 18h30

Refreshments will be served.

Enquiries and RSVPs should be forwarded to:
Nonqaba Peter on (021) 403 8095 / or Vuyiseka January on (021) 403 8179

Parliament will host a Seminar on the Inter-Parliamentary Union (IPU) aimed at informing South Africans
about the IPU and its global role of promoting democracy and strengthening the institution of parliament.
The Seminar will be hosted under the 2007 theme of Parliament
- Masijule ngengxoxo Mzantsi (Let’s deepen the debate South Africa)
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THE PERFECT CAREER FOR YOU

As a truly global, world-class business, Shel l is one of the world’s most successful and culturally diverse companies, located at the very heart of the energy and petrochemi cal business.  Not only do we have a
huge impact on global development, but we also afford international career prospects and outstanding challenges.

But don’t just take our word for it… Read on…; decide; apply. We hope to meet you one day soon!

RECENTLY QUALIFIED CA’S / AUDIT
PROFESSIONALS

Launch a niche career as a SOX 404 Team Member!

We are offering a unique opportunity to two talented graduates to develop
specialized skills critical to your upward mobility as young Finance professionals.
As a NYSE-listed company, Shell needs to comply with the Sarbanes-Oxley
legislation and these positions will be key to the achievement of SOX404
compliance within Shell South Africa.

As one of the successful candidates, you will develop expertise in internal
controls over financial reporting, aimed at SOX 404 compliance and increasing
the transparency and effectiveness of the internal control framework. You will
benefit from broad exposure to a range of business processes at all levels,
through reviewing  and test ing the  cont ro ls in  these p rocesses.

We’re on the look out for two capable, recently qualified CA’s or Audit
professionals, who have completed their Articles with a reputable firm of
auditors and accountants.  You should be strong on internal controls, systems
and procedures, boast a level of confidence with respect to interpersonal
influence, have strong customer focus, and be able to work effectively within
a team.  Knowledge of IT and particularly ERP (eg: JDE) based controls,
accounting systems, ability to plan/manage audits, will all prove valuable.

BUSINESS / OPERATIONS ANALYST
- AVIATION DIVISION

Recently qualified Graduate?

Start your career with this top challenge as you primarily manage Opex and
Capex expenditure, ensuring continuous structural cost reduction (and improving
cost performance) of various sites in the regions, and challenging the consistency
of data. You will also: · assist with Capex implementation · collate cost and
benchmark data · compile detailed managerial reports · ensure Shell Aviation
business  tool s, techn iques and relayed processes are imp lemented.

You will need to be a recent Graduate with a strong track record of the
following: · flair for organising and time management · exceptional MS Office
skills – mainly Excel · strong analytical and problem solving skills · ability to
translate data into a workable action plan · good interpersonal and team
working skil ls · flair for persuasive communication.  Knowledge of Facility
Engineering, Fuels supply and distribution logistics, and HSSE Management
will be advantageous.

E-COMMERCE FIELD IMPLEMENTER!

Anticipate an initial 6 months in Cape Town; thereafter take up permanent
post in Johannesburg.

This exciting role will see you achieving Shell’s e-Commerce targets for Online
Business in Southern Africa, ensuring full online functionality and customer
retention, and ensuring customer operating sys tems are set up correctly.
Repor ti ng l ine  i s to  the e-Commerce  Manager i n Cape Town.

Essential will be a tertiary qualification in Sales, Marketing, Computer Science
or related, OR equivalent work experience and technical training.  Your 2 - 3

years commercial/retail experience should include: · customer/e-Commerce
administration · sales and customer relationship management · conceptual
grasp of IT methodologies and PC’s
· knowledge of Internet/e-Commerce applications  · strong technical orientation
with hands-on experience of IT user problem analysis and resolution, ie:
software & hardware · strong verbal/written communication and relationship
building skills · flair for analysis, problem solving and conceptual thinking ·
a resilient, influential personality with professional self mastery · learning
development (training) & presentation skills.

SUPPLY CHAIN ANALYST
 You will deliver an in-depth financial control and analytical support function

to Shell’s Supply Chain business, rendering expert assistance on control

framework, management information, business planning and analysis, and

decision support.  You will also support the development and control of

networking/export product movements and invoicing.

Your relevant tertiary qualification and sound track record should include: ·
exertise in planning and financial analysis using Management Information

tools · knowledge of product costing, supply chain KPI development and

implementation and supply chain optimisation

· advanced proficiency in MS Of fice (especially Excel, MS Access) as well as

Management Informations Systems (ie: COGNOS) · a firm understanding of

the business value chain, cost structures and segmentation supply chain ·
virtual working skills · developed analytical abilities · f lair  for change

management.

AREA BUSINESS MANAGER: RETAIL

Drive the profitability of sales & operations for
several sites across SA!

With a view to achieving agreed sales and operations targets for a number
of key sites throughout Southern Africa – necessitating substantial travel - you
will take charge of all negotiations and key communications with dealers,
operators and other stakeholders in the region, as well as:  · implement
marketing, on-site promotions and strategic in itiatives · maximise site
profitability and performance
· manage trade debtors · promote HSSE compliance · ensure site-by-site
compliance on defined plans and controls for credit, guarantees and contracts.

To succeed in this challenging portfolio, you will need to be a strategic visionary
who champions customer focus and results delivery.  A highly mobile and
accomplished professional, you have a demonstrable track record of success
in having managed a team of retailers to achieve volume and financial targets,
preferably with several years’ experience of sales in a retailing environment.
 You have the influence and verbal finesse to represent Shell at various forums
and actively engage stakeholders. Specific competencies include:  · managing
platforms and agreements · developing site operating standards and processes
· recruitment & development · customer relationship and retail management
· site performance management and administration
· pricing · understanding the business and its competitors · brand and category
management · network performance analysis · HSSE in network operational
management · retail fundamentals and negotiation tactics  · ability to maximise
business opportunities  · flair for managing, motivating and driving people
to top performance.

Along with most appealing remuneration packages, you’ll also find challenge and reward in equal measure.

Contact our response team at Integration Resourcing by emailing your up-to-date CV to: response@i-resourcing.co.za or fax: 0866 100 357 by 20 February 2006. Pl ease state clearly the position

for which you are applying. Employment Equity appointments.

GRADUATES / DIPLOMATES!
Recently qualified with majors in Commerce or
Marketing?

Congratulations! You’ve recently achieved that hard-earned degree / diploma
…  now you can use your commercial talents to earn while you learn everything
you can about our Commercial Business – and train to become a full-fledged
Field Based Account Manager.

You’ll undergo extensive Business-to-Business sales training over a 12 month
peri od ,  at  the end o f  whi ch you’ l l  be more  than ready to :
· plan customer calls · build strong customer relations · engage in cross, range
and up-selling · learn sales & negotiation tactics ·  advise on products/services
· prepare quotations, determine operational requirements and propose win-
win solutions · review contracts, prices, credit terms/limits and debt.

And all you’ll need is your bachelor ’s degree or diploma, preferably in
Commerce, along with a genuine ambition to work, learn and succeed!
This is a non-permanent, fixed-term contract
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PARLIAMENT TO
HOST THE IPU
SEMINAR

The IPU is the world organisation of parliaments
established in 1889 with its headquarters in Geneva,
Switzerland. It is the oldest global political organisation
in the world bringing together representatives of the
full spectrum of political parties from its 148 member
parliaments

The Seminar will be addressed by the Speaker of the
National Assembly Ms Baleka Mbete, the Secretary
General of the IPU Mr Anders Johnson and other prominent
International Relations academics and senior politicians.

It is open to all interested members of the public.
However, seats are limited and will be allocated on a
first come first serve basis.

Details of the Seminar are as follows:
Date: Thursday, 12 April 2007
Venue: Imbizo Centre, Government Communication

and Information Centre, Cape Town
Time: 18h00 for 18h30

Refreshments will be served.

Enquiries and RSVPs should be forwarded to:
Nonqaba Peter on (021) 403 8095 / or Vuyiseka January on (021) 403 8179

Parliament will host a Seminar on the Inter-Parliamentary Union (IPU) aimed at informing South Africans
about the IPU and its global role of promoting democracy and strengthening the institution of parliament.
The Seminar will be hosted under the 2007 theme of Parliament
- Masijule ngengxoxo Mzantsi (Let’s deepen the debate South Africa)
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THE PERFECT CAREER FOR YOU

As a truly global, world-class business, Shell is one of the world’s most successful and culturally diverse companies, located at the very heart of the energy and petrochemical business.  Not only do we have a
huge impact on global development, but we also afford international career prospects and outstanding challenges.

But don’t just take our word for it… Read on…; decide; apply. We hope to meet you one day soon!

RECENTLY QUALIFIED CA’S / AUDIT
PROFESSIONALS

Launch a niche career as a SOX 404 Team Member!

We are offering a uni que oppor tunity  to two talented graduates to develop
specialized skills critical to your upward mobility as young Finance professionals.
As a NYSE-listed company, Shel l needs  to comply with the  Sa rbanes-Oxley
legislation and  thes e pos itions  will be  key to the  achievement o f S OX404
compliance within Shell South Africa.

As one  of t he s uccessful candidates, you wi ll d evelop ex pertis e in i ntern al
controls over financial reporting, aimed at SOX 404 compliance and increasing
the transparency and effectiveness of the internal control framework. You will
benefi t f rom broad exposure t o a  range of bus iness processes at a ll levels,
thr oug h re vie wi ng  an d test in g the  co nt ro ls in  th ese p ro cesses.

We’re on the look out for two capabl e , recently  qualif ied CA’s or Audit
professionals , wh o ha ve c ompleted th eir Art icles wi th a repu table fi rm of
auditors and accountants.  You should be strong on internal controls, systems
and proc edures, boa st a  level of c onfidence wi th res pect to int erpersonal
influence, have strong customer focus, and be able to work effectively within
a team .  Knowl edge of IT and parti cula rly  ERP (eg: JDE) based controls ,
accounting s ystems, ability to p lan/manage audits, will all prov e valuable.

BUSINESS / OPERATIONS ANALYST
- AVIATION DIVISION

Recently qualified Graduate?

Start your career with this top challenge as you primarily manage Opex and
Capex expenditure, ensuring continuous structural cost reduction (and improving
cost performance) of various sites in the regions, and challenging the consistency
of data. You will also: · assist with Capex implementation · collate cost and
benchmark data  · compile detailed managerial reports · ensure Shell Aviation
busine ss tool s, techn iques and relayed proces ses are imp lemented.

You will need to be a recent Gra duate with a strong tra ck record of the
following: · flair for organising and time management · exceptional MS Office
skills  – mainly  Excel · strong analytical and problem solving skills  · ability  to
translate da ta into a  workable action  plan · good  interp ersonal and  team
work ing s kills  · fla ir f or persuasive communication.  K nowledge of F acility
Engineering , Fuels supply  and distribution logis tics , and HSSE Management
will be advantageous.

E-COMMERCE FIELD IMPLEMENTER!

Antic ipate a n initia l 6 months in Cape Town; th ereafter take up pe rmanent
post in Johannesburg.

This exciting role will see you achieving Shell’s e-Commerce targets for Online
Business in Southern A frica, ensuring full online functionality and c ustomer
retenti on, and ens uring  customer oper ating  system s are se t up corr ectly.
Repo r ti ng l in e  i s to  the e- Co mme rce  Man ag er i n Cap e To wn .

Essential will be a tertiary qualification in Sales, Marketing, Computer Science
or rel ated, OR equivalent work experience and technical training.  Your 2 - 3

years commercial/retail experience should include: · customer/e-Commerce
administration · sales  and customer relationship management · conceptual
grasp of IT methodologies and PC’s
· knowledge of Internet/e-Commerce applications  · strong technical orientation
with hands -on ex perience of IT  user probl em ana lysis and res olut ion, ie:
software & hardware · strong verbal/written communication and relationship
building  skills  · flair for analysis, problem solving and conceptual thinking ·
a res ilient, in fluential pers onal ity  with prof essional  self ma stery · learning
development (training) & presentation skills.

SUPPLY CHAIN ANALYST
 You will deliver an in-depth financial control and analytical support function

to Shell’s Supply  Chain business, rendering expert assistance on control

framework, management information, business planning and analysis, and

decision support.  You will also support the development and control of

networking/export product movements  and invoicing.

Your relevant t ertiary qualification a nd sound tr ack rec ord should include: ·
exertise in  pla nning an d fi nancial analysis us ing Ma nagement In form ation

tool s · know ledge of pr oduct cos ting, su pply  chain KPI dev elopment and

implementation and supply chain optimisation

· advanced proficiency in MS Office (especial ly Excel, MS Access) as well as

Management Inf ormations  Systems (ie: COGNOS) · a firm understanding of

the bus iness value c hain, c ost s tructures and segmenta tion s upply cha in ·
virtual working skills  · de veloped analy tica l abilities  · f lai r  for change

management.

AREA BUSINESS MANAGER: RETAIL

Drive the profitability of sales & operations for
several sites across SA!

With a  view to achieving agreed s ales  and operations  targets for a number
of key sites throughout Southern Africa – necessitating substantial travel - you
will t ake cha rge o f a ll ne gotiations  and key  communications  with d ealers ,
operators  and  other  stakehol ders  in the region, as well as :  · implem ent
marketing , on-s ite prom otions  and stra tegic  in itiativ es · maximi se site
profitability  and performance
· ma nage trade debtors  · prom ote HSS E compliance · ens ure s ite- by- site
compliance on defined plans and controls for credit, guarantees and contracts.

To succeed in this challenging portfolio, you will need to be a strategic visionary
who c hampions  cus tomer f ocus and re sults deli very.  A h ighl y m obile a nd
accomplished professional, you have a demonstrable track record of success
in having managed a team of retailers to achieve volume and financial targets,
preferably with several years’ experience of sales in a retailing environment.
 You have the influence and verbal finesse to represent Shell at various forums
and actively engage stakeholders. Specific competencies include:  · managing
platforms and agreements · developing site operating standards and processes
· recruitment & development · customer relationship and retail management
· site performance management and administration
· pricing · understanding the business and its competitors · brand and category
management · network performance analysis · HSSE in network operational
management · retail fundamentals and negotiation tactics  · ability to maximise
busines s opportuni ties  · flair for  managing, m otivating a nd dri ving peop le
to top performance.

Along with most appealing remuneration packages, you’ll also find challenge and reward in equal measure.

Contact our response team at Integration Resourcin g by emailing your up-to-date CV to: response@i-resourcin g.co.za or fax:  0866 100 357 by 20 February 2006. Please state clearly the position

for which you are applying. Employment Equity appointments.

GRADUATES / DIPLOMATES!
Recently qualified with majors in Commerce or
Marketing?

Congratulations! You’ve recently achieved that hard-earned degree / diploma
…  now you can use your commercial talents to earn while you learn everything
you can about our Commercial Business – and train to become a full-fledged
Field Based Account Manager.

You’ll undergo extensive Business-to-Business sales training over a 12 month
peri od ,  at  the en d o f  wh i ch  y ou’ l l  be mo re  than  read y to :
· plan customer calls · build strong customer relations · engage in cross, range
and up-selling · learn sales & negotiation tactics ·  advise on products/services
· prepare quotations, determine operational requirements  and propose win-
win solutions · revi ew contrac ts, pric es, credit terms /lim its and debt .

And all you’ll need is your bachelor’ s degree or diplom a, preferabl y in
Commerce, along with a genuine ambit ion to work , learn and succeed!
This is a non-permanent, fixed-term contract
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Attractive remuneration packages are on offer.
Kindly forward your CV to Integration Resourcing on either
E-mail:  response@i-resourcing.co.za or fax 0866 100357.
Closing date: 24 July 2006. Enquiries 021 689 5180.
The appointment will be made in line with our employment equity strategy.

SECONDARY HEADING
In this newly created position, your excellent
organisational skills are needed to plan, co-ordinate,
implement and control the efficient and cost effective
procurement, storage and supply of raw materials,
to optimise plant availability and the production plan
for the purpose of achieving business goals.

Your key responsibilities:  • Ensure the raw materials
delivery plan is available daily and executed timeously
 • Allocate resources according to the raw materials
delivery plan  • Adhere to administrative procedures
and systems  • Efficient handling and storage of
stock, stock rotation

Your key responsibilities: • Ensure the operation of
the brewing and associated process areas  • The
execution of quality control checks and analyses  •
Coaching of other team members  • Supporting the
Brewing Technician Artisan in carrying out asset care
activities. To this end, you will:  • Optimise plant and
process performance • Operate the Brewhouse plant
and process  • Operate the beverage fermentation
plant and process and • Operate the beverage filtration
plant and process.

Requirements for the position:  • A relevant formal
tertiary qualification
• 2 – 5 years experience in a manufacturing/process
control environment, ideally in foods or FMCG products

The South African Breweries Limited is one of the world’s top Brewing companies. We seek to
create an environment in which all individuals and teams may develop their full potential for
the benefit of themselves and the company. Dynamic individuals are invited to apply for the
following positions at Newlands Brewery. The South African Breweries Limited is one of the
world’s top Brewing companies.

CAMPAIGN HEADLINE
TO GO HERE

PARLIAMENT TO
HOST THE IPU
SEMINAR

The IPU is the worl d organi sati on of par liaments
established in 1889 with its headquarters in Geneva,
Switzerland. It is the oldest global political organisation
in the world bringing together representatives of the
full spectrum of political parties from its 148 member
parliaments

The Seminar will be addressed by the Speaker of the
National Assembly Ms Baleka Mbete, the Secretary
General of the IPU Mr Anders Johnson and other prominent
International Relations academics and senior politicians.

It is open to all interested members of the public .
However, seats are limited and will be allocated on a
first come first serve basis.

Details of the Seminar are as follows:
Date: Thursday, 12 April 2007
Venue: Imbizo Centre, Government Communication

and Information Centre, Cape Town
Time: 18h00 for 18h30

Refreshments will be served.

Enquiries and RSVPs should be forwarded to:
Nonqaba Peter on (021) 403 8095 / or Vuyiseka January on (021) 403 8179

Parliament will host a Seminar on the Inter-Parliamentary Union (IPU) aimed at informing South Africans
about the IPU and its global role of promoting democracy and strengthening the institution of parliament.
The Seminar will be hosted under the 2007 theme of Parliament
- Masijule ngengxoxo Mzantsi (Let’s deepen the debate South Africa)
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THE PERFECT CAREER FOR YOU

As a truly global, world-class business, Shell is one of the world’s most successful and culturally diverse companies, located at the very heart of the energy and petrochemical business.  Not only do we have a
huge impact on global development, but we also afford international career prospects and outstanding challenges.

But don’t just take our word for it… Read on…; decide; apply. We hope to meet you one day soon!

RECENTLY QUALIFIED CA’S / AUDIT
PROFESSIONALS

Launch a niche career as a SOX 404 Team Member!

We are offering a uni que oppor tunity  to two talented graduates to develop
specialized skills critical to your upward mobility as young Finance professionals.
As a NYSE-lis ted company, Shell n eeds  to c omply with the  Sa rbanes-Oxley
legislation and  thes e pos itions  will be  key to the  achievement of S OX404
compliance within Shell South Africa.

As one  of t he s uccessful candidates , you wi ll d evelop e xpertis e in i ntern al
controls over financial reporting, aimed at SOX 404 compliance and increasing
the transparency and effectiveness of the internal control framework. You will
benefi t f rom broad exposure to a  range of bus iness processes at a ll levels,
thro ug h revie wi ng  an d test in g the  co nt ro ls in  th ese p rocesses.

We’re on the look out for two capabl e, recently  qualif ied CA’s or Audit
professionals , wh o ha ve completed th eir Art icles  wi th a repu table fi rm of
auditors and accountants.  You should be strong on internal controls, systems
and pr ocedures , boa st a  level o f confidenc e wi th re spect to interp ersonal
influence, have strong customer focus, and be able to work effectively within
a te am.  Knowl edge of IT and parti cula rly  ERP (eg: JDE) based controls ,
accounting s ystems, ability to p lan/manage audits, w ill all prove valuable.

BUSINESS / OPERATIONS ANALYST
- AVIATION DIVISION

Recently qualified Graduate?

Start your career with this top challenge as you primarily manage Opex and
Capex expenditure, ensuring continuous structural cost reduction (and improving
cost performance) of various sites in the regions, and challenging the consistency
of data. You will also: · assist with Capex implementation · collate cost and
benchmark data · compile detailed managerial reports · ensure Shell Aviation
busine ss tool s, techn iques and relay ed pr ocesses are imp lemented.

You wil l need to be a recent Gra duat e with a strong tra ck record of the
following: · flair for organising and time management · exceptional MS Office
skills  – mainly  Excel · strong analytical and problem solving skills  · ability  to
translate da ta into a  workable action  plan · good  interpersonal and  team
working s kil ls · fla ir f or persuasive c ommunication.  K nowledge of F acility
Engineering, F uels supply  and dis tribution logis tics, and HSS E Management
will be advantageous.

E-COMMERCE FIELD IMPLEMENTER!

Antic ipate an initia l 6 months in Cape Town; th ereafter take up pe rmanent
post in Johannesburg.

This exciting role will see you achieving Shell’s e-Commerce targets for Online
Business in Southern A frica, ensuring full online functionality and c ustomer
retention, and ens uring  cus tomer opera ting  systems are set up c orrec tly.
Repo r ti ng l in e  i s to  the e-Co mme rce  Man ag er i n Cap e Town .

Essential will be a tertiary qualification in Sales, Marketing, Computer Science
or related, OR equivalent work experience and technical training.  Your 2 - 3

years commercial/retail experience should include: · customer/e-Commerce
administration · sales  and customer rel ationship management · conceptual
grasp of IT methodologies and PC’s
· knowledge of Internet/e-Commerce applications  · strong technical orientation
with hands -on ex perience of IT  user probl em ana lysis and res olut ion, ie:
software & hardware · strong verbal/written communication and relationship
building  skills  · fla ir for analysis, problem solving and conceptual thinking ·
a res ilient, in fluential pers onal ity  with pro fessional  self ma stery  · learning
development (training) & presentation skills .

SUPPLY CHAIN ANALYST
 You will deliver an in-depth financial control  and analytical support function

to Shell’s Supply  Chain business, rendering expert assista nce on control

framework , management information, business planning and analysis, and

decision support.  You will also support the development and control  of

networking/export product movements  and invoicing.

Your rel evant t ertiary qualification a nd sound tra ck record s hould include: ·
exertise in  pla nning an d fi nancial analysis us ing Ma nagement In form ation

tools · know ledge of produ ct c osting , su pply  chain KPI dev elopment and

implementation and supply chain optimisation

· advanced proficiency in MS Office (especially  Excel, MS Access) as well as

Management Inf ormations  Systems (ie: COGNOS) · a firm understanding of

the bus iness value c hain, c ost structures  and segmenta tion s upply cha in ·
virtual working skills  · developed analy tica l abilitie s · f lai r  for change

management.

AREA BUSINESS MANAGER: RETAIL

Drive the profitability of sales & operations for
several sites across SA!

With a  view to achieving agreed s ales and operations  targets  for a number
of key sites throughout Southern Africa – necessitating substantial travel - you
will t ake cha rge of a ll negoti ations  and ke y com munications  with d ealers,
operators  and  other  stakehol ders  in the region, as well as :  · implem ent
marketing, on-s ite pr omotions  and strategic  in itia tive s · maximi se site
profitability  and performance
· ma nage trade debtors  · prom ote HS SE com pliance · ens ure s ite- by-s ite
compliance on defined plans and controls for credit, guarantees and contracts.

To succeed in this challenging portfolio, you will need to be a strategic visionary
who c hampions  customer f ocus and results deli very.  A h ighl y m obile a nd
accomplished professional, you have a demonstrable track record of success
in having managed a team of retailers to achieve volume and financial targets,
preferably with several years’ experience of sales in a retailing environment.
 You have the influence and verbal finesse to represent Shell at various forums
and actively engage stakeholders. Specific competencies include:  · managing
platforms and agreements · developing site operating standards and processes
· recruitment & development · customer relationship and retail management
· site performance management and administration
· pricing · understanding the business and its competitors · brand and category
management · network performance analysis · HSSE in network operational
management · retail fundamentals and negotiation tactics  · ability to maximise
business opportuni ties   · fla ir for managing, m otivating a nd dri ving peop le
to top performance.

Along with most appealing remuneration packages, you’ll also find challenge and reward in equal measure.

Contact our resp onse team at Integration Resourcing by emailing your up-to-date CV to: resp onse@i-resourcing.co.za or fax: 0866 100 357 by 20 February 2006. Please state clearly the position

for which you are applying. Employment Equity appointments.

GRADUATES / DIPLOMATES!
Recently qualified with majors in Commerce or
Marketing?

Congratulations! You’ve recently achieved that hard-earned degree / diploma
…  now you can use your commercial talents to earn while you learn everything
you can about our Commercial Business – and train to become a full- fledged
Field Based Account Manager.

You’ll undergo extensive Business-to-Business sales training over a 12 month
peri od ,  at  the en d o f  wh i ch  yo u’ l l  be mo re  than  re ad y to :
· plan customer calls · build strong customer relations · engage in cross, range
and up-selling · learn sales & negotiation tactics ·  advise on products/services
· prepare quotations, determine operational requirements  and propose win-
win solutions · revi ew contrac ts, pric es, credit terms /lim its and debt.

And all you’ll need is your bachelor ’s degree or diplom a, preferabl y in
Commerc e, along with a genuine ambit ion to work, learn and succeed!
This is a non-permanent, fixed-term contract
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Attractive remuneration packages are on offer.
Kindly forward your CV to Integration Resourcing on either
E-mail:  response@i-resourcing.co.za or fax 0866 100357.
Closing date: 24 July 2006. Enquiries 021 689 5180.
The appointment will be made in line with our employment equity strategy.

SECONDARY HEADING
In this newly created position, your excellent organisational skills are needed
to plan, co-ordinate, implement and control the efficient and cost effective
procurement, storage and supply of raw materials, to optimise plant availability
and the production plan for the purpose of achieving business goals.

Your key responsibilities:  • Ensure the raw materials delivery plan is available
daily and executed timeously  • Allocate resources according to the raw
materials delivery plan  • Adhere to administrative procedures and systems
• Efficient handling and storage of stock, stock rotation
Your key responsibilities: • Ensure the operation of the brewing and associated
process areas  • The execution of quality control checks and analyses  • Coaching
of other team members  • Supporting the Brewing Technician Artisan in carrying
out asset care activities. To this end, you will:  • Optimise plant and process
performance • Operate the Brewhouse plant and process  • Operate the beverage
fermentation plant and process and • Operate the beverage filtration plant and
process.

Requirements for the position:  • A relevant formal tertiary qualification
• 2 – 5 years experience in a manufacturing/process control environment,
ideally in foods or FMCG products  • PC literacy  • A logical, analytical problem
solver who can operate in an unstructured environment  • A strong team player
with initiative • High energy levels and a desire to achieve  • You must also
be prepared to work shifts.

The South African Breweries Limited is one of the world’s top Brewing companies. We seek to create an environment in which all individuals
and teams may develop their full potential for the benefit of themselves and the company. Dynamic individuals are invited to apply for the
following positions at Newlands Brewery. The South African Breweries Limited is one of the world’s top Brewing companies.

CAMPAIGN HEADLINE
TO GO HERE

PARLIAMENT TO
HOST THE IPU
SEMINAR

The IPU is the worl d organi sati on of par liaments
established in 1889 with its headquarters in Geneva,
Switzerland. It is the oldest global political organisation
in the world bringing together representatives of the
full spectrum of political parties from its 148 member
parliaments

The Seminar will be addressed by the Speaker of the
National Assembly Ms Baleka Mbete, the Secretary
General of the IPU Mr Anders Johnson and other prominent
International Relations academics and senior politicians.

It is open to all interested members of the public .
However, seats are limited and will be allocated on a
first come first serve basis.

Details of the Seminar are as follows:
Date: Thursday, 12 April 2007
Venue: Imbizo Centre, Government Communication

and Information Centre, Cape Town
Time: 18h00 for 18h30

Refreshments will be served.

Enquiries and RSVPs should be forwarded to:
Nonqaba Peter on (021) 403 8095 / or Vuyiseka January on (021) 403 8179

Parliament will host a Seminar on the Inter-Parliamentary Union (IPU) aimed at informing South Africans
about the IPU and its global role of promoting democracy and strengthening the institution of parliament.
The Seminar will be hosted under the 2007 theme of Parliament
- Masijule ngengxoxo Mzantsi (Let’s deepen the debate South Africa)
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